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CITY OF

REGULAR MEETING AGENDA
SEQUIM CITY COUNCIL and
TRANSPORTATION BENEFIT
DISTRICT

SEQUIM

Sequim Civic Center
152 West Cedar Street
Sequim, WA
June 26, 2017
5:00 PM

Times are approximate and subject to change. All agenda items mciudmg pubhc heanngs may be
addressed at any time after 6 p.m.
WORK SESSION
1. Overview of the Six-Year Capital Improvement Program
2. Transportation Improvement Program - City of Sequim I Transportation Benefit
District
3. 2018 Budget: Council Input on Priorities and Programs
PLEDGE OF ALLEGIANCE
ROLL CALL
CHANGES TO THE AGENDA
CEREMONIAL
4. Certificate of Recognition - Emily Straling
5. Resolution R2017-15 Recognizing Bobbie Usselman
6. Appoint Student Liaison(s)
REPORTS
Committee, Board and Liaison
Student Liaison Report
Presiding Officer
City Manager
• CERT Training Exercise Video
PUBLIC COMMENTS Please limit comments to 3 minutes. Please see "Public Comments"
rules attached.
INFORMATION/COUNCIL QUESTIONS INVITED
PUBLIC HEARINGS (Legislative)
7. Ordinance No. 2017-14 Amending Chapter 3.68 Rates and Fees
CONSENT AGENDA
8. Approve/Acknowledge
a.
City Council Meeting Minutes -June 12, 2017
b.
Claim Voucher Recap Dated 6/26/17 Total Payments $908,598.01
c.
City Arts Advisory Commission 2016-2017 Annual Report
d.
Bell Hill Estates Findings and Conclusions
City of Sequim City Council Meeting Agenda - June 26, 2017
Website address http:// sequimwa. gov
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UNFINISHED BUSINESS
9. Resolution R2017-12 Adopting Regional Agenda
10. Ordinance No. 2017-17 Updating the Comprehensive Emergency Management Plan
11. Guy Cole Update
NEW BUSINESS
12. Award Contract for

5th

and Mccurdy Booster Pump Station

GOOD OF THE ORDER
PUBLIC COMMENTS (Please limit comments to 3 minutes each)
EXECUTIVE SESSION - Potential Litigation
NEXT MEETING DATE July 10, 2017 (5:00 p.m.) and July 24, 2017 (6:00 p.m.) These times
are subject to change. Please check our website for any updates. You may also sign up for email notifications at
http://sequimwa .gov/list.aspx.
ADJOURNMENT

NOTE: Items presented by members of the public during the Council meeting become a public document.
Please submit them to the Clerk or her representative. Copies of public documents from Council meetings
are available at the City Clerk' s Office.
PUBLIC HEARING PROCEDURES

1)
2)
3)
4)
5)
6)

Members of the public wishing to comment at the public hearing are to sign in with the Clerk giving their
names, address, and the agenda item.
The Mayor may limit the speaker time for each speaker subject to council concurrence and may also change the
order of testimony to maintain a logical sequence.
All comments by speakers shall be made from the speaker's rostrum and any individual making comments
shall first give their name and address for the official record.
No comments shall be made from any other location and anyone making "out of order" comments shall be
subject to removal from the meeting.
There will be no demonstrations during or at the conclusion of anyone' s presentation.
These rules are intended to promote an orderly system of holding a public hearing, to give every person an
opportunity to be heard and to ensure that no individuals are embarrassed by exercising their right of free
speech.

NOTE: Items presented by members of the public during the Council meeting become a public document.
Please submit them to the Clerk or her representative. Copies of public documents from Council meetings
are available at the City Clerk's Office.
PUBLIC COMMENTS
Although no public comment is required to be provided for at City Council meetings, City Council members have provided
for two public comment periods.
Not all agenda items are appropriate for public comment. Matters which are or were the subject of a public hearing for
which required notice was given are topics where public comment outside of the public announced hearing are not allowed by
law. Matters that may affect liability for the City are not appropriate for comments from the public even though it may be an
agenda item. Frequently questions from the audience to the council or to staff or to consultants are not appropriate to answer
at a council meeting. The chairperson will explain when public comment is not appropriate as the need may arise. If you wish to
comment on a Public Hearing item, please sign up on the specific Public Hearing sign up sheet.

Public Comment Rules:
1.
Come to the lectern; state your name, address, and topic for the record.
2.
Please limit your comments to 3 minutes.
3.
Please refer to the sign-in sheet for additional rules.
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AGENDA ITEM #__...1......._

SEQUIM CITY COUNCIL
AGENDA COVER SHEET
MEETING DATE:

June 26, 2017

FROM:

David Garlington, P.E.
Public Works Director

dmg
Initials

SUBJECT/ISSUE: Overview of the City of Sequim's 6-year Capital Improvement Program (CIP)
Discussion
dates
I
CATEGORYD

,I
City Manager Report

I

~

D Public Hearing D
D Unfinished Business D

Time Needed for
Presentation

Work Session

40 min.

Consent Agenda
New Business

Reviewed by
Joseph D. Irvin, Actinq City Manager
Matt Klontz, P.E., City Enqineer
Kristina Nelson-Gross, City Attorney
Sue Hagener, Administrative Services Director
Karen Kuznek-Reese, City Clerk

Initials

Date

JOI

6/20/2017

KNG

6/20/17
6/19/2017
6/20/17

SH
KKR

PROBLEM/ISSUE STATEMENT:
The City's Public Works and Finance Departments are currently preparing the (20182023) 6-year Capital Improvement Program (CIP). The CIP is both a scheduling and
anticipated funding document that programs realistic improvements the City intends to
make during a 6-year time period. The CIP does not appropriate funds or replace the
Capital Facilities Element of the Comprehensive Plan; instead, it functions as a financial
planning tool, guiding the actual appropriations that are made by the City Council
through adoption of the annual budget. The CIP is to be updated annually as part of the
City's budget process to reflect City Council goals and changes in the availability of
funds and the anticipated schedule for planned improvements.
ATTACHMENTS:
1) Draft CIP Project Summary (Project Title, Schedule, & Estimated Cost)
DISCUSSION/ANALYSIS:
The CIP is one of the vital implementation tools that work in concert with the
Comprehensive Plan's Capital Facilities/Utilities and Transportation Elements, and the
City's Long Range Financial Plan to fulfill the goals and visions of the Land Use
Page 1 of2

Element of the Comprehensive Plan. The document is also used to validate the need
for grant funds, state subsidized loans and other financial borrowing instruments
needed to fund improvements. All of these policy actions must be coordinated and
consistent with each other. While the Comprehensive Plan articulates the vision and
goals for how Sequim will develop over the next 20 years, it is the CIP that makes the
critical link between the City's physical planning policy and the financial resources
needed to maintain or improve public services.
Sequim has five Capital Facilities Plans (CFP) which provide long-range policy
guidance for the development of capital improvements over a 20-year horizon. They
are: The Parks and Recreation Master Plan (2015), Transportation Master Plan (2013),
General Sewer Master Plan (2013), Water System Comprehensive Plan (2013), and the
Stormwater Master Plan (2016). Each CFP contains an inventory of existing publiclyowned capital facilities describing their locations and capacities; a forecast of schedule
and costs for new or refurbished capital facilities; and the proposed locations and
capacities of new or expanded capital facilities. Each CFP also recommends a strategy
to finance those facilities with either public funds or through developer exactions.
FINANCIAL IMPLICATIONS:
The forecasted cost to deliver the 2018-2023 CIP is $56 million.
RECOMMENDATION:
Staff is requesting City Council provide input on the list of proposed projects (included
as part of the 6-year CIP) to ensure Council's priority projects are scheduled
appropriately. Staff will be holding a public meeting with the Planning Commission on
July 18, 2017 and will ask them to recommend City Council approve the 6-year CIP.
Staff is also preparing to bring the official 6-year CIP back to City Council on July 24,
2017 for adoption.
MOTION:

None at this time.
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SEQ_l-1\1
2018-2023 - All Funds
Funding Summary and

Es~mated

Cost

2018 1 2019
_1 Estimate ! Estimate

-

Capital Facilities Fund

I

io21- ! - 2022_ 1_

2023
Estimate \ Estimate _ Estimate

2020
Estimate

- , ----- 1

j Facility Improvement
J

I

CFL-012FI
CFL-014FI

City Shop Upgrade and Expansion

II

EV Chargers

I

CFL-013FI

Fuel Station at City Shop Property

CFL-007FI

Public Works Facilities Property Development

I
Capital Facilities Fund Total

i

53

I

53 1

- - -·- - , - - - - i -

I

500

54

I

500

I

131 !
219

-1- 6-vear

i

I

I

I

I
I

I

I

I

57

555 1

557

55

404 j

I
I

I

I

Plan Total

I

-----,
1,000

!

I
I
336 i
131

i

219

58 /

59 \

1,686

I

I

666

j

215

I

58

I

59

I

!

Parks Restricted Fund
I Facility lmprovem;~t - -I

PRK-052FI

Carrie Blake Park Bridges

PRK-015FI

Carrie Blake Park Pickleball Courts

PRK-017FI

Carrie Blake Park Tennis Courts

PRK-045FI

City Wide Park Land Acquisition

PRK-049FI

Gerhardt Park Master Plan

PRK-044FI

Gerhart Park Building Removal and Restoration

PRK-047FI

Gerhart Park Child Play Equipment

PRK-013FI

Guy Cole Parking Lot Overlay and Drainage Improvements

PRK-01 BFI
PRK-050FI

Keeler Park Access and Parking
Keeler Park Master Plan

PRK-019FI

Keeler Park Pedestrian Boardwalk

PRK-051FI

Pave Reuse Demo Parking Lot

PRK-048FI
PRK-046FI

Playground Equipment - Move and Upgrade
Reuse Demo Site Band Shell Tiered Seating

II

I
215

I
I

I

I

69

404

I

597 !

I
I

I

J

I

I

I

II

53 1
75

i

I
326 I

I

200
75

75

I
I

I

I

I
200 I
I
75 1

I

60

250

204

204

I
I

34

i

359
68
196

574

53
300

250

68
Parks Restricted Fund Total

400

60
326

34
359

404 1

505

732

470

525 1

196
729

I

3,535

Sewer Restricted Fund
i

Collection System

i

SRR-001 CS

Cedar Street Sewer Improvement

SRR-014CS
SRR-005CS

East Fir Street Sewer Replacement
East Sequim Sewer Improvement No. 1

SRR-010CS
SRR-011CS
SRR-002CS
SRR-012CS

East Sequim Sewer Improvement No. 2
East Sequim Sewer Improvement No. 3
Etta Street Sewer Improvements
Hammond Street Sewer Extension

Amounts in Thousands Inflated $

3081

I

-·

I

I

II
I

352

I
I

I

I

i

!

!
I

I
I

287

I
I

I
I

I

I

I

1,446

!

I
I
I
I

!

7ao

I

I
iI

I
I

I

308
2,513

J

I

oi

ol

01
I

352

I

01
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2018-2023 - All Funds
Funding Summary and Estimated Cost

J

2018
Estimate

2019

Tl

lr - 2021

2020

Estimate _ Estimat~.

-1

20l2
~stJl'.l'.late

_Es1;jmate_

J.

T

I
I

I

I

I __7~

2023 -6-Year
_Est!rrt~te_ l Plan Tot_al

I

Sewer Restricted Fund

ICollection System
[

I

I

SRR-013CS

North Blake Avenue Sewer Improvements

SRR-006CS

Sequim Bay Lodge & State Park Pressure Main Improvements

SRR-OOBCS

West Fir Street Sewer Improvement

SRR-043CS

Willow Street Sewer Line Improvement

l__ __ SRR-007CS

WR~!luent Trunk Line Pipeline R_e_pa_i_rl_R_ep_l_a_ce
_ m_e_n_t _ __ __ _ _ ____-r-- - -- --1-----

Facility Improvement
SRR-054FI
SRR-044FI

Mower Shed
Sewer line under new Guy Cole Parking Lot

I

I

[MIScellaneous

1

I

r

rReclaim Water System

I
I

SRR-022RW

Rapid Infiltration Basin Improvements

SRR-024RW
SRR-042RW

Reclaimed Water Network Expansion
Reclaimed Water Storage Feasibility Study

SRR-025RW

WRF Reclaimed Water Pumping Facility Improvements

!

I

I

I

I

I

I____~RR-041 Ml G_:~~ral Sewer Plan Update

I
I

63

I

I

75

I

114

I
I

:
I

I

I

I __ I _ __ I

I

I

I
I

80

1

\

I
I
I

I
I
I

I

--- 1 ---- - - !

!

!

I

I
I

I

911 i

I

I

II

I

63
80

J

I

I =:J

I.

.

i--

I

I

390

I
\
I

l

O

I

390
114

j

I
OI

Waste Treatment
SRR-035W

Aerobics Digester Capacity Upgrades

SRR-034W

Class A Biosolids Handling & Distribution Center

SRR-004W

Outfall Pipeline Repair/Replc

SRR-036W

WRF Headworks Modifications No 2

208

I
I
Sewer Restricted Fund Total

I
I

I

1,194

I

i

I
I

1,133 1

I
1,572 I

114

119

I

87

1,274

1,420

I

I

1,551

I

I
I

312

2,997 1

1,122

I

i
I
J

2,313
312
1,551
87

I
I

10,118

Stormwater Restricted Fund

ICollection System
I
1

SMR-003CS
SMR-009CS

7th Ave and Washington Upgrade
Bell Creek Culvert Under Blake Ave and Rhodefer

SMR-007CS
SMR-004CS

Bell Creek Restoration and Culvert Upgrade
Miller Road Abatement - City Limit to Emerald Highland Pond

SMR-011 CS

Retrofit Discharge to Bell Creek on North Brown

SMR-008CS
SMR-002CS

Seal Street Drainage Improvements
South 3rd Ave Drainage Improvements

I

I

I
131

I

40 1

I

I

197

I

I

I
164 I

I
I

274 j

164 1

2,361 \

143

I
154 [

I
I
I

78

I
Stormwater Restricted Fund Total

478
1,883

I

233
478 I
1,883
131
118
143
164
3,150

2
Amounts in Thousands Inflated $
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2018-2023 - All Funds

Funding Summary and Estimated Cost

I

-

2018
Estimate

Streets Restricted Fund
[

STR-041 PR

City-wide Pavement Rehabilitation

STR-064PR

North Sequim Ave Pavement Rehabilitation

I

537

Washington St Pavement Rehabilitation
! Fa-cUityl;p~~~~
-=
- - - - - - - - - - - - - - - - - -·
STR-067FI

Brown Rd

STR-061 Fl

East Fir St Rehabilitation from Sequim Ave to Blake Ave

STR-069FI

North 9th Ave - Brackett to Hendrickson

STR-027FI

North Kendall Rd and West Hendrickson Rd Intersection Improvements

STR-068FI

South 7th Improvement - Comfort Way to Mccurdy

STR-052FI

Washington Street Signal Timing & Coordination

STR-030FI

West Fir Street Rehabilitation from Sequim Ave and 5th Ave

STR-031 Fl

West Prairie Complete Street Revitalization from Sequim Ave to 5th Ave

STR-063FI

West Sequim Bay Rd Shoreline Revetment Repair

STR-032FI

West Washington Eastbound Auxiliary Lane from River Rd Modification

STR-060Ml

,-

281

2021 -

f - - 294T-

l

l

2022

I

164

2023

I

6-Year

-1

Plan Tot a rJ

-

I
I
I
I

1,885

1,781

2,079

115

440

!

94 [

783 j

819 [

I

-~,

I

375

I
I

1,971

I

I

---i

STR-014PI

Etta Street Active Alleyway

STR-020PI

Lower/Upper Bell Creek Trail

!
I

I

[

STR-062PI

ODT East Hendrickson Extension from Sequim Ave to Brown Rd

j

164 ,

STR-016PI

Seal Street Active Alleyway

STR-015PI

Sunnyside Avenue Sidewalk

i
I
I
i

I
I
i
I

i
I

I
I
250 I

I
I

I

42

I

I

!

-- -T50 l
[
1

98

----1------546

I

171
I

I

I

I
I

46

I
77

i

I

I
:

-

j

I
I
298 I
I
I

i

525
68

- 2.411!
280
3 ,045

I
I

234

499 [

I

409 1
3,774

I

3,860

I
!

1,649

I

150

I

I

93 1
532 !

r----1
------r---- --50-1i
j

1, 175

~

644

I

1,674

I

335 [

I

I
I
412 I

1,696 \
4,1 n

68
I

I

j

I
I
\
I
I
120 I

I
3,524 I

i

481 :

16 [

!

I

I

I

I
I
--,---T--

West Sequim Bay Rd from Washington St and Whitefeather Way

I

280
1,365 [

:

!

Transportation Master Plan Update

Whitefeather Way Multi-user Trail

671

I
1,305 i

409 1

I

STR-010PI

--

I

I

150

STR-012PI

~l---321 -I

!

I

I

f?;d;s!r~l~p~~ ~~1 - --- --

I

I

157

STR-029FI Whitefeather Way and US 101 Intersection Improvements
IMi;c_e_ll_a _
n eo
_ u_s____ - - - - ---- -- - - -- - - - - - - - - - -

I

r-

L~tii:nat~_;___!st!l!Ja~~ Estim~te

---r-- -----1-----i
--- - -r ·-----,--r------r ------ -1
! -----T -571! I
i
I - 5711

STR-065PR

:

l

I
:

'1·

j

2019 1 2020
Estimate E~[mate

[ ------ 1 - -- .·1 - -

ICity Wide Pavement Rehab
I

j

O
78

i

78 \

1

I

O

I

532 [

Road Connectivity

I

i

STR-066RC

North Blake Ave to North Rhodefer Rd Extension

STR-035RC

South 7th Avenue between Comfort Road and Reservoir Rd.

STR-037RC

West Brownfield Rd Realignment from Sequim Ave 3rd Ave

STR-038RC

West Maple St Extension from 5th Ave to 4th Ave

STR-036RC

West Norman St Extension to 7th Ave

321

406

I

I

0

I

0

I
I

01

I

!
Streets Restricted Fund Total

2,904

3,763 1

4,235

!

ol

8,739 [

26,434 j

3
Amounts in Thousands Inflated $
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2018-2023 -All Funds
Funding Summary and Estimated Cost

2018
~stim!!te.

_

Water Restricted Fund
' Booster Station

_____________

WTR-002BS

500 gpm BS and PRVs

WTR-004BS

Simdars Road Booster Station

_

J

J
I

I.

2020
Estimate

2019
Estimate

2021
202Z [' Zo23
Estimate L~~ti~!lte . . E~tirnate

I

I

!

I

·

l

6-Year I
Plan Tota_! J

I -----f

-I

'

O1

I

i-- - - j--- ---,-- ---1 -- -I - -- II - T- -- 65 :

Distribution System

249

I

261 '

575

255

255 1

'

~

WTR-007DS

5th Avenue Water Main

i

WTR-010DS

7th Avenue Water Main

i

WTR-066DS

Blake Ave extension to Rhodefer Rd

WTR-00605

Brown Road Water Main - Pt Williams to Hendrickson

WTR-017DS

Brown Road Water Main from East Fir Street to East Washington Street

WTR-024DS

Craftsman Court PRV Station

WTR-019DS
WTR-01605

East Etta Street Water Main
East Fir Street Water Main

WTR-005DS

Hammond Street Water Main

WTR-011DS

Happy Valley Road Water Main

0
244 !

75
1,020

i

75

i

1,264
723
75 !

723
75
156

I

I

I

I

61 1 !

I

249 j

I

Marlo Drive Water Main Extension to River Road
Norman Street and Eunice Street Water Main

WTR-023DS

Pressure Relief Valve

WTR-064DS
WTR-008DS

Ranney Well Water Line Replacement
Reservoir Road and 7th Avenue Water Main

WTR-033DS

South 7th Avenue Water Main

WTR-025DS
WTR-014DS

South Lee Chatsfield Water Main Loop
Washington Harbor Loop Water Main No.

WTR-026DS
WTR-012DS

Washington Harbor Road Water Main - No. 2
Washington Street Water Main

WTR-015DS

West Fir Street Transmission Main Replacement

WTR-032DS
WTR-021 OS

West Prairie from S Sequim to S 5th
West Sequim Bay Road Water Main from Batelle to Marina Water System

WTR-013DS

West Sequim Bay Water Main

WTR-03 1OS

West Washington Street Isolation Valves

0
128

128

J

219 I

219 '

0
0
0
QI
I

o,

i

ol
373 !
22 1

I

194
309

!

24

312

i

26

-

~-

- - - WTR-036MI
---

I

341

WTR-060MI

I

0
0,

I
179

Water line under new Guy Cole parking lot
West Hemlock between 4th and 5th - Water Main Replacement

--

567
1,034

I

I

179

I
I

'. Facility Improvement

! Miscellaneous

0
0

oi

WTR-020DS
WTR-009DS

WTR-065FI
WTR-067FI

156 '
1,087 I

I

227

80
105

_

_.l

Fixed Base Automatic Meter Reading System
General Water System Plan Update

I

----·1··287

i

r · · 1

300 /
75 1

r

I

-

80

--+ - - L'- - _rI

__

I

105

__ _

587 1
75 1

4
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2018-2023- All Funds
Summarr and

Fundi~g

Es~mated

Cost

T

2018

T- 2019

I

I

T -I

l_ Estimate 1-fstimate

r -1

l~!tjmate_

2021 ""I
I 2022"
·-2023
6-Year l
,_ ~s_tir_nate_ E_stlma!e_ Pla'l "J'.qtai_\

2020
Estimate_

Water Restricted Fund

IMiscellaneous
WTR-034MI

SCADA Upgrade Report

i

WTR-062MI

Utility Rate Study - Water AND Sewer

I

WTR-044SC

Infiltration Gallery Improvements

I

,. ------·------ --- --- ·-------------------------

i

Source

[

57

- - ---- I

I
50 I

---r-.. ----[- .------T

--- I-----50

i
I

I

/
i

WTR-045SC

New Water Rights Analysis
New Well - Silberhorn Deep Well

I

1

WTR-039SC

Port Williams Well No.4

/

j

[

I

.

I

I

I

I

I

I

WTR-047ST

Happy Valley Reservoir

1

[

WTR-050ST

Repurpose the 500,000 Gallon Reservoir

~e

l

I

1,015

J

I

[

[

I

I

I
I
1, 138 I
50

1,288

I

/

;

/

239 /

1,502 1

1,401 /

2,141 [

1,427 1

1,807 1

2,715 1

10,993 [

I

6,320 /

7,382 /

8,4771

7,810

I

11,963 /

13,964 /

I

I

I

!

Water Restricted Fund Total [

I

I

1, 138 /

1

987 [

I
239 I

ProjecfTotal By Year

I
I

I

50

!

I

57

I
i
-·r=--1
987

WTR-040SC

273 [

I

i

0

55,916

I

I

5
Amounts in Thousands Inflated$
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SEQUIM CITY COUNCIL AND
TRANSPORTATION BENEFIT DISTRICT
AGENDA COVER SHEET
MEETING DATE:

June 26, 2017

FROM:

Matt Kientz, City Engineer

MK
Initials

SUBJECT/ISSUE: Resolution No. R2017-16 and TBD-R2017-01 Adopting the
2018-2023 City of Sequim Transportation Improvement
Program

Discussion
dates
I
CATEGORYD

I
City Manager Report

D
D

Public Hearing
Unfinished Business

I

~

D
D

Time Needed
for
Presentation

Information Only
Consent Agenda

10 minutes
New Business

Reviewed by

Joseph D. Irvin, ActinQ City ManaQer
David Garlington, PE, Public Works Director
Kristina Nelson-Gross, City Attorney
Sue HaQener, Administrative Services Director
Karen Kuznek-Reese, City Clerk

Initials
JDI
dmg
KNG
SH
KKR

Date
6/20/2017
6/15/17
6/20/17
6/19/17
6/20/17

PROBLEM/ISSUE STATEMENT:
Annually the City of Sequim and Transportation Benefit District (TBD) are required to
adopt a Resolution approving a 6-Year Transportation Improvement Program (TIP).
This year's program addresses potential projects to be built and/or designed during the
years of 2018 to 2023.
LIST OF ATTACHMENTS:
1. Exhibit A 2018-2023 Transportation Improvement Program
2. City Council Resolution R2017-16
3. Transportation Benefit District (TBD) Resolution TBD-R2017-01
4. City Council Ordinance 2017-16

Page 1 of2

DISCUSSION/ANALYSIS:
The City of Sequim and the Transportation Benefit District are required to annually
update and adopt a Transportation Improvement Program (TIP) which lists projects that
may be constructed in the next six years. Projects of regional significance in the Sequim
TIP are then included in the Peninsula Regional Transportation Organization TIP (RTIP)
and the State TIP (STIP).

State and Federal funding requires projects be listed in these local and regional
transportation programs. With that being the case, developing a 6-year TIP is an
important procedural process in transportation planning and budgeting.
The TIP project list differs from the Capital Improvement Program (CIP) project list as it
is completely inclusive of the many projects that may occur over the next six years while
the CIP contains projects that have a better defined funding source that integrates
budget needs with long range financial planning.
The TIP is included in the ordinance creating the TBD and specifying the boundaries
and projects to be funded by the TBD. Therefore, an ordinance amending the project list
is also required as part of this process.
The current six year Tl P was developed as a part of the Transportation Master Plan
adopted in 2013. The TIP has been updated by removing completed projects and
adding new projects for planning/grant funding purposes. The projects that are actually
designed and constructed will be determined through the yearly budget process.
The TIP will be presented to the Planning Commission (PC) at a public meeting on July
18, 2017. The PC will be asked to recommend adoption of the 2018-2023 6-year TIP.
FINANCIAL IMPLICATIONS:
The TIP will be used to apply for appropriate grants.
RECOMMENDATION:
Review the resolutions, ordinance and project list.
MOTION:
No action at this time. The TIP will be brought back to Council and the TBD for a public
hearing and adoption on July 24, 2017.
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Exhibit A: 2018-2023 Transportation Improvement Program

#

Project Type

Location

1

Pavement Rehab City Wide pavement rehab

2

Pavement Rehab North Sequim Ave pavement rehab

3

Pavement Rehab Washington St pavement rehab

Cost Estimate
(thousands)

2018

2019

2020

2021

2022

2023

$2,411

$S37

$281

$294

$307

$321

$671

$280

$280
$37S

$3,045

4
5

Improvement
Improvement

Brown Rd widening & sidewalks (Fir to Hendrickson)
E Fir sidewalks and imProvements (Seouim tolB!akel

$S71
$1,696

6

Improvement

N 9th Avenue widen ing & new construction (Brackett Road to Hendrickson)

$4,177

7
8
9
10
11
12
13
14
lS
16
17

Improvement
Improvement
Improvement
Improvement
Improvement
Improvement
lmorovement
Improvement
Planning
Pedestrian/Bike
Pedestrian/Bike

Kendall and Hendriakson intersection
S 7th sidewalks and improvements (Comfort to M cCurdv)
Washington St signals timing & coordination
W Fir sidewalk and improvements (Seaulm to 5th)
West Prairie comolete street ISeauim to 5thl
West Sequim Bay Rd shoreline repair
West WashlnRton eastbound aux lane at Priest Rd
US 101/Whitefeather Intersection lmorovements
Transportation Master Plan update
Etta St active alleyway (Seauim to Sunnyside)
Bell Cr trail

$409
$3,774
$150
$3,860
$1,649
$68
$93
$S32
$50
$644
$1,674

....

1 of2

$1,30S $1,36S

$571
$94
$157

$164

$783

$819

$2SO

$3,524

$46

$52S
$68

$298

$234

$499

$1,J.75

$1,885 $1,971
$409

$150
$1,781 $2,079
$11S
$440

$50
$98

$42

$481

$16

$77

$546
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...

..
Cost Estlm.ate
(thousands)

2020

2021

2022

$120
$85

$412

2023

#

Project Type

18
19
20
21

Redestrian/Blke
Pedestrian/Bike
Redestrian/Blke
Connectivity

ODT E Hendrickson extension{UGA)
Sunnyside sldewalR
Whiteleather trail
E Washlnitton Pl new construction (Blake to Rhodefer)

$335
$78
$532
$406

22

Bicycle Faclllties

E Wash ington Street bicycle facllltles (Sequim Avenue to Slmdars Road)

$170

$170

23

Bicycle Facllltles

N Sequim Avenue bicycle faallltles (Washington Street to Fir Street)

$30

$30

24

Bicycle Facilities

ODT Realignment in Carrie Blake Park

$80

$80

25

Bicycle Facilities

W Washington Street bicycle facilities (Priest Road to Stfl Avenue)

$70

$70

Shared Use Path

W Sequim Bay Road shared use path (E Washington Street to Whiteleather
Way)

$715

$715

S 3rd Ave Pedestrian Sidewalk/Pathways

$300

$300

Active Alleyway on Seal Street (Washington Street and Cedar)

$108

$108

Brackett Road sidewalk (N 9th Avenue to P.riest Road)

$650

$650

Port Williams Road widening and pedestrian facilities

$650

$650

Prairie Street & S Sequim Avenue new signal

$375

$375

26
27
28
29
30
31
32

33
34

Pedestrian
lmorovement
Pedestrian
Improvement
Pedestrian
Improvement
Pedestrian
Improvement
New5ignal

location

2019

$164

$171
$78
$321

$50

$50

US-101 Ramps & S Sequim Avenue new signals
Fir & N Sequim Avenue si2nal

$610
$360

$610
$360

New Signal Study Washington Street Connections: Brown Road to Rhodefer Road study
NewSi2nal
New Sl2nal

2018

3S

Intersection
Improvement

W Washington Street & 2nd Avenue intersection Improvement

$275

$275

36

Intersection
Improvement

Happy Valley Ro ad & US 101 intersection improvement

$450

$450

37

Intersection
lmorovement

Palo Alto Road & US 101 intersection improvement

$4SO

$450

E Washington St Bus Tum-outs from Sequim to Rhodefer

$149

$149

W Sequim Bay Road improvements (Whiteleather Way to City Limits)

$500

$500

38

39

Facility
Improvement
Facility
Improvement

40

Road Connectivity S 7th Avenue new construction (Mccurdy Road to Reservoir Road)

$3,700

$3,700

41

Road Connectivity W Norman Street new construction (S 7tb Av enue to S 3rd Avenue)

$1,000

$1,000

42

Road Connectivity W Brownfield Road Realignment from Sequim Ave to 3rd Ave

$1,469

$1,469

43

Road Connectivity W Maple Street Extension from S 5th Ave & S 4th Ave

$852

$852

44

Road Connectivity Slmdars Road/US 101 Interchange

$3,400

$3,400

45

City Wide Projects City Wide Safety Projects

$401

$60

$62

$65

$68

$71

$75

46

City Wide Projects City Wide Minor Const ruction (small works)

$150

$25

$25

$25

$25

$25

$25

48

City Wide Projects City Wide Misc Right of Way

$30

$5

$5

$5

denotes growth relilted projects

$5

-

2 of 2

/§ 2,994

$5
' $3,375

$5
~3,858

.$3,6-08 ' $4,616 f$24,977 IS4J ,428
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CITY OF SEQUIM
Resolution No. R2017-16
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF SEQUIM,
WASHINGTON ADOPTING A SIX YEAR TRANSPORTATION IMPROVEMENT
PROGRAM AND DIRECTING THE SAME TO BE FILED WITH THE STATE
SECRETARY OF TRANSPORTATION AND THE TRANSPORTATION
IMPROVEMENT BOARD

WHEREAS, pursuant to the requirements of R.C.W., Chapters 35.77 and 36.81, the City
Council of the City of Sequim has previously adopted a Transportation Plan as an element of the
City's Comprehensive Plan, including recommended transportation improvements and Six Year
Transportation Improvement Program, and thereafter periodically modified said Six Year
Transportation Improvement Program by resolution; and
WHEREAS, the City Council has reviewed the work accomplished under the said
Program, determined current and future City street, arterial, pedestrian, mobility scooter, and
bicycle needs, and based upon these findings has prepared a Six Year Transportation
Improvement Program for the ensuing six (6) calendar years; and
WHEREAS, the City of Sequim Planning Commission has unanimously recommended
approval of said Six Year Transportation Improvement Program; and
WHEREAS, a public hearing before the City Council was held on July 24, 2017, on the
said Six Year Transportation Improvement Program;
NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF SEQUIM, WASHINGTON,
HEREBY RESOLVES AS FOLLOWS:
Section 1.
Program Adopted. The Six Year Transportation Improvement Program for the
City of Sequim, as revised and extended for the ensuing six (6) calendar years (2018-2023,
inclusive), a copy of which is attached hereto as Exhibit A and incorporated herein by this
reference, which Program sets forth the project location, type of improvement and the estimated
cost thereof, is hereby adopted and approved.
Section 2.
Filing of Program. Pursuant to Chapter 35.77 RCW, the City Clerk is directed to
file a copy of this ordinance forthwith, together with the Exhibit attached hereto, with the

Resolution R2016-15 Adopting 6-Y ear Transportation Improvement Program
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Secretary of Transportation and a copy with the Transportation Improvement Board for the State
of Washington.
PASSED by the Council and approved by the Mayor of the City of Sequim this __ day of

_____. 2017.

Dennis Smith, Mayor
ATTEST:

Karen Kuznek-Reese, MMC, City Clerk

APPROVED AS TO FORM:

Kristina Nelson-Gross, City Attorney

Resolution R2016-15 Adopting 6-Y ear Transportation Improvement Program
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RESOLUTION TBD-R2017-01
A

RESOLUTION OF THE GOVERNING BOARD OF THE
TRANSPORTATION BENEFIT DISTRICT OF THE CITY OF
SEQUIM, WASHINGTON, APPROVING FINANCING ALL OR A
PORTION OF THE COSTS ASSOCIATED WITH THE
IN
THE
CITY'S
2018-2023
PROJECTS
IDENTIFIED
TRANSPORTATION IMPROVEMENT PROGRAM

WHEREAS, the Transportation Benefit District of the City of Sequim, Washington (the
"District"), created pursuant to Chapter 36. 73 RCW has selected certain projects for use of TBD
funds; and,
WHEREAS, the City does not currently have sufficient funds with which to pay for
transportation capital improvements, including but not limited to improvements that are identified
as necessary in the City's Transportation Improvement Programs, including the 2018-2023 TIP,
and that are necessary to address existing or reasonably foreseeable congestion levels due to
anticipated population increases; and
WHEREAS, the District has been authorized by the voters, pursuant to RCW
36.73.040(3)(a) to impose a sales and use tax in accordance with RCW 82.14.0455 in the
amount of two-tenths of one percent (0.2%) for a period of ten years upon a favorable vote of
the qualified electors within the District for the purpose of financing certain transportation
improvements; and
WHEREAS, in addition to those projects already identified as appropriate for
expenditure of TBD funds and in the earlier City of Sequim TIP, the City may identify certain
additional transportation improvements and has approved the 2018-2023 TIP; and
WHEREAS, the District finds that such improvements should be made and wholly or
partially funded by the District;
NOW THEREFORE, THE GOVERNING BOARD OF THE TRANSPORTATION
BENEFIT DISTRICT OF THE CITY OF SEQUIM, WASHINGTON, HEREBY RESOLVES AS
FOLLOWS:
Section 1.
The proposed improvements in the 2018-2023 TIP of the City of Sequim
are proper projects for the expenditure of TBD funds.
Section 2.
This work shall be performed by the City or its contractors under the
terms of the City/TBD lnterlocal Agreement.
Section 3. Corrections. The Secretary of the District and the codifiers of this resolution
are authorized to make necessary clerical corrections to this resolution including, but not limited
to, the correction of scrivener's/clerical errors, references, resolution numbering,
section/subsection numbers and any references thereto.

TBD R2016-0 I
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Section 4.
Severability. If any section , sentence, clause or phrase of this resolution
should be held to be invalid or unconstitutional by a court of competent jurisdiction, such
invalidity or unconstitutionality shall not affect the validity or constitutionality of any other section,
sentence, clause or phrase of this resolution.

ADOPTED BY THE GOVERNING BOARD OF THE TRANSPORTATION BENEFIT
DAY OF
DISTRICT OF THE CITY OF SEQUIM, WASHINGTON THIS
2017.
----TRANSPORTATION BENEFIT DISTRICT
OF THE CITY OF SEQUIM,
WASHINGTON

Dennis Smith, Chair
ATTEST/AUTHENTICATED:

Karen Kuznek-Reese, Secretary

Approved as to form:

Kristina Nelson-Gross, Ex Officio Attorney

TBD R2016-01
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ORDINANCE NO. 2017-16
AN ORDINANCE OF THE CITY OF SEQUIM, WASHINGTON AMENDING AND
RESTATING ORDINANCE N0.2008-012 AND 2008-08 CREATING A
TRANSPORTATION BENEFIT DISTRICT, AMENDING ORDINANCE 2010-004,
AMENDING ORDINANCE 2010-017; SPECIFYING THE BOUNDARIES FOR THE
TRANSPORTATION BENEFIT DISTRICT; AND SPECIFYING THE PROJECTS TO
BE FUNDED BY THE TRANSPORTATION BENEFIT DISTRICT

WHEREAS, Peninsula Regional Transportation Planning Organization (PRTPO)
is the state-designated Regional Transportation Planning Organization (RTPO) for the
four-county area of Clallam, Jefferson, Kitsap and Mason counties; and
WHEREAS, the City of Sequim (the "City") has many large traffic improvement
projects included in its 2009-2014 Year Transportation Improvement Program (TIP)
(RCW 35.77 .010); and
WHEREAS, the City of Sequim has updated the TIP to a 2018-2023 TIP which
should be incorporated as projects within the scope of TBD funding; and
WHEREAS, these are projects that the City has not been able to fund for a
number of years and as a result the City has relied on its General Fund, which is
stretched to pay for costs of City operation and maintenance expenses; and
WHEREAS, the TIP has a total of $43 million dollars of projects that are in the
public's interest for improved traffic flow and safety; and
WHEREAS, the City does not currently have sufficient funds with which to pay for
these and other transportation capital improvements that are necessary to address
existing or reasonably foreseeable congestion levels due to anticipated population
increases; and
WHEREAS, the City identified a TBD as a potential funding source to support the
improvements identified in the TIP, as now or hereafter amended, and other transportation improvements; and
WHEREAS, the City has the legislative authority and meets the requirements for
formation of a TBD as defined in chapter 36.73 RCW; and
WHEREAS, the projects identified in the TIP meet the criteria defined within
chapter 36. 73 RCW for formation of a TBD; and
WHEREAS, the City executed a contract with Gray & Osborne to analyze the
feasibility of creating a TBD; and

Ordinance 2016-008 Amending Creation of TBD
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WHEREAS, for the purpose of financing a portion of the costs of the
transportation capital improvements identified in the TIP and other transportation
projects within the TBD, the City desires to form a TBD which will encompass an area
located within the current corporate limits of the City as defined within Exhibit "A"; and
WHEREAS, the governing board of the TBD may propose the formation of a
local improvement district within an area defined in the TBD and as allowed under RCW
36.73.080. The funds generated by a local improvement district will be used entirely to
fund the shortfall in funding; and
WHEREAS, the governing board of the TBD may enact other assessments or
levies within the TBD as allowed under RCW 36.73.060 and RCW 36.73.080 and
approved by the voters in the TBD and as needed to generate additional funding; and
WHEREAS, the governing board of the TBD may propose a per trip charge that
will be paid at time of permit within designated areas in the TBD and as allowed under
RCW 36.73.120; and
WHEREAS, the governing board of the TBD did propose a proposition at the
November 2009 general election for imposition of a 2/10 of 1% or 0.2% increase in the
sales and use tax as set forth in RCW 82.14.0455 which proposal passed with a
58.15% affirmative vote. This increase is estimated to generate, based on the
anticipated growth of retail over the next ten years, averaging $600,000 of additional
revenue per year, which will be used entirely to fund the shortfall in funding for the
transportation capital improvements identified in the TIP; and
WHEREAS, the payment of the increase in sales and use tax will apply to
persons who shop and thereby use the roads in the City and not just to City residents;
and
WHEREAS, pursuant to RCW 36.73.050, the City held a public hearing on July
14, 2008 regarding the creation of the TBD; and
WHEREAS, the City Council adopted Ordinance No. 2008-08 on July 14, 2008
and now wishes to restate and amend Ordinance No. 2008-008 as provided herein;
NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF SEQUIM,
WASHINGTON HEREBY ORDAINS AS FOLLOWS:
Section 1. Puroose. The purpose of this Ordinance is to AMEND previous
Ordinances, as shown in the below strike-outs and underlining, which established a
Transportation Benefit District (TBD) pursuant to RCW 35.21.225 and chapter 36.73
RCW, as the City Council finds it is in the public interest to provide a means to fund the
shortfall in funding for the projects identified in the City's 2009 2014 and 2010 2015
2012 2017 2014 2019 2015 2020 2016 2021 2017 2022 2018-2023 Transportation
Improvement Program, 'TIP" (attached as Exhibit A), adopted by the City Council as per

Ordinance 2016-008 Amending Creation of TBD
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chapter 35.77 RCW, as may be updated to the extent that amendments to the program
are lawful under chapter 36. 73 RCW, and other transportation projects as deemed
necessary, including, but not limited to, those listed below that are necessary to address
existing or reasonably foreseeable congestion levels due to anticipated population
increases including, but not limited to, items which meet the following criteria:
(a) Reduced risk of transportation facility failure and improved safety;
(b) Improved travel time;
(c) Improved air quality;
(d) Increases in daily and peak period trip capacity;
(e) Improved modal connectivity;
(f) Improved freight mobility;
(g) Cost-effectiveness of the investment;
(h) Optimal performance of the system through time; and,
The following items are identified as proposed transportation improvements:
a)
b)
c)
d)
o)
f)
g)
h)
i)

j)
k)
I)
m)
n)
o)
p)
q)
r)
s)
t)
u)
")
•
"')
x)
y)
z)
aa)
ab)
ac)

.

Sunnyside Avenue b/w E Fir Stroot & E Prairie Stroot $48,000
3rd Avenue b/\v US 101 & W Fir Street $71,000
E \11/ashington Street b/w Sequim Avenue & Simdars Road $170,000
Fir Stroot b/w N 5th Avenue & Sunnyside Avenue $100,000
N Sequim Avenue b/w Washington Street & Fir Street $30,000
ODT Realignment in Carrio Blake Park $80,000
V'I \11/ashington Stroot b/\\' Priest Road & 5th Avenue $70,000
ODT East Hendrickson Extension from Sequim Ave to Brown Rd $387,000
W Sequim Bay Road b/w E \11/ashington Stroot & Whitofoathor \11/ay $715,000
Whitefeather \/Vay Multi use Trail botiNoon VV Sequim Bay Rd & ODT $487,000
Pedestrian/Sidewalk Pathways 3rd ,ANe $300,000
Active Alleyway on Etta Street b/w S 5th Avenue and Pioneer Park $808,000
Sunnyside /\venue b/w E Fir Stroot & E Prairie Stroot $632,000
Active Alleyway on Seal Stroot b/w Washington Stroot and Godar $108,000
Brackett Road b/\•,i N Qth /\venue & Priest Road $650,000
Prairie Stroot b/w S 5th Avenue & S Sunnyside /\venue $1,000,000
Sidewalk Infill on Blake Avenue $50,000
Upper Bell Creek Trail, Happy Valley to Carrie Blake Park $106,000
Port 'JVilliams Road b/w Sequim /\venue & Brown Road $500,000
Prairie Stroot & S Sequim /\venue $375,000
'JVashington Stroot Connections: Brown Road to Rhodofor Road $50,000
US 101 Ramps & S Sequim Avenue $610,000
Traffic Signal @ Fir & N Sequim N.ionuo $360,000
'Nashington Stroot Signal Timing & Coordination $150,000
\IV Fir Stroot & N 5th Avenue $372,000
W \l\lashington Street & 2nd N.ienue $275,000
N Kendall Rd & W Hendrickson Rd Intersection Improvements $48,000
Whitefeather 'Nay & US 101 Intersection Improvements $466,000
Happy Valley Road & US 101 $450,000

Ordinance 2016-008 Amending Creation of TBD
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ad)
ae)
af)

Palo Alto Road & US 101 $450,000
W Fir St Rehabilitation from Sequim /we to 5th Nie $3,996,000
W Prairie St Complete Street Revitalization from Sequim Nie to 5th Ave
$2,087,000
ag) W 'Nashington St Eastbound Auxiliary Lane from Rivor Rd Modification $93,000
ah) Brackett Road Realignment b/111 N Priest Road & N 7th Avenue $300,000
ai) E VVashington St Bus Turn outs from Sequim to Rhodofor $149,000
aj) W Sequim Bay Road b/111 Whitefeather Way & City Limits $500,000
ak) N Sequim !'we Pavement Rehabilitation $268,000
al) Washington St Pavement Rehabilitation $7,391 ,000
am) East Fir St Rehabilitation from Sequim to Blake $1,552,000
an) Wost Sequim Bay Rd Shoreline Revetment Repair $546,000
ao) S 7th Avenue b/w Mccurdy Road & Reservoir Road $3,700,000
ap) W Norman Street b/w S 7th Avenue & S 3rd N1enue $1,000,000
aq) North Blake Ave to North Rhodofer Rd Extension $406,000
ar) W Bro Nnfield Road Realignment from Sequim Ave to 3rd Nie $1,469,000
as) W Maple Street Extension from S 5th /we & S 4th Ave $852,000
at) Simdars Road/US 101 Interchange $3,400,000
au) N 9th Avenue b/111 Brackett Road & Hendrickson $750,000
a") City Wide Safety Projects $401,000
a\A/)
h
City Wide Minor Construction (small works) $150,000
ax) City Wide Pavement Rehab $2,789,000
ay) City Wide Misc. Right of \"lay $30,000
1

a)
b)
c)
d)
e)
f)
g)
h)
i)
j)
k)
I)
m)
n)
o)
p)
q)
r)
s)

City Wide pavement rehab - $2.411
North Sequim Ave pavement rehab - $280
Washington St pavement rehab - $3,045
Brown Rd widening & sidewalks (Fir to Hendrickson) - $571
E Fir sidewalks and improvements (Sequim to Blake) - $1,696
N 9th Avenue widening & new construction (Brackett Road to Hendrickson) - $4, 177
Kendall and Hendrickson intersection - $409
S 7th sidewalks and improvements (Comfort to Mccurdy) - $3,774
Washington St signals timing & coordination - $150
W Fir sidewalk and improvements (Sequim to 5th) - $3.860
West Prairie complete street (Sequim to 5th) - $1,649
West Sequim Bay Rd shoreline repair - $68
West Washington eastbound aux lane at Priest Rd - $93
US 101/Whitefeather intersection improvements - $532
Transportation Master Plan update - $50
Etta St active alleyway (Sequim to Sunnyside) - $644
Bell Cr trail - $1.674
ODT E Hendrickson extension (UGA) - $335
Sunnyside sidewalk - $78
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t)

Whitefeather trail - $532

u) E Washington Pl new construction (Blake to Rhodefer) - $406
v) E Washington Street bicycle facilities (Sequim Avenue to Simdars Road) - $170
w) N Sequim Avenue bicycle facilities (Washington Street to Fir Street)$30
x) ODT Realignment in Carrie Blake Park - $80
y) W Washington Street bicycle facilities (Priest Road to 5th Avenue) - $70
z) W Sequim Bay Road shared use path (E Washington Street to Whitefeather Way) - $715
aa) S 3rd Ave Pedestrian Sidewalk/Pathways - $300
ab) Active Alleyway on Seal Street (Washington Street and Cedar) - $108
ac) Brackett Road sidewalk (N 9th Avenue to Priest Road) - $650
ad) Port Williams Road widening and pedestrian facilities - $650
ae) Prairie Street & S Sequim Avenue new signal - $375
af) Washington Street Connections: Brown Road to Rhodefer Road Study - $50
ag) US- 101 Ramps & S Sequim Avenue new signals - $610
ah) Fir & N Sequim Avenue signal - $360
ai)
aj)
ak)
al)

W Washington Street & 2nd Avenue intersection improvement - $275
Happy Valley Road & US 101 intersection improvement - $450
Palo Alto Road & US 101 intersection improvement - $450
E Washington St Bus Turn-outs from Sequim to Rhodefer - $149

am)
W Sequim Bay Road improvements (Whitefeather Way to City Limits) - $500
an) S 7th Avenue new construction (Mccurdy Road to Reservoir Road) - $3,700
ao) W Norman Street new construction (S 7th Avenue to S 3rd Avenue) - $1,000
ap) W Brownfield Road Realignment from Sequim Ave to 3rd Ave - $1.469
aq) W Maple Street Extension from S 5th Ave & S 4th Ave - $852
ar) Simdars Road/US 101 Interchange - $3,400
as) City Wide Safety Projects - $401
at) City Wide Minor Construction (small works) - $150
au) City Wide Misc Right of Way - $30

Section 2. Creation of a New Municipal Code Chapter Providing for the
Formation of a Transportation Benefit District.,_ The City adopted a new chapter to
the Sequim Municipal Code, 2.70, restating and amending Ordinance Nos. 2008-012
and 2008-008, entitled "Transportation Benefit District", which is set forth as follows:
2.70.010
Establishing Transportation Benefit District. There is
created, to carry out all functions allowed by statute, a transportation benefit district
within the geographical boundaries of the corporate limits of the City existing on date of
adoption of this ordinance. The name of the transportation benefit district shall be the
''Transportation Benefit District of the City of Sequim, Washington."
2.70.020 Governing Board.

Ordinance 2016-008 Amending Creation of TBD
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A. The governing board of the transportation benefit district shall be the City
Council acting in an ex officio and independent capacity, which shall have the authority
to exercise the statutory powers set forth in chapter 36.73 RCW.
B. The treasurer of the transportation benefit district shall be the City Finance
Administrative Services Director.
C. The chair of the governing board of the transportation benefit district shall be
the City Mayor.
D. The secretary of the governing board of the transportation benefit district shall
be the City Clerk.
E. The governing board shall develop a material change policy to address major
plan changes that affect project delivery or the ability to finance the plan, pursuant to the
requirements set forth in RCW 36. 73.160(1 ).
F. The governing board shall issue an annual report, pursuant to the
requirements of RCW 36. 73.160(2).

2.70.030 Transportation Improvement Funded.
A. One-hundred percent of the funds generated by the transportation benefit
district shall be used towards the payment of the estimated shortfall in excess of $24
million of funding needed for the improvements identified in the 2009 2014 and 2010
~
2012 2017 2014 2019 2015 2020 2016 2021
2017 2022 2018-2023
Transportation Improvement Program and other transportation projects as deemed
necessary, as identified above.
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2.70.040 Establishment of Revenue Sources.
A. Through majority vote of the registered voters residing within the district, an
up to a 2/101h of 1% increase in the sales and use tax on taxable goods will be
requested (e.g., from 8.4% to 8.6%). The sales and use tax shall be collected by the
businesses located within the transportation benefit district and remitted to the State of
Washington Department of Revenue for remittance back to the district as set forth in
RCW 82.14.0455.

B. Through petition of a majority of the property owners that reside within the
district or by majority vote of the registered voters that reside within the district,
whichever applies, the formation of a local improvement district or special assessment
or other approved an authorized assessments may be enacted, as provided under RCW
36. 73.070 and RCW 36. 73.080, for the purpose of providing capital improvements in the
applicable area.
C. The transportation benefit district is not intended to subsidize development;
therefore, imposition of a fee may be charged on building construction or land
development, such as a per trip charge, as authorized under RCW 36. 73.120 and
subject to the provisions of RCW 36.73.065, RCW 39.92, RCW 43.21C, and RCW
82.02.
D. The transportation benefit district is also authorized to perform all functions of
a transportation benefit district allowed by law.
Section 3. Corrections. The City Clerk and the codifiers of this ordinance are
authorized to make necessary clerical corrections to this ordinance including, but not
limited to, the correction of scrivener's/clerical errors, references, ordinance numbering,
section/subsection numbers and any references thereto.
Section 4. Severability. If any section, sentence, clause or phrase of this
Ordinance should be held to be invalid or unconstitutional by a court of competent
jurisdiction, such invalidity or unconstitutionality shall not affect the validity or
constitutionality of any other section, sentence, clause or phrase of this Ordinance.
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Section 5. Effective Date. This Ordinance shall become effective five days
after publication of the ordinance, or a summary thereof, in the official newspaper of the
City.

ADOPTED BY THE CITY COUNCIL OF THE CITY OF SEQUIM, WASHINGTON THIS
_th DAY OF
2017.

City of Sequim

Dennis Smith, Mayor

ATTESTI AUTHENTICATED:

APPROVED AS TO FORM :

Karen Kuznek-Reese, MMC
City Clerk

Kristina Nelson-Gross
City Attorney

First Reading:
Public Hearing:
Second Reading/Passage:
Date of Publication:
Effective Date:
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AGENDA ITEM #

SEQUIM CITY COUNCIL
AGENDA COVER SHEET
MEETING DATE:

June 26, 2017

FROM:

Sue Hagener, Administrative Services Director

SH
Initials

SUBJECT/ISSUE: 2018 Budget: Council Input on Priorities and Programs
Discussion
dates
I
CATEGORYD

I
City Manager Report

D
D

Public Hearing
Unfinished Business

I

D
D
D

Time Needed for
Presentation

Information Only

Work Session 20
minutes

Consent Agenda
New Business

Reviewed by

Initials

Joseph D. Irvin, Acting City Manager
Kristina Nelson-Gross, City Attorney
David Garlington, Public Works Director
Karen Kuznek-Reese, City Clerk

JOI
KNG
dmg
KKR

Date
6/20/2017
6/20/17
6/21/17
6/21/17

PROBLEM/ISSUE STATEMENT:
As staff begins to identify specific programs and projects to accomplish Council goals
and address Council priorities in the 2018 budget, we request your input and feedback.
It is also appropriate to provide Council the 2018 Budget calendar and to revisit the
policy that shapes the budgeting process.
LIST OF ATTACHMENTS:
1. 2018 Budget Calendar
2. Budget Development Policy
3. 2018 Budget Programs and Policy Decisions
4. City Services
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DISCUSSION/ANALYSIS:
Council Input on Policy and Program Decisions
Today, staff is seeking input and feedback on policy and program decisions we are
contemplating for the 2018 Budget. We are engaging the Council to ensure that your
goals and priorities are reflected adequately, upfront. We have performed an initial
alignment of your priorities with the vision identified in the Comprehensive Plan and
further identified programs we believe will realize that vision, both in the short and long
term.

State of 2018 Budget Process
On schedule and ahead of prior year schedules: All departments are currently in the
process of preparing their 2018 budgets. Staffing requests, reorganizations, negotiated
union contracts and retirements are being evaluated for financial impact. Capital
projects are being loaded into our robust budgeting software. "First pass" budget
requests from staff are due in July with a "budget scrub" scheduled for late July, where
City staff will realign departmental requests with Council goals and resources. We will
use the month of August to review these numbers, presenting them to the City
Manager, so that we can be ready to present the preliminary budget to Council in
September.
Budget Development Policy
Prudent and thoughtful Financial Policies (and compliance with them) help ensure the
City's long-term financial viability. The annual budget, although short term in nature, is
an important component in financial planning. The basis for each year's budget is the
Budget Development Policy. It helps staff evaluate current activities and proposals for
future programs and directs the City's limited financial resources toward meeting the
strategic goals of the City.
Key Budget Concepts
• Ongoing expenses are balanced with ongoing revenues
• Council goals are reflected in departmental budgets with adequate resources to
accomplish those goals
• Service levels and priorities are established by Council during the budget
process
• Quality service is maintained rather than across the board cuts
• New programs and services are given careful consideration and should be
reasonably funded as directed by Council
• Services that provide a private benefit must be supported by fees (instead of
general city taxes)
• The cost of central support services shall be allocated appropriately
This policy was prepared with the assistance of key staff, according to published
guidelines by the Government Finance Officers Association, the Washington Finance
Officers Association and in line with published policies of other Washington Cities.
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FINANCIAL IMPLICATIONS:
Our Budget policy and input from Council today will provide guidance during the
financial decision-making process for the 2018 Budget. The 2018 Budget is scheduled
for adoption in November 2017.
RECOMMENDATION:
There is no recommendation at this time.
MOTION:
None at this time
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2018 Budget Calendar

January

Council Advance to Establish Priorities
Management Retreat to Review Council Priorities

April

2016 Year-End Financial Reports
Financial Policies Compliance and Review of Financial Policies

March-June

Q1 2017 Financial Reports
Staff preparation of Capital Improvement Plan
Staff preparation of Budget Software
Staff preparation of 2017 Forecast (establishes 2018 Beginning
Fund Balances)

June

Personnel Requests Finalized
Council Input on Programs, Budget Calendar and Policy Review
Staff completes 2017 Forecast

July

Council Review of 2018-2023 CIP & TIP
Mid-Year Financial Review
Staff budget requests due
Staff engages in 2 day "Budget Scrub"

August

2017 Mid-Year Budget Amendments
Budget Narratives Completed

September

Preview of 2018 Rates and Fees
Proposed 2018 City Manager Budget delivered to City Council with
Citywide Overview

October

Proposed City Manager Budget - Review of Departments
Proposed City Manager Budget - Review of Capital Projects,
including TBD

November

Public Hearings and Adoption of Revenue Sources, Rates & Fees,
Property Tax Levy and 2018 Budgets for City and TBD

~
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ADOPTED BY COUNCIL:

JANUARY

25, 2016

EFFECTIVE DATE:

JANUARY 25,

2016

I. PURPOSE
The purpose of this policy is to help guide the budget development process. There
may be differences between this policy and the budget based on the uniqueness of
each year's budget.
The City allocates scarce resources to programs and services through the budget
process. The budget process is more than balancing revenues and expenditures
one year (two year if biennium) at a time. In addition to being a short-term
operational plan, it is the primary means for implementing the City's strategic plan.
The budget authorizes the level of City services for the year (or biennium), as
defined by the City's goals, priorities and objectives and adjusted for the constraints
identified in the long range financial plan.
The link between the strategic plan, long range financial plan and the budget can be
challenging. Strategic planning sets overall direction for the City, defining what is to
be accomplished through its use of resources by identifying the City's goals,
priorities, and objectives. The long range financial plan positions the City to remain
effective over the long term.

II. POLICY - GENERAL
1. Budget at Fund Level: Budget adoption by the City Council shall be at the fund
level. Any changes in appropriations at fund level require City Council approval.
2. Balance Ongoing Revenues with Ongoing Expenses: Current revenues,
including unencumbered fund balances should be sufficient to support current
expenditures. Although Fund Balance is considered revenue, its use in balancing
the budget should be restricted to special situations, such as one-time
expenditures or carry-over of a prior year funded project (see Reserves/Fund
Balance Policy for more guidance).
3. City Council Goals Identified in Annual Workplan: The City Council identifies
specific goals as part of the City's workplan. Departmental budgets should
include adequate resources to accomplish those goals in the expected
timeframes.
4. Municipal Service Levels: The City Council will establish municipal service levels
and priorities prior to and during the development of the preliminary budget. The
following will be taken into consideration to determine the proper levels of
service:

Attach 1 Budget Policy

Page 1 of9

~

CITY OF

~~~' SEQUIM
,.,,,

Attachment 2

Financial Policies
Budget Development Policy

a) Maintain Quality Service Programs: If expenditure reductions are necessary
as a result of changing economic status, selective service elimination is
preferable to across the board cuts which can result in poor or marginal
quality programs.
b) New Programs and Services: Adding new programs and services that require
additional resources should be limited to the extent that they can be
reasonably funded over the near-to-long-term given the current revenue
stream.
i) Funding New vs Existing Programs: If new sustainable funding is not
available, then new or enhanced services will compete directly with
maintaining existing programs in determining the appropriate allocation of
resources. This will provide the best mix of services to citizens and keep
pace with the changing needs of the community.
ii) Adding Fee for Service Revenues: Where practical, new services that
provide private benefit should be supported by new fees instead of
increasing general City taxes.
iii) Programs with Dedicated Funding: Programs that are funded through a
dedicated revenue source (i.e., grants or other non-tax revenue), that
meet the goals of the City Council, will receive priority consideration, as
long as ongoing funding is addressed.
5. Cost Allocation: The full cost of providing central support services shall be
allocated to other funds and capital projects, and if appropriate to grants and
specific programs. Indirect costs are calculated for General Fund Departments,
but are not allocated. These indirect costs will be considered in evaluating the
total cost of programs.
a) Meet Federal Indirect Rate Requirements: The cost allocation plan should
meet Federal requirements (OMB Circular A-87) to allow for indirect cost
recovery on Federal and State grants.
II. POLICY - REVENUES
1. Baseline Revenues: Significant revenues that contain variable components
related to economic activity, such as development, or other one-time, nonrecurring or unusual items should be identified in order to determine baseline
revenues. The variable component of revenues should not be used for
ongoing operating programs and services.

a) Property Tax: Tends to be stable; contains an unpredictable component
for new construction and annexation; can be impacted by zoning changes
and assessed valuation changes
i) Variable Component: new construction and annexations in year added
to the tax roll (tax is based on levy rate instead of 1% increase)

Attach 1 Budget Policy
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b) Sales Tax: Minimum base tends to be stable; contains an unpredictable
component related to economic changes, particularly the "boom and bust"
housing cycles
i) Variable Component: consider construction sales tax above 10 year
average; other sales tax above 3% growth; may need to adjust based
on economic conditions or changes in tax base such as new stores or
the closing of stores
c) Utility (8&0) Tax: Tends to be stable; subject to changes in utility rates,
usage, conservation, regulations
i) Variable Component: not significant; no exclusions unless specific
situations warrant an exclusion
d) lnterfund Service Charges: Minimum base tends to be stable; contains an
unpredictable component related to capital projects
i) Variable Component: capital projects above 5 year average; may need
to adjust based on unusual large projects or economic conditions
e) Development Related Fees: Minimum base is difficult to determine, large
unpredictable component related to "boom and bust" housing cycles
i) Variable Component: consider amounts above 1O year average or 3%
growth based on economic conditions
f)

Interest Earnings: Interest on minimum fund balance may be included for
baseline revenues.

g) Potential New Revenues: Proposed new revenues that are early in the
Council review process are typically not included in the budget. Public
input may change the process and revenues may be difficult to quantify. If
Council provides a quantifiable commitment to adopt new revenues they
could be included in the budget.
i) Unknown Component: excluded unless Council provides quantifiable
commitment
2. Limit Use of One-Time Revenues: Revenues that are not predictable should
be identified and should not be used for ongoing operating program and
services.
a) Tvoes of One-time Revenues: This includes significant revenues from
sales of assets, bond refunding savings, infrequent intergovernmental
revenues, grants, and so forth. It also includes the variable component of
taxes and other revenues.
b) Use of One-Time Revenues: The use of significant one-time revenues
should be set aside in reserves or restricted to non-recurring expenses,

Attach 1 Budget Policy
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such as, research/analysis projects, expenses caused by transition,
startup costs, capital projects, debt retirement, and so forth.
3. Revenue Diversification: The City will strive for a diversified mix of revenues
to handle fluctuations in revenues and to better distribute the cost of providing
services.
a) Analysis Factors: When evaluating diversification, the following factors
should be considered:
i) Balance amongst taxpayers and ability to diversify tax base such as
changes in zoning
ii) Sensitivity of revenues to changes in economic cycles and rates
iii) Fairness of the tax or fee
iv) Regulations or changes in state shared revenue distributions
v) Impact on economic growth
vi) Other, such as administrative aspects
b) Taxes Should be Balanced: When City taxes are changed (increased,
decreased, extended) the following factors should be considered:
i) Stability of tax source over its expected life; suitability for pledge
against future debt if that is part of the intent
ii) Spread of tax burden throughout the City's tax base through a broad
array of taxes
iii) Tax impact to both residential and business taxpayers and its affect on
future growth
iv) Investigation of mitigation for inequities or hardships, such as lowincome deferrals, rebates or exemptions
4. Unrestricted Revenues Should Remain Unrestricted: Unless otherwise stated
specifically by City Council, unrestricted resources should not be earmarked
for specific purpose in the General Fund. This will preserve the ability of the
Council to determine the best use of available resources to meet changing
service requirements.
5. lnterfund Services (Cost Allocations):
Indirect costs include general
management, facility and equipment costs, and operational costs that are
pooled. These costs are accounted for in central support service centers and
should be fully allocated to funds that benefit from the services, such as
Enterprise Funds, Capital Projects and selective Special Revenue Funds or
specific programs where appropriate. Grant applications should include
indirect costs where allowed. Indirect costs of General Fund operating units
will be calculated for use in evaluating program costs but will not be allocated.
6. Fee for Service Revenues: As much as reasonably possible, City services
that provide private benefit or service limited interests should be supported by

Attach 1 Budget Policy
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fees and charges in order to provide maximum flexibility in use of general City
taxes to meet the cost of services of broader public benefit.
a) Recover Full Cost: Fees should be set to recover full costs, including all
direct costs and indirect costs (capital costs, department overhead and
city-wide overhead (cost allocations)).
b) Justify Subsidy: Charging less than full costs results in using general city
taxes to subsidize the cost of the service. A subsidy must be justified, and
may be considered if it meets other City interests and objectives, such as
remaining competitive. Intentional subsidies will be documented and
periodically reviewed with City Council.
c) Cost Studies: Departments that impose fee for service charges should
periodically prepare and update cost-of-service studies. These studies
may be performed and documented internally. An external consultant may
be required for complex studies or where fee surveys are not available or
where fees may be contested.
d) Human Needs Type Services: Exception may be considered for human
needs type services to persons with limited ability to pay.
7. Intergovernmental Revenues: The City should take advantage of
opportunities to enhance service delivery through intergovernmental
cooperation, shared revenues and grants. However, this revenue should be
treated as temporary, uncertain or unpredictable revenue.
a) Not for Ongoing Basic Services: Typically intergovernmental revenues and
grants will not be used to fund ongoing basic service needs. If grants are
for new, enhanced or discretionary services, then the service may need to
be reduced or eliminated when the funding ends. Before accepting a
grant, consideration should include not only the cost/benefits over the life
of the grant, but the cost of interruption in service when the grant ends.
b) Capital Projects Consistent with Plan: Grants for capital improvements
should be for priority projects or projects consistent with the capital
improvement plan. The project should consider resources to support
ongoing maintenance, operating, and replacement costs. The grant
application should attempt to recover all costs, including ongoing
maintenance, operating costs and replacement costs, as well as indirect
costs. If a city match is required, this should be reviewed in light of other
competing projects.
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II. POLICY - EXPENSES
1. Baseline Expenses: Significant expenses that contain variable components
related to economic activity, such as development, and other one-time or
unusual items, should be identified in order to determine baseline expenses.
The variable component of expenses may be funded by associated variable
revenue or by one-time revenues and reserves (see Reserves/Fund Balance
Policy).

a) Include Maintaining Facilities and Equipment: Maintenance of facilities,
technology infrastructure, operating equipment and vehicles, as well as
the planned replacement of such assets should be included as baseline
operating expenses. The amount included as baseline operating expenses
will be determined by the Capital Improvement Plan Policy.
i)

Lowest Life Cycle Costs: When practical, resources should be
allocated for selective preventative investments that can be made to
avoid even larger costs in the future.

ii) Funding Continuous Replacement: The use of short-term financing or
lease/purchase arrangements should be minimized because of the
ongoing requirement for operating equipment. (See Capital
Improvement Plan Policy, Debt Management Policy.) The amount
necessary to fund equipment reserves will take into account both
financing and transfers to Equipment Reserves.
b) Include lnterfund Operating Transfers: Transfers to operations, such as
Street Unrestricted, should be included as baseline operating expenses if
General Fund is a significant revenue source for another operating fund.
c) Exclude lnterfund Capital and Reserve Transfers: Transfers for capital
projects or to replenish reserve funds should be excluded from baseline
operating expenses and would be funded by one-time or excess
revenues.
d) Exclude Community Investments:
Discretionary investments for
community/public benefit are excluded from baseline operating expenses.
Funding from one-time revenues would be decreased if total baseline
revenues fall or baseline expenses increase by 5% or more.
i)

Funding Level Health & Human Services: The amount of funds
available will fluctuate based on the City's financial situation. Council
may want to consider a separate funding policy based on a percent of
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sales tax revenues, such as 2%, or an amount per capita, which would
be reviewed along with the funding criteria.
ii) Funding Level Community Service Contracts: The amount of funds
available will fluctuate based on the City's financial situation and
service needs. Funding will be included in the City Manager's
proposed Budget based on criteria for similar expenses. They will be
included if they address services or facilities that support the city's
mission and are a high priority compared to other options and
proposed expenditures.
2. Personnel: This is the most significant operating expense.
a) Competitive Compensation: Salaries and benefits should be comparable
to cities and private sector employers that are within the same labor
market and with other cities or private sector employers that offer
comparable quality services in order to attract and retain high quality staff.
b) Union Contract Negotiations: If a collective bargaining agreement is, or will
be, under negotiations, then a specific amount will not be included in the
budget for potential wage adjustments resulting from the negotiation, other
than continuing the basis for a COLA adjustment, except a negative COLA
will not be budgeted. This is to protect the City from any claims of not
"bargaining in good faith". Funding for unknown contract terms must be
considered in balancing ongoing revenues with ongoing expenses.
c) Fluctuation in Staffing Requirements: Additional personnel resources
needed for large projects or responding to a "housing" cycle boom may be
retained on a temporary, term (non-permanent employee) or contract
basis.
3. Technology Investments that Forestall Adding Permanent Staff: Recognizing
that personnel related expenditures represent the largest portion of the City's
budget, methods to increase efficiency and effectiveness of the delivery of
City services through technology improvements should receive priority
funding if it can forestall the addition of permanent staff.
4. Contingency: The budgeting for contingencies will be separately identified
within each fund. An amount for General Fund contingencies will consider
amounts across all departments in which only 50% of the costs are included,
since all contingencies are not expected to occur.
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Ill.PROCEDURE
1. City Council: The City Council has final responsibility for approving the
annual Operating Budget.
2. City Manager: The City Manager oversees the budget development
process and proposes the preliminary budget to City Council.
3. Departments: The Department directors under the guidance of the City
Manager are responsible for proposing programs, recommending funding
levels, and formulating budget proposals for implementing service
programs in accordance with established goals and directives.
4. Finance: The Finance Department is responsible for coordinating the
overall preparation and administration of the City's budget in compliance
with applicable State of Washington statutes governing local government
budgeting practices.
a. The Finance Department provides revenue budget estimates, assists
department staff in identifying budget problems and formulating
alternative solutions, and prepares and distributes the final budget
document.
b. The operating budget is classified and segregated according to a
standard classification of accounts as prescribed by the State Auditor.
5. Public Hearings: The Council will hold public hearings as required and
approve operating and capital budgets prior to the end of the fiscal year in
accordance with State law.
6. Quarterly Reporting: The Finance Department will maintain a system for
monitoring the City's budget performance. This system will provide the
City Council with quarterly reports regarding fund level resource
collections and department level expenditures.
7. Budget Amendments: Semi-annually budget amendments will be
presented in order to address unanticipated needs, emergencies, or
compliance with State of Washington budgetary statutes.
Budget
amendments requiring City Council approval will occur through a process
coordinated by the Finance Department. Significant financial issues that
need to be addressed between quarterly reports will be provided to
Council as warranted.
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IV. REFERENCES
Sequim Municipal Code or Resolutions

•

Resolution R-2009-15 Establishing Criteria for Grant Funding to Agencies
through United Way (Health and Human Services Funding Criteria)

Revised Code of Washington
RCW 35A.33 provides the authority and the requirement for a code city to adopt a
comprehensive annual budget prior to the start of each fiscal year.
• RCW 35A.33 Budgets in code cities
• RCW 35A.34 Biennial budgets
State Auditor's Office:
• Budget, Accounting and Reporting System (BARS) Manual, Part 2 Budgeting
Chapter 1 - 3
• Small City Handbook, Section E - Budgeting
Professional Groups:
• National Advisory Council on State and Local Budgeting (NACSLB)
o Recommended Budget Practices Element 4 Adopt Financial Policies

Attach 1 Budget Policy
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2018 Budget Programs and Policy Decisions

Comprehensive Plan Vision:

The heart of a rural valley

A "connected" community

A great place to live from
childhood through
retirement

CRITICAL SUCCESS FACTORS: Community
As residents of a growing urban
Sequim is both a socially and functionally
center. .. heart of a productive
connected community ... movement
agricultural landscape ... City plays the
and communications, professional and
through and among neighborhoods is
committed workforce, innovative leadership role of a much larger city ... compact,
seamless ... multiple route choices ...
efficient community affords urban
and strategic planning, healthy, safe and
Residents feel connected ... safety with
dwellers a respite .. . help preserve
vibrant neighborhoods, economic
" eyes on the street."
sustainability, vitality and financial stability, the rural Valley ...

alliances and partnerships, quality services
and facilities, effective community relations

Sequim now grows with diversity in
age and family type. Family-wage

A community built of friendly,
safe neighborhoods

A steward of the
environment••. a natural
landscape

Sequim values its legacy as a place
born from an abundance of natural
Sequim grows with the quality of a traditional resources ... stewardship over the
water, air, habitat and other
"small-town" formed of compact

employment ... range in housing .•.
neighborhoods ... close-knit. Sidewalks are
urban amenities of urban parks, trails conduits ...core values of small-town living,
and entertainments complement our friendliness, convenience, safety and

ecological elements ...Effective

world -class outdoor recreation .

through technology and low-impact
design ... water and waste water
systems ... extend through the Valley.

connection .

environmental sustainability

treatment of water, manage limited
water resources, conservation

Short Term Priorities (1-2 yrs)
Fund and im11lement the trans11oratlon (!Ian:
Projects consistent with CIP, TIP, TMP, and PMP
reviewed and approved by Council/Pedestrian
friendly community alleys/Safety and
interconnection projects/Sustainable LRFP. 2018
Projects indude ODT extension, pavement
preservation, W Prairie, W Fir, Washington Street
Signal Timing, North 9th Ave. Update
trasnsportation and park impact fee strudies.

~

~

~

~

~

Ren ew the Trans(!ortation Benefit District: The
District will expire at the end of 2019. Steps
toward renewal In 2018 could indude running a
ballot measure in 2018.

~

~

~

~

~

~

~

~

~

~

Ue:date Emergency: PreQaredness 2lan and
cont inue t o work with regional 2artners:

Continue to improve the EOC and training efforts,
CERT training in neighborhoods supported by an
!LA with Fire District #3, engage EOC for snow and
other events including non-emergency events
(e.g., Irrigation FST).
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Comprehensive Plan Vision:

The heart of a rural valley

A "connected" community

A great place to live from
childhood through
retirement

A community built of friendly,
safe neighborhoods

~

~

~

~

~

~

~

~

~

A steward of the
environment ... a natural
landscape

Develon a holistic nei•hborhood olan for deliverv
of infrastructure im52rovements and servlces 1
including co.de enforcement 1 crime 52revention 1
hu man services and affordable housing: Expand

Habitat partnership with Service Fest, evaluate
other neighborhood services, evaluate capital
projects with consideration for revitalization,
define neighborhoods, analyze housing
affordability and integrate city service delivery
such as crime prevention and code enforcement.
Com12lete im52rovements to the Gu~ Cole
Convention Center 1 reo12en for rental and seek
further funding for additional im12rovements:

Phase 1 and Z remodel efforts complete In 2017.
No further Phases anticipated, but work with Arts
Commission to dress up the area around Guy
cole.
Other initiatives: Eco Devo, Staff
Development/Innovation efforts, Bargaining Unit
Negotiations (all 3 contracts), 3 YR Accountability
Audit, Web·site Renovation, Records
Management .•.

.

.. i.

;•:

·-.

·.

Mid-Term Priorities (3-4 yrs)
Evaluate additional comoonents to the
trans12ortation 12lan1 including local imerovement
districts and 12ossible maintl!nance or Rath to
12ublic ownershiQ of Qrivate streets.

~

~

~

~

~

~

~

Further develo12 12arks as outlined in the Master
Plan, and exe:lore a regional e:arks fundi!!&..

system: Continue steady lmplentation of CIP and
Master Plan. Parks projects for 2018 Include
pickleball courts and paving the Reuse Park
Parking lot. Consider Master Plans for other City
parks.

~
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Update the SMC: Continue to Implement the
work plan for complete code review and present
to Council.

~

©

©

~

~

Assess the pros and cons of a biennial budget
process: Conduct research and obtain
stakeholder input in 2017. Present pros and
cons of biennial budget to Council in early 2018.
Investigate oetions for becoming a solar

community: Explore partnerships with PUD and
others.

~
~

©

0

Develo11 a technology adaptation plan : IT s focus
in 2018 will be primarily internal. lmpliment new
IT Service Delevery model, align staffing with new
model, document and align infrastucture with
best practices, continue IT Steering Committee,
draft Strategic Plan ...
Work with comm unit~

~artners

~

to increase

activities for local youth : Continue the Youth
Task Force. Continue to plan activities and
opportunities for Sequim youth.
,..

"

""

©

~

~

~

-

~
~

. ..

Long-Term Priorities (5 yrs plus)
ldentif~

and imelement ways to reduce solid

waste: Work regionally through the Solid Waste
Advisory Committee to increase recycling
options. Evaluate current disposal contract and
ordinance.

Realize an

Dev e lo~

emergenc~

medical facilit:v: ;

©

©

~

~

~

~

©

~

~

long-term water sources - including solar

to make reuse water 11otabie: New water rights
analysis and application, site and drill new
well(s}, grant research and writing, stormwater
maintenance and projects identified In Master
Plan funded by grants, increasing infiltration
capacity, eliminating toxic runoff, protecting
surface infrastructure.
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CITY SERVICES
City Council

City Manager, Clerks,
Communications/Tourism, City Attorney,

Administrative Services

HR
§ Adopts local ordinances and resolutions
§ Approves contract<;

§ Establishes policy
§ Approves the budget
§ Approves various land use actions
§ Listens to concerns and suggestions from the
res idents

§ Appoints the City Manager
§ Establishes various committees and confirms
appointments to those committees

§ Mayor serves as the ceremonial head of the Ci ty

City Manager

§ Utility Billing/Customer Service

§ Ex ecution of city-wi de o~erations and special projects integral § Recei ting/Cashier
to the management of the city
p
§ Accounting, Budget and financial
§ Review and conduct studies on operational, administrative,
poli cy and legislati ve issues
Reporting
§ Research, ana ly.a:, recommend and administer approved
policies and procedures necessary to provide and improve
Acco unts Payable & Payroll
services
Grants/Contracts
Clerks

Department of Community
Development/Growth
Planning

Public Works

Police

§ Water supply and distribution

Comprehensive Plan & Future Land Use Map

§ Patrol/9 I 1 Response

Subarea plans & functional planning

§ Investigations

SMC development codes

§Training

Public participation programs

§ K-9 Unit

Land use and demographic databases

§ Reserve Unit

S Development Review

§ Sewer coll ections and sewerage
systems

§ Water Reclamation Facility (WRF)

§ Streets & Stonnwater Operations,
Maintenance & Repair

§ Prepare council meeting agendas, packet.;; and minutes

§ Cost Allocation

Regional growth coordination & issues

§ Emergency Preparedness
Coordinatcr

§ Project and Construction management

§ Official City records program manager and serves as Public
Records Officer

§ Debt Management

Annexati on Program

§ WSP Target Zero partner

§ GIS and Engineering

§ Regional drug team

§ Parks Operations and Master Planning

§ Publish, update & di stribute City ordinances & code

§ Ri sk Mgmt/Insurance

§ Open Public Meetings Act & legal notice compliance

§ Cash & Investment Management

§ Passport Acceptance Agent

§ Transfer>

§ Vo lunteer Program
§ Human Services Funding and Contract Management

§ Manages the C ity Arts Advisory Corrunission programming
and master planning efforts

§ Committee

memb~/ term

tracking

City Attorney

Building plan review I inspections

REET Management

Permit tracking

Equipment Reserve Fund

Site plan review and inspections

§ Capital Faci lities fund Management
§ Trust, Agency and Internal Service

§ Contract tracking

Customer Service: permit intake & general
informat ion
§ Pennit administration for land use & building
activity

Funds
§ Back-end Systems (servers, data
storage, and telecom)
§ Front-end Systems (desktops, laptops,
mobi le/land phones)

Plan review, pennits renewal & fire systems
inspections
§ SMC, IBC 1 design standards, and other
development codes

§ Sex offender checks

§ Customer Service
§Licensing, permits &
fingerprints
§Records

§ Consultant management
§ Grant & loan management
§ Snow & Ice Control
§ Janitorial Service

§ Property & Evidence

§ Facilities Manageme nt

§ Crime Data Reports

§ Right of Way Landscaping &
maintenance

§ SEPA review

§ Project Lifesaver

§ Fleet Management

§ Process subdivisions

§ Child car seat safety program

§ Cap ital Projects Tracking

§ Compliance with SMC including but not limited
to: Abandoned vehicles, Parking, Sign Code,
§ Pawnshop detail
Nuisances, Peddlers and zoning vio lations

§ Employment I Labor law I Contracts

§ Network Systems and Cyber Security

§ Prepare ordinances and reso lutions

§ Audio, Visual

SMC updates to strengthen compliance

§Chaplain

mainlenance, catch bai;in cleaning, sewer
line inpections ..

§ Advise City representatives on all legal issues

§ Physical Security

Economic Development Activities

§ Vacation house check

§ Safety, Lighting and Sidewalks

§ Block Watch/Business Watch

§ Reclaimed water distribution & use

§ Subpoena serv ice

§ Traffic Signals and Signs

§ Resource management

§ Asset Management: Infrastructure

§ Supervise Court, prosecution and jail services contracted with § UPS/Generator backup systems
other agencies

§ Review case law/State legislative policies

§ Disaster Recovery

§ Review filings, pleas or offers

§ Animal Control Officer

§ Purchasing and Acqui sition

Communicationsffourism
§ Direct City's communication strategy & de velopment

§ Code Comp liance files/logs

§ Community Signage

§ Serve as interna l consultant on communications
§ Handle or advise on media issues
§ Manage content & publishing of monthly utility newsletter

§ Striping and traffic controls

§ Water rights managemenl
§ Waste water source control
§ Ut ility Rate and Fee Review

Attachment 4

§ Expanded role in Organizational Development/HPO

§ Coordinate Park Docents

§ Develop & implement marketing plan
§ Increase tourism through development and implementation of
the tourism marketing plan.

§ Utility and infrastructure planning
§ Parks Board Liaison

§ Compensation & benefits administration

§ Regional provider sewer collections
and Class A wastewater treatment
§ Coordinates City facility rentals

§ City-wide policy manual and administration

§ Donations

Human Resources

§ Recruitment and selection processes

§ Employee training and compliance
§ Employee labor relations
§ Union contract negotiation and administration
§ Civil Service Examiner and Sergeant assessment centers
§ Performance evaluations and job classifications
§ Federal leave law compliance with Payroll
§ Employee recognition awards
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CITY OF SEQUIM
CERTIFICATE OF RECOGNITION
TO

EMILY STRALING
WHEREAS, Emily Straling has rendered service to our community which deserves
special recognition; and
WHEREAS, Emily applied for and was selected by the City Council to serve as the
student liaison to the Sequim City Council in June 2016; and
WHEREAS, while on City Council, she brought her unique vision on topics
discussed during meetings, along with the vision of high school students with whom she
discussed local issues; advised on activities taking place at Sequim High School; and
WHEREAS, she has been an active participant in school extra-curricular events,
local affairs and projects, including serving on the Irrigation Festival Royalty and
representing Sequim in various activities and events throughout the state; and
WHEREAS, Emily graduated from Sequim High School on June 9, 2017 and will
begin a new phase of her life when she begins her college studies at Washington State
University ; and

BE IT FURTHER RESOLVED, that the City Council commends Emily for her
many contributions to the community, and extends to her best wishes for continued
success in future endeavors.
WITNESS my hand and the seal of the City of
Sequim this 26th day ofJune 2017.

Dennis Smith, Mayor

Attachment 5

RESOLUTION NO. R2017-15

A Resolution of the City of Sequim Recognizing Roberta "Bobbie" Usselman for
her Career in Public Sector Service to the City of Sequim
WHEREAS, Bobbie Usselman began her career in the public sector field in March
1991;and
WHEREAS, Bobbie has had a long and dedicated career in the legal field which helped
significantly in her job as Deputy Clerk for the City of Sequim; and
WHEREAS, this May signified a 15-year career in in the City Clerk world; and
WHEREAS, Bobbie served as Sequim's Deputy City Clerk for the last 12 of those
years; and
WHEREAS, Bobbie was instrumental in organizing volunteers who scanned all of the
City's address files making them entirely electronic; and
WHEREAS, Bobbie helped organized many employee and volunteer appreciation
events, the City's Music in the Park program, and filled in for the City Clerk while she
was out of the office.
NOW THEREFORE, be it resolved by the City Council of the City of Sequim that the
City of Sequim has been extremely fortunate in having Bobbie as part of our team and
we all thank her for her years of service and dedication to the Sequim community.
Adopted by the Sequim City Council on this 26th day of June 2017.

Dennis Smith, Mayor
Attest:

Karen Kuznek-Reese, City Clerk, MMC

Approved as to Form:

Kristina Nelson-Gross, City Attorney

AGENDA ITEM #-6.
--

SEQUIM CITY COUNCIL
AGENDA COVER SHEET
MEETING DATE:

June 26, 2017

FROM:

Karen Kuznek-Reese, City Clerk

kkr
Initials

SUBJECT/ISSUE: Appoint Student Liaison(s)

Discussion
dates
I
CATEGORYD

I
City Manager Report

D
D

Public Hearing
Unfinished Business

I

D
D
D

Time Needed for
Presentation

Information Only
Consent Agenda
New Business

Reviewed by

I Initials

Joe Irvin, Acting, City Manager

I JOI

Date
6/21/2017

PROBLEM/ISSUE STATEMENT:
Emily Straling has been serving as the student liaison. She graduated in June 2017 and
will no longer serve as the liaison. New student liaison(s) appointments are requested.
ATTACHMENTS: None.
DISCUSSION/ANALYSIS:

With the graduation of our current student liaison, the school district solicited students
interested in serving on various boards and commissions within Sequim and Port
Angeles. Five students expressed interest in these positions. The current City
Resolution provides for two student liaison positions on the City Council.
Interviews were conducted by a council subcommittee. The subcommittee selected
Teya Nop and Healee Andres to serve as liaison(s) to the City Council. These two
students will both attend City Council meetings as their schedules allow and attend the
June 26, 2017 City Council meeting.
BUDGET IMPLICATIONS: None.
RECOMMENDATION: To appoint Teya Nop and Healee Andres to serve as student
liaison(s).
MOTION: To appoint Teya Nop and Healee Andres as the student liaison to the City
Council as alternate.
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AGENDA ITEM#-7.
--

SEQUIM CITY COUNCIL
AGENDA COVER SHEET
MEETING DATE:

June 26, 2017

FROM:

Sue Hagener, Administrative Services Director

SH
Initials

SUBJECT/ISSUE: Ordinance 2017-14 Amending Chapter 3.68 Rates and Fees

I June 12, 2017
CATEGORYD

Discussion dates

I

City Manager Report

~Public Hearing

D

Unfinished Business

I

D
D
D

Time Needed for
Presentation

Information Only

5

Consent Agenda
New Business

Reviewed by
Joe Irvin, Acting City Manager
Kristina Nelson-Gross, City Attorney
Karen Kuznek-Reese, City Clerk

Initials
KNG
KKR

Date
6/20/17
6/17/17

PROBLEM/ISSUE STATEMENT:
The recent remodel of the Guy Cole Convention Center, which included replacing the
previous vinyl flooring with carpet, has led staff to revisit the City's up-front charge for
refundable damage deposits. This is the public hearing on a recommended update to
rates and fees, codified in Chapter 3.68 Rates and Fees. This change adds a
refundable damage deposit for Guy Cole rentals when events include serving alcoholic
beverages.
LIST OF ATTACHMENTS:
1. Ordinance 2017-14 Amending Chapter 3.68, Rates and Fees
2. Exhibit A Rates and Fees
DISCUSSION/ANALYSIS:
The recent remodel of the Guy Cole Convention Center has led staff to reevaluate the
City's up-front charge for refundable damage deposits.
Staff believes that the
investment we've made in the beautification of this building obligates us to protect it.
This investment included, among other things, a new drop ceiling, fresh paint, bathroom
updates and the replacement of old/worn out commercial tile flooring with carpet.
Although far more inviting aesthetically and acoustically, carpet lends itself to increased
maintenance when spills occur or dirt/debris is tracked in from outdoors.
Page 1 of2

It is staff's experience that events where alcohol is served present far more challenges
in terms of clean-up and repair efforts. By adding a refundable damage deposit of $500
for alcohol related events, staff believes that renters will likely be more
considerate/careful while using the building. Additionally, this fee provides the City
better "cushion" should the cost of clean-up or repairs exceed what we've charged for
rent. This fee is refundable but, if needed, will cover approximately 2 days of cleanup/repair efforts by City staff or professional cleaning service.
Finally, it is common practice to increase damage deposits for rental facilities when
alcohol is served. Some City's refer to these events as "high risk" event deposits.

Exhibit A: 2017 Rates and Fees
This schedule identifies both the current fee/charge and the proposed new fee/charge.
The rate and fee schedule is highlighted for revisions as follows:

Strikethrough:
Underline:

Deleting or Changing Fee, Rate or Charge
New/Proposed Fee, Rate or Charge

The document is organized so that it can be approved and codified in the required
format (strikethrough font for deleted fees and underlined for new and revised fees).
There are also "comments" to describe the change in the right hand margin of Exhibit A.
This is an example:
Comment [SHI]:
Moving the.se eesto

Public Works

FINANCIAL IMPLICATIONS:
The financial impact from the fee changes are expected to be minimal.
RECOMMENDATION:
Staff recommends Council adopt Ordinance 2017-14 Amending Chapter 3.68 Rates
and Fees.
MOTION:
I move to adopt Ordinance 2017-014 Amending Chapter 3.68 Rates and Fees.
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ORDINANCE NO. 2017-14

AN ORDINANCE OF THE CITY OF SEQUIM, WASHINGTON,
AMENDING CHAPTER 3.68 RA TES AND FEES; AND PROVIDING FOR
SAVIN GS AND SEVERABILITY
WHEREAS, the City of Sequim intends to amend various rates, fees and charges in the
City of Sequim which are located in Sequim Municipal Code Chapter 3 .68; and
WHEREAS, ordinances and resolutions have been previously adopted establishing fees
and charges; and
WHEREAS, the City of Sequim reviewed current rates, fees and charges and cost of
providing services; and
WHEREAS, this ordinance adds a fee to better mitigate the risk associated with events
serving alcoholic beverages that are held at City owned facilities; and
WHEREAS, this ordinance is necessary for the support of city government and its
existing public institutions;
NOW, THEREFORE, the City Council of the City of Sequim, Washington, do ordain
as follows:
Section 1. The City of Sequim Municipal Code Chapter 3.68 RATES AND FEES is hereby
AMENDED as set forth in the attached Exhibit "A".
Section 2. Rates and fees set forth in this Chapter are intended to provide one code location for
all city rates and fees . However, additional rates and fees may be located elsewhere in the
Sequim Municipal Code and in various adopted codes such as the International Building Code
and in other uniform codes.
Section 3. Future Amendment. Any of the fees or charges, which are allowed to be adopted by
Resolution, may be established or modified by a future fee Resolution referencing this Ordinance
and to Chapter 3.68 of the Sequim Municipal Code.
Section 4. Corrections. The City Clerk and the codifiers of this ordinance are authorized to
make necessary clerical corrections to this ordinance including, but not limited to, the correction
of scrivener's/clerical errors, references, ordinance numbering, section/subsection numbers and
any references thereto.
Section 5. Savings Clause. Those portions of Ordinances 2008-016, 2009-002, 2009-016, 2010024, 2011-009, 2012-014, 2013-015, 2014-018, 2015-008, 2016-012, 2017-02 and 2017-07
Sequim Municipal Code which are repealed or amended by this ordinance shall remain in force
and effect until the effective date of this ordinance and as set forth below.

Ordinance 2017-14 - Rates and Fees for Chapt. 3.68
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Such repeals and amendments shall not be construed as affecting any existing right acquired
under the ordinances repealed or amended, nor as affecting any proceeding instituted thereunder,
nor any rule, regulation, or order promulgated thereunder, nor the administrative action taken
thereunder. Notwithstanding the foregoing actions, obligations under such ordinances or permits
issued thereunder and in effect on the effective date of this ordinance shall continue in full force
and effect, and no liability thereunder, civil or criminal, shall be in any way modified. Further, it
is not the intention of these actions to reenact any ordinances or parts of ordinances previously
repealed or amended, unless this ordinance specifically states such intent to reenact such
repealed or amended ordinances. Any Ordinances or Sequim Municipal Code sections for which
fees were provided in Ordinances 2008-16, 2009-002, 2009-016, 2010-024, 2011-009, 2012-014,
2013-015, 2014-018, 2015-008, 2016-012, 2017-02 and 2017-07 which do not show a fee or
reference in Exhibit "A," remain in full force and effect.
Section 6 Severability. If any section, sentence, clause or phrase of this Ordinance should be
held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity or
unconstitutionality shall not affect the validity or constitutionality of any other section, sentence,
clause or phrase of this Ordinance.
Section 7. Effective Date. This Ordinance shall become effective five (5) days after publication
of this ordinance.

Dennis Smith, Mayor
Attest:

Approved as to form:

Karen Kuznek-Reese, MMC
City Clerk

Kristina Nelson-Gross, City Attorney

Approved Date

Publication Date

Effective Date

Ordinance 2017-14 - Rates and Fees for Chapt. 3.68
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"Exhibit A"
Chapter 3.68 Rates and Fees

Stril<esi,it:
Underline:

Deleting or changing fee
New/proposed fee

B. Facility Rental.

Facility Rentals
Carrie Blake Park, 202 North Blake Avenue
Covered Picnic Shelter

City Resident

Non-City Resident

Reservation fee $25
Softball Field(s), East and West Fields

Reservation fee $35

$25 reservation fee unless per

$35 reservation fee unless per

contract

contract

Guy Cole - Fee waived for Clallam County
Governmental Agencies
Small Conference Room

$1 O per reservation/per day

$20 per reservation/per day

Large Conference Room

$25 per reservation/per day

$30 per reservation/per day

Hall

$90 per reservation/per day

$100 per reservation/per day

Kitchen
!cleaning/damage deposit

By contract only
~500/alcohol involved and $150/no alcohoi i/

Kitchen deaning/damage deposit
Centennial Place

By contract only
A temporary activity permit may be required

Civic Center, 152 West Cedar Street - Fee
waived for Clallam County Governmental
Agencies
Cleaning/damage deposit

$150

$150

Community Meeting Room

$25 per reservation/per day

$35 per reservation/per day

Council Chambers

$50 per reservation/per day

$60 per reservation/per day

Outdoor Plaza

l l Page

A temporary activity permit may be required

Comment [SH1]: Wi t h t he
remodel of the Guy Col e
Cent er and recent installation
of carpeting in the main hall,
staff recommends increasing
the refundable damage
deposit for events involving
alcohol.
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"Exhibit A"
Chapter 3.68 Rates and Fees
Facility Rentals
Water Reuse Demonstration Site
Interpretive Center, 500 North Blake Avenue

$20 per reservation/per day

$30 per reservation/per day
$100

Cleaning/damage deposit
$90 per hour, a temporary

$100 per hour, a temporary

activity permit may be required

activity permit may be required

$250

$250

Small Conference Room

$10 per reservation/per day

$20 per reservation/per day

Large Conference Room/Training Room

$25 per reservation/per day

$35 per reservation/per day

Kitchen usage (may only be used in

$10 per reservation/per day

$20 per reservation/per day

$150

$150

$10, city resident

$20 , non-city resident

James Center for the Performing Arts

Cleaning /damage deposit
Sequim Transit Center - Fee waived for
Clallam County Governmental Agencies

conjunction with room rental)
Cleaning/damage deposit
Use of audio/visual equipment - all facilities
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CITY OF SEQUIM
CITY COUNCIL MINUTES
SEQUIM CIVIC CENTER
152 WEST CEDAR STREET
SEQUIM, WA
JUNE 12, 2017

PLEDGE OF ALLEGIANCE
ROLL CALL
Present: Bob Lake, Pam Leonard-Ray, John Miller, Ted Miller, Candace Pratt, Dennis
Smith, Genaveve Starr
CHANGES TO THE AGENDA
CEREMONIAL
REPORTS
Committee, Board and Liaison
Lake reported on the CERT exercise. The National Guard and the Washington State
Guard were here. A report will be sent. Community pods of distribution - the National
Guard can drop off supplies in Sequim. We want to work on having that here. He also
toured Peninsula Behavioral Health.
T. Miller attended Comp Plan steering committee with Pratt.
Pratt reported it was a very cooperative meeting. All the changes Hugo detailed were
approved at the committee level. Next meeting is end of June. She also attended the
Lodging Tax Advisory Committee meeting. Hotel/motel taxes are up from last year.
They approved a grant request for the Picklers for the 2018 budget.
Leonard-Ray reported she was the docent for the art exhibit in the lobby on Saturday. It
is on for 2 more Saturdays. The exhibit leaves June 30. The Sister City Association met
on June 8. They have finalized student ambassadors and their chaperones. Next
Thursday Sequim Nourish will host a Japanese tea from 3-5. Gloria Dahlquist is doing
a fund raiser with a doll collection. She will give 1 doll to each of the 10 students to
market and help finance their trip. She stated that Sequim is featured in the latest
edition of the Subaru magazine.
Emily Straling reported that graduation was June 9. There were 238 students in the
class. The next Council meeting will be her last meeting.
June 12, 2017
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Presiding Officer

Mayor Smith indicated his meetings have been detailed in the City Manager's report.
City Manager

*U.S. National Women's Rugby Team
* Homeward Bound
* Guy Cole Charette
*Update on Stormwater Operations
Bush attended the Peninsula Behavioral Health tour in Port Angeles and toured a group
home.
Joe Irvin introduced Barry Berezowsky as the new DCD Manager.
The city received items from the U.S. Rugby Team that was recently here. They plan to
come back next hear.
Homeward Bound owns 5 homes in Port Angeles and is involved in Port Townsend. He
has been asked to be on the board. It involves Clallam and Jefferson counties. A
council goal is to work on homelessness. This is a great opportunity to create
partnerships. According to his contract he is to let council know about his involvement
on boards. Council consensus was to proceed.
Garlington explained the plans for the Guy Cole remodel which includes a large
refrigerator, freezer and warming cabinet. We need to look at stove issues, electrical
capabilities. The estimate on the break out rooms is about $65,000 with an adjacent
kitchenette. $72,000 with contingency. We have $90,000 available. We will come back
with details and look at what is required by code. Council can then determine how to
proceed. Garlington stated that just the items to bring the facility up to code will cost
approximately $50,000.
Ann Soule reported on the work that is done for routine maintenance that is completed
once a week. We have stormwater ponds that have not been maintained. She
explained the various categories. A lot of stormwater originates in the county. It is our
problem when it reaches the city. She explained that accounting for stormwater
activities is being allocated appropriately rather than included in sewer/water activities.
The water/sewer funds decrease the same as the stormwater fund increases. We will
add water quality compliance and inspection and enforcement to the 2018 budget. Hope
to receive grant funding for these.
Lake asked what would be a good number to make sure we maintain things properly?
Bush will find out.

June 12, 2017
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PUBLIC COMMENTS Please limit comments to 3 minutes.
Comments" rules attached.

Please see "Public

INFORMATION/COUNCIL QUESTIONS INVITED
PUBLIC HEARINGS (Quasi-Judicial)
1.

Bell Hill Estates - Preliminary Major Subdivision

Mayor Smith read the rules for the public hearing. He asked for Appearance of Fairness
issues from the councilmembers. There were none. The public hearing was opened at
6:45 p.m.
Kristina Nelson-Gross explained how the quasi-judicial process works for the city. The
project must meet the established standards and law.
Lake indicated that the entire council received an email from someone with a position
on the item. He will forward that to the clerk.
Deschenes indicated the property is located south of Brownfield. The request is for
approval of 103 single family residential lots; 25.66 acres; 3 phases; walking trail along
the west edge of the property; 2 stormwater tracts. There will be ingress/egress points
from Brownfield Road . The streets will be built to city standards. It is a grid pattern street
network, no alleys, and includes shared driveways in Phase C. Park impact fees will be
collected at the time of the building permit. There are no wetlands onsite. She
addressed issues that were presented during public comment periods such as schools,
elk herd and wildlife, traffic and recreation, stormwater, temporary road design, fence,
phasing and density. The Planning Commission found that the project is consistent with
the SMC and recommended approval subject to the mitigation measures.
Matt Klontz the traffic impact analysis was prepared. The conclusion was there is no
issue on Brownfield Road requiring left turn lanes. Miler Road should be spelled
correctly on the assessor's map.
Starr asked if it would be up the homeowners to put up fencing for the elk? The herd
travels through the area and the development adjoins the area . Deschenes stated the
elk travel through the region. They will migrate north to south through the property.
T. Miller is concerned about consolidated mailboxes. He doesn't want the city to require
those. Let the applicant and post office work that out. Stormwater will be developed in
Phase A. The walking trail is their private open space.
Mayor Smith called the applicant forward for a presentation.
Neil Latta with Latta Engineering stated that Brownfield traffic is below the threshold for
channelization. Fencing was brought up because they were going to introduce an elk
corridor. It was not feasible to build the corridor. It is not safe and profitable to create a

June 12, 2017
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corridor. They will provide postal service per the postal service requirements. Solar
compatability is not restricted. The walking trail most likely will be available to the public
but he reserves comment at this time.
Nelson-Gross stated that we don't have standards for walking trails. This is something
they are choosing to do.
Mayor Smith asked for speakers in favor. There was no response. He asked for
speakers opposed or neutral. There was no response.
Vincent Lewis expressed concern about traffic on Brownfield . Everyone will have to
come west on Brownfield to access the onramp at Sequim Avenue. There is congestion
now. When additional homes are added, it will be a major problem. Are there plans for
another onramp at the east end of Brownfield? There are no sidewalks Brownfield to
Miller so there won't be any additional sidewalks. That is inviting people onto Miller that
will add to an issue of people being hit by cars. The irrigation ditch will be piped and
pressurized. It looks like the line runs on the back of his property? That could impact his
property.
Klontz responded South Sequim Avenue and Brownfield were analyzed. It was
determined to be no measurable loss in level of service. Westbound onramp at Simdars
is on our radar and we are working to get that completed. Pipe will be placed on north
side of Miller Road and daylights into a ditch. It should not affect the Lewis property.
Deschenes stated proposed path does connect with Miller Road. Over time the road will
be improved with more development in the area.
Klontz added that the recently built subdivision on Miller Road does have sidewalks.
This will help make the connection. There are examples where sidewalks were not
required and will have to be addressed in the future.
The public hearing closed at 7:50 p.m.
MOTION to approve Major Subdivision SUB17-001, subject to the mitigation
measures established in SEPA File SEP17-002 and the Findings, Conclusions,
Standard Conditions of Approval and Special Conditions of Approval with the
exception that Special condition of approval E and Standard Conditions of
Approval #27 be deleted by Ted Miller; seconded by Bob Lake. Carried
Unanimously.
CONSENT AGENDA
2.

Approve/Acknowledge
a.
b.

June 12, 2017

City Council Meeting Minutes - May 22, 2017
Claim Voucher Recap Dated 6/12/17 Total
$645,356.08

Payments
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c.
d.

Appointing Bill Wrobel and Reappointing Susan Smith and Miles
Carignan to the Park, Arbor and Recreation Board
Renewal of Pasturage Addendum for Keeler Park

MOTION to approve the Consent Agenda made by Genaveve Starr; seconded by
Candace Pratt. Carried Unanimously.
UNFINISHED BUSINESS
NEW BUSINESS
3.

Request for Proposals for Civic Center Art

Sharon Delabarre provided information concerning the Request for Proposals.

MOTION to authorize the City Arts Advisory Commission to issue the proposed
Request for Proposals by Candace Pratt; seconded by Pam Leonard-Ray. Carried
Unanimously.
4.

Ordinance No. 2017-14 Amending Fees and Charges (Deposit for
alcohol-involved events)

Hagener reported that the current fee schedule includes a refundable $150 deposit.
Staff is recommending that be increased to $500 for events that will be serving alcohol.
It is common among cities that rent facilities to groups that serve alcohol. It is scheduled
for a public hearing at the next meeting.
Leonard-Ray $500 seems to be high. How was this fee determined? Hagener
responded a carpet cleaner was recently hired to clean the carpet for the ribbon cutting.
The cost was approximately $500. Alcohol had been served at Guy Cole and the
building was damaged. We will be putting over $400,000 into this asset and want to
protect it.
Leonard-Ray stated that events where there is food but no alcohol, could still sustain
damage. The carpet tiles can be replaced.
5.

Award Contract for City Wide Pavement Repairs

Klontz stated bids were opened last week with 2 bids. This sets the stage for chip
sealing next year.

MOTION to approve award the contract to Northern Asphalt in the amount of
$608,876.30 and authorize the City Manager. or his designee, to enter into a
contract with Northern Asphalt. Additionally, I move to authorize a 10% City held
construction contingency above the award amount by Ted Miller; seconded by
Pam Leonard-Ray. Carried Unanimously.

June 12, 2017
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GOOD OF THE ORDER

Bush stated there was a request at the agenda review meeting to put this on the
agenda.
MOTION to approve cancellation of August 24, 2017 City Council meeting by Ted
Miller: seconded by John Miller. Aye by T. Miller, J. Miller, Pratt, Starr, LeonardRay, Lake. Nay by Smith. Motion Carries.

Pratt reported that on July 28 there is a women veterans health expo in PA at Vern
Burton.
PUBLIC COMMENTS (Please limit comments to 3 minutes each)

Shenna Younger thanked council for the experience given to Emily Straling this year. It
has been invaluable. United Sequim has been formed to give kids a chance to sit on
boards and commissions. A pilot program has been created. There will be students
serving as student liaisons on several boards. She is excited about this . This will be part
of their leadership grade. There are a lot of expectations with this program. It all started
with the City Council. Thank you.
EXECUTIVE SESSION
NEXT MEETING DATE June 26, 2017 (6:00 P.M.) and July 10, 2017 (5:30 p.m.)

ADJOURNMENT at 8:24

Respectfully submitted,
Karen Kuznek-Reese, MMC
City Clerk

Dennis Smith
Mayor

Minutes approved at a regular Council meeting held on June 26, 2017.

June 12, 2017
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SEQUIM CITY COUNCIL
Claim Voucher RecaJ> ·June 26, 2017

Voucher
Number
1

Date

Payment
Detail

~

6/2/2017 AP Vendor

Check
Electronic

Amount

$
$

Ck 72608 thru Ck 72650
E 4119

145,708.89
268,570.00

$
Comments: Voided Ck 72611; Already Pd
2

6/7 /2017 Payroll

Total

Check

Ck 72651 thru Ck 72658

Direct Debit
Electronic

Count of 77
E 4124
Total

For Pay Period 5/15/17 thru 5/31/l 7

3

6/7 /2017 PY Liabilities

Check
Electronic

Ck 72668 thru Ck 72675
E 4128 thru E 4133
Total

For Pay Period 5/15/17 thru 5/31/17
4

6/9/2017 AP Vendor

$

41'1, 278.89

$
$
$

155,030.69

9,369 .78

$

68,010.64
232,411.11

$
$

148,103.39

$
$

160,222.34

12,118.95

Che ck

Ck 72676 thru Ck 72717

$

95,848.06

Electronic

E 4120 thru E 4127; & E 4134

$

3, 124.29

Treasury

TC 9235 & TC 9236

$

971.09

$

99,943.44

$

893.35

s
Tota l

Comments: None
5

6/9/2017 Utility Refunds

Check

Ck 72659 thru Ck 72667; & Ck 72718

$

s
s
Total

Comments: Ck 72718 Correction for Voided Ck 72250
6

6/16/2017 Utility Refunds

Check

Ck 72719 th ru Ck 72727

$

893.35

$

848.88

s

s
Comments: None

Finance Certification:

Total

TOTAL PAYMENTS:

$

848.88

-------$

908,598.01
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The seven-member City Arts Advisory Commission (CAAC) was established by ordinance in April 2014.
The Commission was created to advise the City on matters including, but not limited to:
+ Cultural and artistic endeavors and projects in which the city may become involved and to act as
a representative of the community in such matters.
+ Encourage donations, grants and other support to further expand the arts and cultural services
and programs available to citizens of Sequim and members of the Sequim community.
+ Coordinate and strengthen existing organizations in the field of art, and to develop cooperation
with schools and regional and national art organizations.
+ Encourage, conduct, sponsor, or co-sponsor public programs to further the development and
public awareness of, and interest in, the fine and performing arts.
+ Review and make recommendations on all works of art acquired by the City, whether through
purchase, donation or loan.
+ Assist the City in the preparation of planning documents including guidelines, master plans and
strategic planning documents related to public art and the public awareness of the visual arts
within the City.
+ To operate under policies and procedures as approved by the City Council.
+ To take such other actions as the City Council may direct from time to time.

The CAAC established goals for 2016. This provides an update on those goals.

Explore new and innovative programming- Continue this goal for 2017
•

Artist presentations at First Friday events

o
•

This began with the First Friday glass exhibit in January 2017

Music in the Plaza

o
o

Sequim Ballet performed on the plaza
Pianists performed during the Keying Around program in July

•

Amateur artists (demonstrations)

•

Recyclable art fashion show

•

Flash mob

o
o

Scheduled for 2018
Coordinated by Sequim Gym a flash mob
took place during the Keying Around opening
on July 1 and again during Lavender
Weekend on July 16.

•

Art-Off

2016 - 2017 Annual Report
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•

Can-struction

•

Mural Art I Art in the Alley

•

Art House

•

Art at lunch added for 2017

Additional items that were discussed for 2017 and beyond that may be considered as time allows
•

HowTall

•

Souper Bowl

•

Sun Dial

Research and develop funding opportunities
•

GoFundMe page

o

A GoFundMe page was created to help support Keying Around 2016

•

Money-sharing

•

Grants

Increase public awareness of the fine and performing arts and City Arts Advisory
Commission
•

Presentations at service groups and chamber

•

Slide show of events

•

Increase the arts/cultural communities' participation in the City's community calendar

•

Elevator cards

•

Create e-blast newsletter re CAAC and its activities

Develop and nurture partnerships
•

Include local businesses and organizations on the invitee lists

•

Peninsula College

•

Audubon Society/River Center

o

Partnered with the Dungeness River Center for the National

.
•

Audubon photograph exhibit in April 2017

o

Partnered with Olympic National Park for the "Piecing

,+ ~

Together a Changing Planet" exhibit in May-June 2017

o

Partnered with Habitat for Humanity by providing a venue to
exhibit their fundraising items
•

2016 Artistic Door project

•

2017 "Create for Chair-ity"

•

Blue Whole/Galleries

•

Schools

2016 - 2017 Annual Report
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Public Art Projects in 2016
Council chambers art

.

. ___-._ . - -

The CAAC as tasked with obtaining art and determing its placement in the
Civic Center. A logo behind the dais in the council chambers was the first
piece of art to be installed. The logo was installed in September 2016.

... ..

Centennial Tiles
The City celebrated its Centennial in 2013. Community members and visitors
painted tiles to help commemmorate the event. The tiles were installed in
October 2016.

Historic Bell
The old city hall on Cedar Street was once home to a bell that hung in the cupola of the building. The
bell was used to notify the community in the event of an emergency and curfew.
The bell was eventually relocated and placed in front ofthe "newer" city hall that
opened in 1974. When the city hall was demolished, the bell was removed.

The Arts Commission considered several options for the bell. The bell was
relocated to the civic center plaza in July 2016. The bell is an art piece that is
fully functional and can be made to ring by passersby.

Elk window fundraising project
A fund raising campaign for a stained glass window created by
artist, Millie Harrell, and valued at $29,000, raised $8,700. The
remainder ofthe purchase price was waived by Millie and Ron
Harrell and donated to the City of Sequim. This window is a
prominent fixture in the Guy Cole Center at Carrie Blake Park.

2016 - 2017 Annual Report
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Other Projects
Holiday tree
Fourth grade students make holiday ornaments based on a theme. The first
year there were 101 ornaments capturing the theme, "Nature's Creations on
the Olympic Peninsula." In 2016,
the theme was "What the Holidays
Mean to Me." This theme was a bit
more difficult, with approximately
90 submissions.
CAAC has determined that the same
theme will be used each year. This
makes planning easier for everyone.
During the 2016 event, Sequim Ballet provided a sneak peak of their holiday performance of the

Nutcracker.

Keying around
This event began in 2016 and was organized by Arts Commission member, Natalie Andrzejeski. Three
pianos were donated by community members. $325 was donated from a GoFundMe page created by
Natalie.

Thi s art deco piano, painted by
Natalie Andrzejeski. brought $SOO
at auction .

2016 - 2017 Annual Report

The night-themed piano was
painted by Todd Fischer and
Larry White . This piano
brought $600 at auction .

" Patsy", named after Patsy Cline, w as
painted by artists of ART JAM 2016,
Susan Gansert Shaw, Mary Franchini,
Karin Anderson, Terry Grasteit, Barb
Boerigter, Tammy Hall, Ed Crumbley,
Steve Portner and Brian Buntain.
The piano was donated by Vicki Caryl
Coughlin and Del Caryl, owners of
Bandit's Pizza Parlor from 1976 to
1990. This piano was a staple at the
pizza parlor for many years. The Civic
Center is now home to " Patsy."
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2016 quarterly exhibits
51

1 quarter of 2016 there were twelve artists who participated in the
3-D exhibit. There were 19 pieces on exhibit that included jade,

Montana granite, maple burl with Kentucky Blue Stone, sandblasted
sandstone on a fiddleback maple stand, mixed media consisting of an
old glass lamp and shavings of metal, porcelain, bias plating,
driftwood, metal and alabaster.

2"d quarter 2016, nineteen artists participated in the
"Black and White" exhibit. The 22-piece exhibit included

photography, block print, carved porcelain, wood
engraving, water color, paper mache, charcoal, ink,
alabaster obsidian, wood veneer, collage, and a mixed
media sculpture that included black West Virginia
soapstone and West Australian red snapper fish scales.

Police Week
May 11 through 16, 2016 marked the Annual Police Week Memorial observance. Staff from the Police
Department worked with representatives from the Museum and Arts Center ofthe Sequim-Dungeness
Valley to create an exhibit with antique police memorabilia and
uniforms.

2016 - 2017 Annual Report
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3rd quarter had 13 artists participating with 20 pieces in the "All Things Purple" exhibit. There was
watercolor, acrylic on canvas, photo based mixed media, felted wool, metal and photography.
4th

quarter's fiber art exhibit included 7 artists participating with 11 pieces. The artists used red cedar

bark that was processed and woven, fabric, woven wool, bamboo, tencel, rayon boucle, woven fine
polyester monofilament and stainless threads, fur and feathers.

The Commission held their annual planning session on February 28, 2017. It was agreed that the Vision
and Mission of the Commission remains the same. They reviewed their current projects.
Art for the Civic Center is a one-time project that will continue until the designated walls have art in
place. CAAC members would like to see this accomplished as soon as possible. A special meeting of the
Commission took place to discuss the guidelines and procedures for this project. An RFP will be
completed soon and presented to the City Council for approval.
Quarterly art exhibits continue to take place. Additional exhibits may be scheduled on an as-needed
basis. For example, the Dungeness River Audubon Center requested space for a special exhibit at the
Civic Center in April. A traveling, "A Changing Planet", is scheduled for May 19 -June 30, 2017.

Criteria for New Projects
During the planning session, members felt the projects should be limited so they can be focused and
done well. When new projects are introduced, they will be evaluated against the goals established by

the CAAC:
•
•

Is it new and innovative programming?
Does it provide a funding opportunity?

•
•

Does it increase public awareness of the fine and performing arts and the Arts Commission?
Does it develop and nurture partnerships?

Parking Lot issues that will be addressed throughout the year include:

1.

Work plans
a.

Develop a format

b.

Use for evaluation

2016 - 2017 Annual Report
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i.

2.

What works; what didn't; what to change

What happens when someone leaves?

3. Need documented procedures
4.

Need to develop a volunteer base

5.

Establish how to tackle workshops/meetings/open house

Art Acquisition for the Civic Center
Art acquisition for the civic center is a high priority for the CAAC. The building has been "lived in" for
over a year and its functionality is known. CAAC will develop policies and procedures for acquiring art for
the building.

2017 Rotating Art Exhibits
January through March "Fused, Stained and Fired ... all things glass". This
exhibit was the first exhibit where artist demonstrations took place. Millie
Harrell, Joanna Hays and Lizbeth Harper were all popular additions.

Joanna Hays discussing
her glass process with
First Friday attendees.

July through September "Asian Flair"
October through December "Found objects ... Found Art"

Special Exhibits
Peeps Diorama April 4 through 14
Piecing Together a Changing Planet May 19 through June 30

SeaPeeps diorama designed
by Kimberly McBride

July 1 to August 4 Keying Around
December 1 annual holiday tree

2016 - 2017 Annual Report
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2017 ~ 2018 priorities
The main priority will be art acquisition for the civic center.
Other programs include Keying Around, Music in the Park (now in its 111h
year), the Holiday Tree, and in development for late 2018 or 2019 is the
Wearable Art Show.

The crowd enjoying
Lobo del Mar during
2016 Music in the Park

Report approved by the City Arts Advisory Commission on June 19, 2017.

2016 Committee Members

2016 Council Liaison

Natalie Andrzejeski
Eileen Cummings
Sharon Delabarre
Lizbeth Harper
Patsy Mattingley
Susan Gansert Shaw

Pam Leonard-Ray
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Staff Liaison
Karen Kuznek-Reese, City Clerk
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AGENDA ITEM #

8.d.

CITY COUNCIL
AGENDA COVER SHEET
MEETING DATE:

June 26, 2017

FROM:

Charisse Deschenes, AICP
Assistant to the City Manager

CMD
Initials

SUBJECT/ISSUE: Bell Hill Estates Findings & Conclusions
Preliminary Major Subdivision – SUB17-001 & Determination of
Nonsignificance – SEP17-002, Bell Hill Estates 103 single-family
residential lots
Discussion dates

PC – Public Meeting
June 6, 2017

CC – Public Hearing
June 12, 2017
Time
Needed
Presentation

CATEGORY
City Manager Report
Public Hearing
Unfinished Business

Information Only

x

for

Consent Agenda
New Business

Joseph D. Irvin, Acting City Manager

JDI

6/20/2017

Kristina Nelson-Gross, City Attorney

KNG

6/20/2017

Karen Kuznek-Reese, City Clerk

KKR

6/21/17

PROBLEM/ISSUE STATEMENT:
Following the Public Hearing, the City Council voted unanimously to approve the Bell
Hill Estates subdivision at the June 12, 2017 meeting. The final findings and
conclusions, standard conditions of approval, the special conditions of approval and the
mitigation measures established in the SEPA Determination of Nonsignificance were
modified to reflect City Council changes. The changes include:
1. Removal of the standard condition #27 relating to tree preservation; and
2. Removal of special condition #3 relating to consolidated mailboxes.
ATTACHMENTS:
1. Conditions of Approval
RECOMMENDATION: Approve the Findings, Conclusions, Standard Conditions of
Approval and Special Conditions of Approval of the Major Subdivision SUB17-001 as
well as the mitigation measures established in the SEPA File SEP17-002.
MOTION: Approval of the Consent Agenda will approve the Findings, Conclusions,
Standard Conditions of Approval and Special Conditions of Approval of the Major
Subdivision SUB17-001 as well as the mitigation measures established in the SEPA
File SEP17-002.
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In the matter of an application for a preliminary major subdivision for Bell Hill Estates creating
103 lots on 25.66 acres of land on the site that fronts Brownfield Road located approx. 3,500 feet
east of South Sequim Rd within the NE ~ of Section 29, Township 30 N., Range 3 W., Clallam
Co (Tax Parcel Nos. 033209-120055 and 033209-120045).
THE FOLLOWING FINGINGS OF FACT, CONCLUSIONS OF LAW AND ORDER
FOR PRELIMINARY MAJOR SUBDIVISION (SUBl 7-001) & SEPl 7-002 - (DNS)
Bell Hill Estates Subdivision - Barnett NW Enterprises LLC

FINDINGS (F) CONCLUSIONS (C)
As presented in the application, plans, environmental documents, supporting material, staff report, and
presentations and subject to the proposed Special Conditions of Approval, the following Findings and
Conclusions have been made.

TITLE 20 - ADMINISTRATIVE PROCEDURES:
Fl.
The project involves a Preliminary Major Subdivision and is a Type C-2 application, requiring a
Planning Commission public meeting and a recommendation to the City Council. The City
Council will hold a public hearing.
F2.

The project requires a Pre-Application Conference, Determination of Completeness, Notice of
Application, Notice of Public Meeting and Hearing, and notice to environmental reviewing
agencies under the State Environmental Policy Act (SEPA).
Cl.

The Pre-Application meeting was held on April 26, 2016.

C2.

The application was submitted on February 21, 201 7 and determined complete on April 7,
201 7.

Cs .

In conformance with WAC 197-11-355, a combined Notice of Application, Notice of
Public Meeting and Public Hearing and Intention to Issue a Determination of NonSignificance under the State Environmental Policy Act was prepared and distributed to
reviewing agencies on April 20, 2017.

C4.

Methods of public notification as identified m Chapter 20.0l.140(C), SMC were
performed.

C5.

The SEPA comment period closed on May 10, 2017.

C6.

All comments received have been included in the staff report for consideration by the
Planning Commission and City Council.

TITLE 18-ZONING:
Fl.
The project is designated Single Family Residential (SFR) on the City of Sequim Future Land Use
Map (October 2015) with the Single-Family Residential (R4-8) zoning district being consistent
with the Comprehensive Plan.

1
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Cl.

As defined in Section 18.20.020(A), SMC, the intent of the R4-8 zoning district is to
provide land for districts of detached, single-family homes within the city. The R4-8 zone
provides for consistency and predictability in single-family neighborhoods. New
subdivisions are required to produce a minimum of four dwelling units per net acre.

C2.

The project serves to implement the Growth Management Act by providing urban
development within identified Urban Growth Areas.

Cs .

The project is consistent with the following goals and policies identified in the City of
Sequim Comprehensive Plan Update (October 2015):
LU goal 3.2 low-density residential: Maintain Sequim's "friendly, small-town" qualities
by fostering the growth of low-density, single-family neighborhoods that are social,
walkable, and safe.
Land Use Policy 3.2.2 Residential Infill Development: Encourage residential infill
development - new housing that fills the "voids" in the fabric of existing residential
districts - both to preserve surrounding rural lands from sprawling development and to
increase the efficiency (and, thus, affordability) ofproviding the full range of desired urban
services.
Land Use Policy 3.2.3 Range of Lot Sizes: Allow a range of lot sizes in low-density
neighborhoods to meet the lifestyle interests of citizens while still maintaining minimum
densities to keep Sequim's future both social and affordable.
Land Use Policy 3.2.6 Scenic Views: Preserve the scenic experiences enjoyed by City
residents, including the Valley, the Olympics and other local and regional views and
vistas.
Land Use Goal 3.4: traditional neighborhood development: Reflect Sequim's legacy as
the small town center of a rural valley in the building of city neighborhoods that have the
qualities of the city's pre-1980s traditional neighborhoods.
Land Use Policy 3.4.ITraditional Neighborhood Qualities: Apply the characteristics
and form of traditional neighborhoods to new subdivision designs to restore a
neighborhood fabric of increased convenience, society, safety, and mobility.
Land Use Policy 3.4.4 "Traditional" Residential Lots: Promote the creation of
standard platted lots that contribute to the neighborhood's friendly, social character, make
efficient use of land area, and fill in the regular pattern of blocks and streets with private
rear yards and more public front yards.
Land Use Policy 3.4.5 Friendly, Safe Neighborhood Streets: In all new residential
subdivisions, create local access streets that enhance neighborhood friendliness, safety,
and visual quality.
Land Use Policy 3.4.6 Neighborhood Blocks: In all new residential subdivisions, create
block configurations that promote walking, provide mobility options, increase travel
convenience, and enhance transportation safety.
Land Use Policy 3.4.6 Connected Neighborhoods: Restore the city's traditional
pattern of street continuity through the community and especially within
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neighborhoods by applying the grid street model to new divisions of property.
Transportation Goal 4.1 Multi-modal transportation: Provide a safe, balanced and
efficient multimodal transportation system that adequately serves the future growth and
development of the City.
Transportation Policy 4 .1.2 Non-Motorized Mobility Connectivity: Promote the
development of safe and convenient pedestrian, bicycle, and mobility cart systems that
encourage multi-modal access to and from residential neighborhoods, parks, schools, civic
buildings and the City's commercial and employment areas.
Transportation Goal 4.2 Transportation Network: Provide a complete transportation
network that safely accommodates all modes of travel while increasing efficiency and
safety for all users.
Transportation Policy 4.2.2 Variety of Street Uses: Ensure the Layered Network
continues to provide for all varieties of street uses including: regional mobility and crosstown trips, commuting, shopping and recreational travel, property access, vehicle storage,
parking, transit use, walking, biking and use of mobility carts.

Transportation Policy 4.2.3 Well-Connected Network: Guide development of new
Local Streets to form a well-connected network that provides for safe, direct and
convenient access to the existing roadway network for automobiles, bicycles and
pedestrians.
Transportation Goal 4.3 Mobility by Design: Form a street network system that
provides better connectivity, safety, and mobility for all modes of circulation.
Transportation Policy 4.3.2 Grid Street System: Employ a grid of blocks defined by
local access streets in the design of new subdivisions to avoid concentration of vehicular
trips, improve safety to neighborhood streets, enhance community connectivity, and
provide route options for all modes of travel.
Transportation Policy 4.3.6 Preservation for Complete Streets: Obtain and preserve
public right-of-ways or easements from developers for the implementation of the Bicycle
Network, Pedestrian Priority Routes and Mobility Cart Network on "complete" streets
that serve all modes of personal transportation.
Transportation Policy 4.3.8 Vehicular Level of Service (LOS): Develop and maintain
all City streets and intersections, and US 101 within the city limits, to provide a minimum
of LOS D, except for Washington Street which is required to meet a minimum of LOSE.
Transportation Policy 4.3.9 Private Streets: Include public rather than private streets
in the design of all new subdivisions for the citywide benefits that public streets afford and
to reduce the potential long-term public liability of private streets.
Transportation Goal 4.4 Pedestrian Mobility I Mobility Carts: Enhance community
health and improve active living for pedestrians and those in mobility carts by
establishing a sidewalk and path network consisting of a variety of designated connected,
safe and buffered walking/mobility cart environments.
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Transportation Policy 4.4.3 Good Sidewalks: Apply minimum standards of safety and
comfort in the design of all new sidewalks to promote walking as alternative
transportation, as good for personal health, and as a place of friendly encounters.
Transportation Goal 4.5 Bicycle Mobility: Create a bike-friendly community with a
bicycle network that meets the needs ofa wide range of users.
Transportation Policy 4.5.1 Bicycling to Connect: Establish the Bicycle Network
Layer to create a full system of connectivity to major community facilities and points of
activity as well as recreational trails for leisure trips.
Transportation Policy 4.5.2 Bicycle Mobility Level of Service: Provide bike lanes,
separated paths or "sharrows" on all facilities in the Bicycle Network.
Transportation Goal 4.8 Parking: Balance the demand for parking with the
availability of on-street and off-street parking facilities to support an attractive urban
form and ensure the needs of businesses, drivers, and pedestrians are equally met.
Transportation Policy 4.8.1 Parking Guidelines: Maintain and enforce guidelines for
on-street and off-street parking facilities as specified in development codes.
Capital Facilities Goal 5.1 Community Expectations: Meet community quality-oflife expectations by institutionalizing the connections among citizen's desires, adopted
levels of service, and city capital budgeting.
Capital Facilities Policy 5.1.3 Uniform Standards: Consistently apply the City of
Sequim's engineering, land use and level of service standards within the Sequim city
limits and Urban Growth Area.
Capital Facilities Goal 5.3 Timing of New Services: Maintain LOS as the
community grows by ensuring that new development pays the full costs of increases in
service demands created by the development.
Capital Facilities Policy 5.3.1 Service Availability with Occupancy: Ensure that
adequate public facilities and utility services, including water, wastewater and solid
waste, are available at the time of occupancy and use.
Parks & Recreation Policy 7.1.5 Paths and Trails: Connect the parks serve different
functions depending on location, size, and amenities.
Parks & Recreation Policy 7.1.5 Paths and Trails: Connect the community to nature
and parks and open spaces through a system of regional and local trails and paths for
walking and bicycling.
Parks & Recreation Goal 7.3 Park Access and Connectivity: Integrate a compact,
interconnected urban park system to define the shape and feel of a city and its
neighborhoods.
Parks & Recreation Policy 7 .3.4 Connected Systems: Link parks, greenways, and
other natural or restored lands to create an interconnected green-space system
providing benefits for people, wildlife, and the economy.
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Energy & Environment Goal 9.4 Groundwater Resources: Insure the quality and
quantity of groundwater to sustain a healthy future for the City and Valley.
Energy & Environment Policy 9.4.1 Groundwater Quantity: Preclude or mitigate
the adverse impacts of land uses which pose a potential significant impact on
groundwater quantity, especially within potential aquifer recharge areas.
Energy & Environment Policy 9.4.2 Groundwater Quality: Provide for the
protection of groundwater quality for beneficial uses including public water supply.
Energy & Environment Policy 9.4.3 Stormwater: Implement a storm and surface
water management plan to reduce water quantity and quality impacts from runoff.
Energy & Environment Goal 9.6 Sustainable Development: Sustain growth without
degradation of the natural environment and ecosystems by utilizing "green"
development and best management practices.
Energy & Environment Goal 9.6.3 Low Impact Development: Promote "low impact
development" (LID) to minimize impervious surfaces and hardscapes, recharge the
aquifer, reduce runoff, and conserve natural resources.
Energy & Environment Goal 9.6.6 Regional Coordination: Ensure success of
programs affecting sustainability in areas outside the city limits by coordinating and
cooperating with adjacent and overlapping jurisdictions, including partnering with the
Jamestown Tribe to promote an ethic of environmental stewardship.

Fs.

C4.

A threshold determination has been made by the Responsible Official that there will be no
significant environmental impacts resulting from this proposal.

C5.

The proposed amendment does not erode the purpose, goals and policies of the
comprehensive plan.

C6.

The proposed amendment has been found to be consistent with the capital facilities plan,
transportation improvement plan, comprehensive water plan, comprehensive sewer plan,
and all other plans or ordinances of the City of Sequim.

Section 18.20.020 (SMC) identifies permitted densities within residential zoning districts.
Cl.

The proposed density is within the density allowed in the R4-8 zoning district.

TITLE 17 - SUBDIVISIONS:
Fl.
Approval Criteria, Section 17.20.040, SMC, addresses specific criteria, which shall be met for
preliminary major subdivisions approval.
Cl.

Each lot resulting from the Major Subdivision conforms to the comprehensive plan and
zoning regulations.

C2.

All lots will adjoin a public street in the subdivision.

Cs .

Curb, gutter, sidewalk, trail connections, streets, storm drainage, sanitary sewer lines,
water lines and other utilities as required shall be installed at the expense of the applicant
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and meet city specifications and applicable ordinances and the city engineer must certified
or approved the proposed plans.
C4.

The subdivider has provided easements for utilities transmission services.

C5 .

Private property necessary for public use for streets must be dedicated by deed of
dedication acceptable to the city or by preparing a plat to be recorded.

C6.

A bond will be posted to ensure completion of those improvements required under these
criteria but not yet installed or provided.

C7.

Adequate public facilities will be provided, as required by the adopted capital facilities
plan. These facilities may include, but are not necessarily limited to, parks, playgrounds,
schools, open spaces, transit stops and trails and trail connections.

Cs.

All requirements of the environmentally sensitive areas and wetland sections of the SMC
and the State Environmental Policy Act (SEP A) have been met.

C9.

The public interest will be served by the proposal by implementing goals and policies of
the Growth Management Act and the City of Sequim's Comprehensive Plan and by
providing additional housing opportunities.

ClO.

All the requirements of Chapter 58.17 RCW have been met.

Cl 1.

The proposed project phasing schedule, must meet the requirements contained in SMC
17.20.090.

F2.
Chapter 17.28 of the SMC establishes general design standards for the design of a functional
and attractive development.
Cl.

The general landscaping scheme will meet or exceed code requirements in all common
areas and streetscapes.
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STANDARD CONDITIONS OF APPROVAL
PRELIMINARY MAJOR SUBDIVISION (SUB17-001) & DNS (SEP17-002)

Bell Hill Estates Subdivision - Barnett NW Enterprises LLC
1.

A proposed subdivision and dedication shall not be approved unless the city, town, or county
legislative body makes written findings that: (a) Appropriate provisions are made for the public
health, safety, and general welfare and for such open spaces, drainage ways, streets or roads,
alleys, other public ways, transit stops, potable water supplies, sanitary wastes, parks and
recreation, playgrounds, schools and school grounds and all other relevant facts, including
sidewalks and other planning features that assure safe walking conditions for students who only
walk to and from school; and (b) the public use and interest will be served by the platting of such
subdivision and dedication. (RCW 58.17 .110 Approval or disapproval of subdivision and
dedication-Factors to be considered-Conditions for approval-Finding-Release from
damages.)

2.

A preliminary major subdivision, in compliance with all requirements of Titles 13, 16, 17, 18 & 20
of the SMC and the Special Conditions of Approval shall expire within five years unless a
proposed final plat, in proper form, and meeting all final plat requirements, is submitted to the
City of Sequim Department of Community Development. Two, one-year extensions may be
granted by the City Council. Any extension of time may require additional review and shall
require application of all applicable land use regulations including zoning adopted subsequent to
the vesting date of the application as additional conditions of approval. Preliminary plats that have
been approved for phased development consistent with the requirements of Chapter 17.26 SMC
shall submit a proposed final plat (or request for extension in appropriate form) for the
development within five years of the date of preliminary plat approval, seven years if preliminary
plat approval was in accordance with SMC l 7 .20.080(B). Subsequent phases shall be required to
submit proposed final plats within five years of the date of preliminary approval, or seven years if
SMC l 7.20.080(B) applies, excepting that the city council may approve an alternative date of
expiration for subsequent phases if an approved development agreement consistent with the
requirements of SMC 17.26.070 and SMC Title 20 has been adopted.

3.

The final major subdivision map must be approved by the City prior to recording.

4.

Legal descriptions for the created lots shall be included in the final plat submittal.

5.

After recordation of the final map with the Clallam County Auditor, three copies of the recorded
map must be returned to the City of Sequim Department of Community Development. An
electronic version of the final map must be submitted to the City of Sequim the Department of
Community Development. The electronic version should be sent over in an AutoCAD file and a
.pdf file.

6.

The final proposed declaration of Conditions, Covenants and Restrictions (CC&R's) to govern
development within the subdivision must be submitted prior to recording of a final map and a
copy of the recorded document must be provided to the City of Sequim Department of
Community Development.

7.

The final phasing plan shall be submitted to the planning department prior to any ground
disturbing activity, and shall include the following:
a.

Illustrative maps for each proposed phase which clearly mark in heavy lines the
boundaries of the subject phase, label the phase alphabetically (to avoid confusion with
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b.

lot numbers), and depict roads, lots, infrastructure, easements, dedications and open
space which are included within the subject phase. The plan shall also illustrate those
proposed improvements which mitigate impacts associated with the unbuilt portions of
the project which are not located within the boundaries of the subject phase. Previously
established phases, including roads, lots, infrastructure, easements, dedications, and
open space, should be shown on the map shaded or gray-scaled. All phasing maps shall
be drawn at the same scale. The final phasing plan map should be drawn at the same
scale as the preliminary plat map.
The final narrative description or table which describes each phase and its associated
improvements. The final narrative shall also include the proposed timeline for
completion of the entire project and any proposals to bond for required unbuilt
improvements. (Ord. 2010-015 § 1 (Exh. A); Ord. 98-005 § 4)

8.

Each proposed phase must provide no less than a proportionate fair share ofrequired open
space, recreation facilities, and/or dedications for public use concurrent with development. In
cases where construction of a proportionate fair share improvement is not feasible or would
result in incomplete facilities which do not mitigate the impacts of the phase, construction of the
entire improvement shall be required;

9.

All required off-site improvements which mitigate impacts associated with the subject phase
shall be completed prior to final approval of that phase.

10. All phases are required to be stand-alone. No proposed prior phase shall be dependent on the

completion of subsequent phases to be consistent with any required approvals and/ or
conditions, including, but not limited to: the looping ofroads and utilities; the provision of fire
flow; and the mitigation of transportation, recreation and/or public services impacts.
Landscaping and parking improvement shall be provided within each phase as required.
11.

Phases must be constructed in the manner approved in the phasing plan to ensure orderly and
planned development. Phases shall be planned to ensure the efficient construction of adjacent
future phases (those phases immediately next to the subject phase, sharing a common boundary
line), and to ensure that phased development does not allow for leapfrog development;

12.

Infrastructure improvements which are required to serve the entire project may be constructed
within a nonadjacent phase; and

13.

Final phasing plan timelines shall be approved only if they propose to establish all requirements
of plat approval for the entire project within the time periods set out in SMC 17.20.080.

14.

Bonding for phased developments may be approved consistent with the requirements of SMC
17.64.020.

15.

A final plat must not be considered for approval unless the applicant has guaranteed to complete
all required improvements within a reasonable period consistent with approved working
drawings and specifications, and has guaranteed to maintain the improvements until they are
accepted by the city. The guarantee of completion and maintenance must provide that the
applicant will reimburse the city for any maintenance work which is required consistent with
this chapter upon failure of the applicant to perform such work after receiving due notice from
the city.

16.

A maintenance bond, or other acceptable surety, is required from the owners of a plat to warrant
all required improvements, either installed or to be installed, against defects in labor and material
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for a period of 24 months after acceptance by the city. (See also SMC 17.48.060(B) and (C).) The
surety must be submitted with the final plat application or final binding site plan, and shall be 15
percent of the estimated value of the improvements, as determined by the public works director.
17. The applicant, his contractors and suppliers shall be responsible to insure that existing

improvements and the property of the city are not damaged or rendered less useful or unsightly
by the operations of the applicant, his contractors or suppliers. This provision is intended to
include damage or nuisance with respect to the land, improvements or landscaping of the city;
damage to existing streets, sidewalks, curbs and gutters by passage thereover of equipment or
trucks or by excavation for any purpose; the spillage or tracking of earth, sand or rock onto
existing streets, sidewalks, curbs and gutters; the washing by stormwater of earth or sand onto
streets, sidewalks, curbs and gutters or into catch basins; damage to water mains, sanitary sewers,
culverts or storm sewers. In order to reduce or localize the possibility of damage to streets by
heavy trucking, the city shall instruct the subdivider as to the streets to be used for access to the
development by equipment and trucks, and the applicant shall be responsible for the enforcement
of this instruction as to his contractors and their suppliers. The applicant shall make provisions to
prevent the washing of earth or sand onto sidewalks, streets, curbs and gutters and into catch
basins by stormwater. Where deemed advisable, the city council shall have the power to require,
either prior to the commencement of construction or after construction is in process, that the
applicant post a surety bond to guarantee repair of damages or abatement of nuisances. Expenses
incurred by the city in repairing damages, cleaning streets, catch basins and sewers shall be
deducted from the surety bond.
18. Prior to release of any bonds, and/ or prior to final plat and/ or final binding site plan approval, the

city shall require that all construction equipment not in use for individual site development be
removed from the site, all spoils or construction debris be removed, final grading of all common
areas be completed and that all exposed surfaces be seeded.
19. The public works director and city engineer shall each submit a statement to the director of the

department of community development verifying that the subdivider has completed the required
installations in accordance with the provisions of this title, the preliminary plat approval, and the
specifications and standards of the departments.
20. All dedications ofland and/ or easements shall be clearly and precisely indicated on the face of the

final plat.
21.

A notice to title shall be included on the face of the final plat which indicated that city approval of
the subdivision does not automatically dedicate the use of water, sewer, stormwater, solid waste
disposal or other utilities of the city, unless specifically provided for in the preliminary plat
approvals, or in an approved development agreement. Potential purchasers of the property should
be advised to contact the city for information regarding assessments and fees for utility services.

22. The city council, shall determine: whether all conditions imposed when the preliminary plat was

approved have been successfully met; whether any bonds proposed will assure the completion of
unconstructed improvements; whether the public use and interest will be served by approving the
proposed final plat; whether the requirements of state law and this chapter have been satisfied by
the subdivider; and any required bond has been posted to insure completion of those
improvements required under these criteria but not yet installed or provided, consistent with the
criteria of Chapter 17 .64 SMC.
23 . The city council shall approve or disapprove the proposed final plat through adoption of written

findings of facts. The subdivider shall fil e the original final plat with the county auditor for the
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record and return a reproducible copy to the city clerk who shall retain the reproducible copy in
the files of the department of community development.
24. Lands dedicated for open space purposes shall contain appropriate nonamendable covenants and

deed restrictions, approved by the city, ensuring that: the open space will not be further
subdivided in the future; the use of the open space will continue in perpetuity for the purpose
specified; and appropriate provisions will be made for the maintenance of designated open space
areas. Said covenants and restrictions shall contain authorization for city enforcement.
25. The open space must be owned and maintained by the Homeowner's Association. The CC&Rs

must make the distinction in the in the document that is recorded.
26. Maintenance of all landscape areas shall comply with Section 18.22 of the SMC and long term

maintenance of the landscaping features must be addressed in the CC&Rs.
27. Street lighting design shall be submitted to the Department of Community Development and the

Public Works Department and it shall be in conformance with examples identified in the City of
Sequim Streetscape Manual.
28. Construction hours and conditions shall be approved by the Public Works Department.

29. The final utility plans must be submitted and approved by the Department of Community

Development and the Public Works Department depicting sewer and water connections to
existing infrastructure.
30. A Stormwater Management plan must be submitted to the Department of Community

Development and the Public Works Department for approval. The plan shall incorporate the
requirements of the latest edition of Ecology's Stormwater Management Manual.
31.

The overall drainage plan shall address the incorporation of Low Impact Development techniques
through the use of approved water quality Best Management Practices and landscape material to
assist in the treatment of stormwater runoff

32. All fire hydrants shall have two (2), 2-1/2" NST ports and one (1), 5" Storz fitting steamer port.

The steamer ports shall face all adjacent roadways respectively.
33 . All buildings shall be constructed in accordance with the International Residential Code in place

at the time of the complete building permit application.
34. All plans submitted for final approval shall be titled:

CITY OF SEQUIM, MAJOR SUBDIVISION (SUB17-001) FOR:
Bell Hill Estates Subdivision - Barnett NW Enterprises LLC
IN SECTION 29, TOWNSHIP 30 NORTH, RANGE 3 WEST, W.M.
CITY OF SEQUIM, CLALLAM COUNTY

***
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SPECIAL CONDITIONS OF APPROVAL
PRELIMINARY MAJOR SUBDIVISION (SUB17-001) & DNS (SEP17-002)
Bell Hill Estates Subdivision - Barnett NW Enterprises LLC
a.

Street trees must consist of minimum 2-inch caliper street trees planted every 20 to 40-feet.

b. Prior to the approval of the site construction permit, cross sections for the emergency access
path/road meeting code widths and radius requirements with the ability to support 75,000 pounds
(per 2015 IFC Appendix D, Section D102) must be reviewed and approved by the City Engineer.
c.

Temporary turnaround requirements must be reviewed and approved through the Public Works
Department and Fire District #3 with the Site Construction Permit.

d.

Utility services provided across lots shall be installed with the earlier phase of development to
eliminate the need for disruption of properties when building uphill into Phases B and C. The Site
Construction Plans must reflect this requirement.

e.

The applicant is responsible for coordination of the utility under-grounding with all utility providers.

f.

The property owner shall maintain all landscaping, and any landscaping that dies within 2 years after
it is planted shall be replaced 18.22.020(3), SMC.

g.

On-street parking shall only be permitted on one side of the internal streets and within the (1)
designated satellite parking area.

h. All Measures identified in SEPA File SEP 17-002 (DNS) shall be considered Special Conditions of
Approval for SUB 17-001.
1.

The project shall provide the city's required fire flow to all lots within the project.

J

Sidewalks shall be constructed at a width of 6-feet exclusive of curb.

k.

The applicant shall coordinate with the Highland Irrigation District in providing an irrigation water
easement and comply with RCW 58.17.310. Such easement shall be shown on the face of the final
plat.

1.

The applicant must have final site grading design for each phase reviewed by a Licensed Professional
Engineer whose area of expertise is in the field of geotechnical engineering. The review must be
completed and submitted to the City with the site construction permit application. Any recommended
maximum cut or fill slope inclination or height limits shall be recorded on the face of the final plat.

m. Dedicate and record the walking path easement portion located outside of the subdivision limits.

n. Dedicate and record the HID easement not located within the plat boundary prior to breaking ground
on any tree removal shown on the adjacent parcel.
o. Trees near adjacent property lines are must be reviewed by a qualified forester to evaluate potential
impacts and risks to adjacent properties. Appropriate grading setbacks at property boundaries will be
maintained as required. The site construction plans must include the evaluation from the qualified
forester. Every effort to save trees on the adjacent property shall be made.
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p.

Utilize onsite BMPs m accordance with the latest edition of Ecology's Stormwater Management
Manual.

q.

For the purpose of stormwater management, the allowable hard surface area for each lot shall be
recorded on the final plat. For each lot, any onsite stormwater BMPs determined feasible to meet
Ecology's Stormwater Management Manual must also be shown on the face of the final plat.

r.

Detailed design of the project stormwater plans must be in accordance with the latest edition of
Ecology's Stormwater Management Manual and reviewed and approved through the Site
Construction Permit process.

s.

The pond outlet orifice structures and emergency overflow spillways must be detailed in the full
stormwater site plan design report and construction drawings must be reviewed and approved with
the site construction permit.

t.

Intersection sight distance calculations from the local roads onto East Brownfield Road must be
provided with the civil construction design plans and reviewed and approved with the site
construction permit.

u.

Lighting system design per City requirements must be provided in the civil construction design plans
and reviewed and approved with the site construction permit.

v.

Submit the water system design per the City requirements and include the civil construction design
plans for this project with the site construction permit.

w. Submit the sewer system design per the City requirements and include the civil construction design
plans with the site construction permit for review and approval.
x. The geotechnical engineer must submit pavement section adequacy analysis with the site construction
permit plans for review and approval.
y.

A WSDOE construction stormwater general permit must be obtained prior to construction activities.

z.

Follow the requirements ofSequim's Inadvertent Discovery Plan (IDP).

aa. As the final grading plans and building permits are submitted evaluate the trees on lots 74, 77, 95, 96
and 103 and preserve existing trees that will be out of the grading or buildable area.
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CITY OF SEQUIM
FINAL EVALUATION FOR ENVIRONMENTAL CHECKLIST
DETERMINATION OF NON-SIGNIFICANCE (DNS)
Fl LE NO. SEP17-002
PROJECT: Bell Estates M~or Subdivision (SUB16-002) & SEPA Evaluation (SEP17002)
OWNER:

Bernett NW Ente"pri ses LL C
PO Box 718
T B1i no, WA 98589

CONTACT:

Bi 11 Bernett

APPLICANT:

Latta Engi n66'i ng, PL LC
5970 Birch Point Rooo
Blaine, WA 98230

CONTACT:

Neil Latta

TELEPHONE:
EMAIL:

TELEPHONE:
EMAIL:

425-422-4897
webernett@Jotmai I .com

360-671-7002

nlatta@lattaengineering.com

LEADAGENCY:

CityofSequim

STAFF CONTACT I RESPONSIBLE OFFICIAL: Charisse Deschenes, Senior Planner, 360683-4908, cdeschenes@sequimwa.gov

ISSUANCE DATE: April 20, 2017
THRESHOLD DETERMINATION: Determination ofNonsignificance
DOCUMENTS UNDER REVIEW: The environmental review consisted of analysis based on
the following documents and are incorporated by reference (WAC 197-l 1-600(4)(b)) consistent
with Chapter 16.04.160, SMC, in to the environmental record:
•
•
•
•
•
•
•

City of Sequim 2015 - 2035 Comprehensive Plan
City of Sequim Comprehensive Plan Environmental Impact Statement Addendum (to 1996 EIS
and 2006 Update Environmental Checklist), Weinman Consulting, LLC
City of Sequim Municipal Code and Ordinances
Application for Major Subdivision (SUBl 7-001), Bell Estates
Geotechnical Report, Nelson Geotechnical Associates, April 2007
Environmental Checklist, Latta Engineering, PLLC, February 2017
Bell Estates major subdivision plans, Latta Engineering, PLLC, March 2017
o Preliminary Plat
o Grading Plan & Trees over 8" in Diameter
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•
•
•
•
•
•
•
•
•

o Preliminary Road Plans I Profile and Utilities
o Preliminary Landscape Plan - Street Trees & Storm Water Tracts
o Conceptual Road Connection to Miller Road
o Existing Conditions
Wetland and Wildlife Critical Area Report for Bell Hill Estate BLA Subdivision, Loggy Soil and
Wetland Consulting, October 2016
Wetland and Wildlife Critical Area Report for Bell Hill Estates BLA Subdivision - Revision 1,
Loggy Soil and Wetland Consulting, March 2017
Supplemental Addendum - Wetland Review of Adjacent Properties, Loggy Soil and Wetland
Consulting, March 2017
Cultural Resources Survey, Drayton Archaeology, January 2017
Bell Hill Estates Traffic Impact Analysis, Gibson Traffic Consultants, December 2016
Preliminary Storm Water Site Plan Report, Latta Engineering, PLLC, February 2017
Phasing Plan Narrative, Latta Engineering, PLLC, March 2017
Draft Covenants, Conditions and Reservations for Bell Hill Estates Association, February 2017
500' Vicinity Map, Latta Engineering, PLLC, March 2017

DESCRIPTION OF PROPOSAL: This m~or subdivision ~plication is for 103
single-fanily resideitial lots for homes on ~proximatey 25.66 acres. The projed is
proposed in three self-sufficieit phases. Riase 1 repr€561ts deveopmeit of the loweeevation portion of the projed locata:I oojocent to Brownfied Rocd (Lots 1 to 26).
Riase 2 repr€561ts deveopmeit of the middle eevation portion of the projed (Lots 27
to 64) which is Iocata:I i mma:li ate y oouth of Riase 1. The f i na phase of the proj Ed,
Riase 3, repr€561ts deveopmeit of the uppe-most eevation portion of the projed (Lots
65 to 103) whim is locata:I imma:liatey oouth of A1ase2.
PERM I TS I APPROVALS REQUIRED:
1. Pre i mi na-y M ~or Subdivision
2. ROW I Ste Construction I Grooing Pe"mits
3. Fina Plat
4. Bui Iding Pe-mi ts
LOCATION: Ste fronts Brownfied Rocd locata:I ~prox. 3,500 ft EESt of South Sa:Juim Rd
within the NE~ of Sertion 29, Township 30 North, Raige 3 West, Clalan Co (Tax Pcrcel
No.s 033209-120055 aid 033209-120045)
ZONING: Theprope-ty iszonro R4-8-Sngle-Fanily Resideitia.
COMPREHENSIVE PLAN DESIGNATIONS: The future laid use designation for the
prope-ty is SFR - S ngl e-Fani Iy Resi deiti a .
A. BACKGROUND: Pursuait to WAC 197-11-340(2), The City of Sa:Juim is requirro to
said aiy DNS or MONS which may result from this eivironmeita revieN, aong with the
d1ed<list, to the Depa-tmeit of Eoology (ECY), aid othe- ageicies with juri&:liction, affeda:I
tribes, aid othe- i nte-esta:I pa-ti es.

Conrurrent applications indude:
City of Sa:Juim Major Subdivision SUB17-001- A m~or subdivision
for aiy laid division into five or more resideitia lots.
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All propos:ti sreet right-of-ways, dedications and utility ea~ts m;s be clearly
identified on a 33fJ8rate ste plan. This plan shall afro show the propos:ti locations, pipe
szes and connections for the water and rewer sarvices.

8. ENVIRONMENT AL ELEMENTS:
1.

Earth:
•

The subdivison m;s be in corrp/iance with
Managerrent Manual for ~ern Washington.

~OE

2014 Elornwater

a Gena-al description of the site:

•

The overall landform for the subdivison is a corrplex north facing sope. The total
landform ranges in elevation from 230 feet to 430 feet above sea level. Local
re/id on the landform consss of linear, concave and convex sopes.

b. Concur with Check/is
c. Concur with Check/is

d. Concur with Check/is

e. Concur with Check/is
f. Could erosion occur as a result of clearing, construction, or use? If so, generally
describe.
•

All ste clearing, grading and consruction activities shall corrply with the Erooon
and S:Jdiment Control rfK!uirerrents identified in S;ction 13. 104. 220(A-O), EMC.

g. Concur with Check/is
h. Concur with Check/is
2.

Air:

a

Concur with Check/is

b. Concur with Check/is
c.

Proposed mEESUres to roouce or control anissions or otha- impocts to ar, if aiy:
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3.

•

The potential irrpacts to the air quality emanating from du!i and vehicle erris9ons
during con!iruction shall be rritigated by watering the ste as necessary and
rrinirrize idling vehicles. Du!i suppre5Son options & techniques found in the
Departrrent of Ecology Publication #96-433 Re.1i93d July 2016 shall be utilized to
pre.;ent 93dirrent-/aden runoff.

•

All equiprrent shall be rraintained in proper working order to rrinirrize erris9ons

Water:
a Surf ace W-at..er
1)
Concur with Checkli!i
2)

Will the project rffluireaiy work over, in, or a:lja;ait to (within 200 fOO:) the
descri boo w-at..ers? If ye:,, pl EBSe describe aid -at..toch ava Icbl e pl ais.
•

The applicant shall coordinate with the HID for conforrrance and
requirerrents of the Di!irict' s ResJ/ution No. 1-10-2000 and per the
Decerrb« 12, 2016 sgned lnterlocal Agreerrent between the City of S:x]uim
and the HID. The Highland Irrigation Di!irict (HID) requires conforrrance
with RCW58.17.310. The HID provided the City of S:x}uima letter dated
March 30, 2017 to the City of &;quim. The HID !iated that the letter will be
updated and provided to the City of S:x]uim for the applicant. Below is the
lateS verson of the letter:
Highland Irrigation Di!irict (HID) has re.;iewed the plans for this
de.;fioprrent and bfiow is a li!i of issues and requirerrents we have
identified to date. This is a draft letter intended to provide s;ope and
direction prior to our rreeting. HID will provide a final letter of required
actions following our rreeting and approval by our board.
1) The exi!iing ditch rray be rmved to a new location on this parcfi with
the following requirerrents·
a. Any change of ditch location rru!i be placed in 8" &Jhedule 40
PVC pipe, gt ued or gaS<et
b. Entrance to pipe rru!i be placed in a cleanable D-box.
c. D-box rru!i have a !Jee/ trash grate, 24" X 24" with maxirrum
width between grate bars of%", grate rru!i be lockable.
d. Thru!i blocks rru!i be in!ialled at bottom (end) of pipe prior to
spilling into exi!iing culvert under Brownfifid rd., and at all
direction changes.
e. 10' earement shall be granted and recorded. 5' each sde of
buried irrigation pipe.
f Wc1ter rru!i enter and exit the parcfi at current locations
2) Irrigation water rru!i be provided to each new paroo created:
a. Pipe sze rru!i be able to dfiiver 4. 5 gpm to each paroo
b. Horre owner as:x:>ciation will be responsble for rraintaining the
entire Bell Hill E!iates irrigation sy!iem
c. HID will be responsble for providing water to the system from
the 8'' irrigation pipe.
d. 4" gate valve shall be in!ialled on the 8'' irrigation line to supply
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the irrigation SfSem.
3) No deve/oprrent run off water can be diverted back into the irrigation
canal.
3)

Concur with Check/is

4)

Will the proposal ra::iuire surface water withdravvals or diversions? Give gaieral
description, purpose, aid ~proximate quaiti tie:; if known.
•

The applicant shall coordinate with the HID for conformance and
requirerrents of the Disrict' s Rerolution No. 1-10-2000 and per the
Decerrber 12, 2016 sgned lnterlocal Agreement bfiween the City of E£x}uim
and the HID.

5)

Concur with Check/is

6)

Concur with Check/is

b.

Ground Wci.er
1)
Concur with Check/is
2)
Concur with Check/is

c.

Water runoff (induding stormwata"):
•

A Sorrrwater Managerrent Plan was subrritted to the City of E£x}uim Departrrent of
Comrx.mity Deve/oprrent and Public Works Departrrents for review. This plan shall
be in conformance with the adopted LMDOE 2014 Sorrrwater Managerrent Manual
for ~ern Washington and the SvfC. Corrpliance shall be derronsrated through the
irrplerrentation of an approved sornwater ste plan conssing of a large parcel
Eroson and Sadirrent Control Plan (EEC) and a Permanent Sornwater Quality
Control Plan (PE!JC), as appropriate.

•

Deve/oprrent sandards for this project will require connection to the City water and
rewer SfSems and a City approved sornwater managerrent plan that will provide
protection to the aquifer-recharge area.

•

The overall drainage plan shall address incorporation of Low lrrpact Deve/oprrent
techniques through the ure of approved water quality BeS Managerrent Practices and
lands:;ape material to a~s in the treatrrent of the sornwater runoff.

•

Applicant shall provide a maintenance and operation program in conformance with
the LMDOE 2014 Sornwater Managerrent Manual for ~ern Washington and the
SvfC, to be approved by the City of E£x}uim Public Works Director.

•

As

a condition of the sorm drainage approval, the City of E£x}uim will have a
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recorded right-of-entry agreement that will allow City pa-ronnel to inspect the storm
s;stem and require corroctive action should s.ich actions be found necessary for
propa- s;stem opa-ation.
1) Concur with Checklist
2) Concur with Checklist
3) Concur with Checklist
d.

Proposed m€E5Ures to reduce or control surface, ground aid runoff water, aid dranage
pattern i mpcds, if aiy:

•

4.

The applicant rrust corrply with the V\WOE 2014 Sormwater Management Manual
for viestern Washington and the ™C.

Plants:
a
Concur with Checklist
b.

What kind aid cmount of vegetation will be ra"noved or altered.

•

•

c.

The applicant rubrritted a prelirrinary /and~pe and street tree plan (SJeet L-1).
Notes on the pl an state that:
o fencing will be provided in accordance with the 2014 Sormwater Management
Manual for viestern Washington, and
o Land~ping and vegetative s::reening within stormwater tracts 1 and 2 shall be
provided in accordance with the City of S;quim Development Sandards and the
2014 Sormwater Management Manual for viestern Washington.
o All land~ping rrust be in conformance with the species identified in the City of
S;quim Sreet~pe Manual.
The grading and colTfJOSte utility plan (SJeet C-4) identifies locations of all existing
trees greater than eight inches in diameter. All trees eight inches in diameter or
greater shall be prererved to enhance the appearance of the s.ibdivision, where
pos:ible (Chapter 17. 28. 030, ™CJ.

List thrEEl:ened aid endaigered species known to be on or nEXr the site.
•

5.

There are no threatened or endangered plant species identified in the !Netland &
VIA/dlife Critical Areas Report by Loggy &Ji/ & Wetland Cons.ilting.

d.

Concur with Checklist

e.

Concur with Checklist

Animals:
a.

Concur with Checklist
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b.

List any threatened and endangered species known to be on or near the site.
•

•

The Wfiland & Wldlife Critical Areas Report by Loggy Soil & Wetland Consulting
indicate that there are no spotted owl stes on the property that supports, nf*iing
roo!fiing an foraging within the area of the propom subdivison ste. The report al!:n
!fiates, " The propored subdivison if approved will have no effoct (on) any spotted
owls or management buffers"
The Roosevelt Elk is not considered a threatened or endangered species. The City's
Critical Areas Ordinance requiring a habitat management plan does not apply. The
applicant shall comply with all applicable City, State, and Federal regulations.

c.

Is the site part of a migration route? If so, explain.
•

The Wetland & Wildlife Critical Areas Report by Loggy Soil & Wetland Consulting
indicates that the proposed subdivision falls within the regular concentration and
crucial winter range of the Roosevelt Elk. The subdivision will directly affect this area
of the priority concentration area and crucial winter range area by removing 20. 8
acres of herbaceous grasses and forbs habitat, and 4. 8 acres of open
herbaceous/shrub/forest habitat and shelter by converting the acres to the housing
development.

d.

Proposed measures to preserve or enhance wildlife, if any:
•

The report concludes that the spotted owl habitat is outside of the proposed subdivision
area and that although Roosevelt Elk are present and some of the habitat will be
removed, this development by itself is not likely to adversely affect the elk habitat and
range on the already fragmented rural and urban developed Priority Area within
Sequim.

•

The City of Sequim Critical Areas Ordinance does not require a management plan for
species that are not endangered or threatened.

•

Applicant shall comply with all applicable City, State, and Federal regulations.
Concur with Checklist

e.

6.

Energy and Natural Resx.irces: Concur with Checkli!fi

7.

Environmental Health:
a
Concur with Checkli!fi

b.

Noise
1)

Concur with Checkli!fi
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2)

Concur with Chock/is

3)

Proposed measures to reduce or control noise impocts, if aiy:

•

8.

Opuation of heavy machinery during consruction mall be lirrited and
conssent with SJction RCW70. 107 Noire Control.

Land and Shaeline Use:
a
What is the current use of the site aid roja;ent propa-ties? Will the proposa affoct
current laid uses on negby or roja;ent prope-ties? If oo, describe,
•

The ste is currently vacant. The ste is within the R4-8 (sngl&farrily) zoning
de9gnation and the Future Land Ure Map from the City's 2015-2035
Corrprehensve Plan identifies the ste as Sngl&Farrily ReSdential. Adjacent
proputies are low densty re9dential in nature or vacant. The pro~ major
subdivison will provide rmre densty in the nfighborhood. Additional traffic
will enter the nfighborhood from Brownfield Road.

Concur with Chock/is
Concur with Chock/is
Concur with Chock/is
Concur with Chock/is
Concur with Chock/is
Concur with Chock/is
h. Has aiy pat of the site been dassified as a critica area by the city or county? If oo,
specify,

•

i.

Wetland & Wldlife Critical Areas Report by Loggy &Ji/ & Wetland Consulting
indicates that critical areas were located on the ste.

Concur with Chock/is

j . Concur with Chock/is
k. Concur with Chock/is
I. Concur with Chock/is
m. Concur with Chock/is

9.

Housing: Concur with Chock/is
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10.

Aesthetics: Concur with Chock/is

11.

Li~ting

and Glare:
•

Srefi lighting deBign S?all be rubrritted to the City of &;quim Departrrent of
Corrm..mity Development and the Public Works Departrrent and it S?all be in
conformance with exarrples identified in the City of &;quim SrefiSApe Manual.

•

All srefi lighting S?all be fully S?ielded and downward facing. Srefi lighting
S?all be the" Nevada" syle 12' in height.

a- d. Concur with Chock/is
12.

Recreation:
a What designata:I aid informa rocrootiona opportunities a-e in the imma:liate vicinity?

•

The City of &;quim Carrie Blake Park is located in the vicinity as well as the
Olyrrpic Dis:;overy Trail. Bike lanes are located on Brownfield Road.

b. Concur with Chock/is
c. Proposffl mEBSUres to ra:luce or control i mpocts on rocrooti on, ind udi ng ra:;rool:i on
opportunities to be provida:I by the projoct or ~plicait, if aiy:

•

13.

The City of &;quim collect park irrpact fees with reBidential building perrrits to
accomrrxiate new park needs.

H istaic and Cultural Preservation:
• The applicant provided A Cultural Rerource A~t of the Propored Bell Hill
Esates &Jbdivison Project conducted by Garth L. Baldwin and Mardla R Hanron of
Drayton Archaeology to locate and identify any cultural rerources within the project
area. Drayton Archaeology conducted a background review, field inve!iigation and a
report. There were no cultural, hisorical or archaeological materials or stes
dis:;overed per the a~t.
• The applicant will follow the requirerrents of RCW 27. 53 Archaeological Stes and
Rerources, RCW 27. 44 Indian Graves and Rocords, and RCW 68. 50. 645 Notification.
• City Saff provides applicants with Inadvertent Dis:;overy Plans for developrrent
projects. The docurrent provides information regarding pos:ible cultural rerources
found in the field and provides contact information and diroctions when rerources are
found in the field.

14.

Transportation:
a
Concur with Chock/is
b.

Is the site or affocta:I googr~hic a-EB curraitly sava:I by public traisit? If so, gai6"aly
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describe. If not, what is the cpproxi mate di staice to the nea-est traisi t stop?
•

c.

Concur with Checklist

d.

Wi II the proposal r~ui re aiy nerv or i mprovemaits to existing rocds, strea:s, pedestri ai,
bi cyd e or state traisportati on f a:i Ii ti es, not ind udi ng dri vcways? If oo, gaien~ Iy
describe (indicate whethe- public or pri vale}
•

16.

/rrprovements to existing Brownfield Road m.tst be in accordance with City Sreet
Sandards

e.

Concur with Checklist

f.

Concur with Checklist

g.

Concur with Checklist

h.

Concur with Checklist
i.

15.

Clallam County Transl S;stem operates shuttle, dial-a-ride and paratranst
s:rvices in the City of S;quim.
The c/ore!i Clallam Transl CentEr is
approximately 1. 3 mies from the ste. 'Mth the corrp/etion of Brownfield Road,
OvErlook TErrace major rubdivison, and the SJ/ano development located to the
routh and east, the Transl S;stem may consdEr incorporating Brownfield Road
into future route planning. Clallam Transl has had an opportunity for review
and comrent on this proposal.

Concur with Checklist

Public Services: Concur with Checklist
Utilities

a

Concur with Checklist

b. Describe the utilities that a-e proposa:l for the project, the utility providing these-vice, aid
the gaie-al construction activities on the site or in the immediate vicinity which might be
needed.
•

This alro includes the Highland Irrigation Distrid s:rvice.

C. Non Project Actions
NIA
D. Condusion:
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Base:! on the aialysis, the proposal cai be found to not have a probable significait oova-se
impcci on the ewironm01t; tha-efore, the lea::l ag01cy for this proposal has deta-mine:l that it
does not have a probable significait oova-se impcci on the 01vironm01t. An 01vironm01tal
impcci stata-n01t (EIS) is not r~uire:l unda- RCW 43.21C.030(2)(c). This doosion was mooe
afta- ratieN of a complete:! awironm01tal cha:::klist aid otha- information on file with the lea::l
ag01cy. This information is available to the public on r~uest. The City re56"ves the right to
revi eN aiy future revisions or al ta-ati ons to the site or to the proposal in orda- to deta-mi ne
the 01vi ronm01tal si gni fi caice or non-si gni fi caice of the proj oct at that point in ti me.

Prepared by: Charisse DtS:henes, Senior Planner
cc: Joseph Irvin, Assistant City Manager

****
ORDER
The application for preliminary major subdivision approval for Bell Hill Estates (SUBl 7-001
and SEPl 7-002) is approved, subject to the conditions set forth above.
SO ORDERED, this _ _ day of June, 2017.

Dennis Smith, Mayor

Attest:

Approved as to form:

Karen Kuznek-Reese, CMC
City Clerk

Kristina Nelson-Gross, City Attorney
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SEQUIM CITY COUNCIL
AGENDA COVER SHEET
MEETING DATE:

June 26, 2017

FROM:

Charlie Bush, City Manager

SUBJECT/ISSUE:

Regional Agenda and Policy

Discussion dates
CATEGORY

D
D

I 2121111
City Manager Report
Public Hearing

[B Unfinished Business

I 4110111

D
D
D

5/22/17

6/26/17
Time Needed for
Presentation

Work Session

10

Consent Agenda
New Business

Reviewed by

Initials

Joe Irvin, Assistant City Manager
Karen Kuznek-Reese, City Clerk

JDI
KKR

Date
6/20/2017
6/20/17

PROBLEM / ISSUE STATEMENT:
The City Council had a priority in 2015-2016 to have the City of Sequim become more
active in regional affairs. The City Manager recommended that we create a regional
agenda and policy to better focus our efforts.
DISCUSSION/ANALYSIS:
We use an agenda and policy document to organize our state legislative efforts, guiding
staff and Council members. A regional agenda and policy is a way to similarly align efforts
of the City Council and staff to achieve the City's goals within the region. The attached draft
builds on the first several drafts discussed at previous meetings.
ATTACHMENTS:
1. Resolution R2017-12 Adopting the 2017 Regional Agenda and Policy
2. City of Sequim 2017 Regional Agenda and Policy
FINANCIAL IMPLICATIONS:
N/A
RECOMMENDATION:
Staff recommends approval of the attached agenda and policy by resolution. The
recommended motion is, "I move that we adopt Resolution 2017-12, adopting the 2017
Regional Agenda and Policy."
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RESOLUTION NO. R2017-12
A Resolution of the City of Sequim Adopting the 2017 Regional Agenda and Policy

The City Council of the City of Sequim, Washington, does hereby resolve as follows:
WHEREAS, the City of Sequim City Council had a 2015-2016 priority to increase the city' s
presence in regional affairs; and
WHEREAS, the City of Sequim intends to be more aligned, organized, and strategic in regional
affairs; and
WHEREAS, developing a regional agenda and policy is a way to accomplish this goal; and
WHEREAS, implementing this approach will benefit Sequim's citizens; and
WHEREAS, effective government that addresses today' s and tomorrow ' s issues is becoming
more regionally oriented; and
WHEREAS, the need for Sequim's regional presence is increasing due to growth occurring in
Sequim at a faster rate than in the region; and
WHEREAS, many of the Sequim City Council's 2017-2018 priorities are regionally focused.
NOW THEREFORE IT IS HEREBY RESOLVED that the City Council of the City of Sequim
supports its 2017 Regional Agenda and Policy, attached hereto.

Adopted by the Sequim City Council on this _ _day of _ _ _ _ __, 2017.

Dennis Smith, Mayor
Karen Kuznek-Reese, City Clerk, MMC

Approved as to Form:

Kristina Nelson-Gross, City Attorney

Resolution 2017-12
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City of Sequim
Regional Agenda and Policy
This document is formed to assist Sequim City Council members and staff in representing the City's
interests within Clallam County and the Olympic Peninsula Region. Items and organizations related to
City Council 2017-2018 priorities are denoted by a (CP).
Human Services
•

Homelessness -We will work towards adequate provision of services to the homeless
populations of the City of Sequim and the region . Key partners in this effort include Serenity
House, Peninsula Behavioral Health, Sequim School District, area churches, and community
organizations. (CP)

•

Mental Health -We will work closely with mental health providers, such as Peninsula Behavioral
Health, for the adequate provision of mental health services in the region, including a wide
spectrum of services here in Sequim . (CP)

•

Clallam County Board of Health - We will work collaboratively with the region on issues of public

•

Affordable Housing -We will partner with Habitat for Humanity, both in neighborhood

health, including making progress to ease the opioid epidemic. (CP)
revitalization and in homebuilding. We intent to expand our efforts to better understand
affordable housing issues and to partner with agencies involved with affordable housing beyond
Habitat. (CP)
•

United Way of Clallam County- Sequim staff will serve on the regional United Way Board, along
with staff from other agencies. Through this service, staff will seek to address regional and local
needs through United Way fund raising and funding allocation. (CP)

•

Sequim Human Services Funding - Sequim will continue to provide funding for regional human
services agencies. Sequim will consider a per-capital funding amount for funding human
services and will consider targeted funds where demonstrated needs are the greatest. (CP)

•

Peninsula Dispute Resolution Center- We will explore partnerships to better serve the Sequim
community.

Emergency Services
•

Clallam County Law & Justice Council - We will seek to have a balanced, fair, and lawful justice
system that meets the needs of our community and the region . (CP)

•

Sequim Emergency Management -We will work with partners to enhance preparedness, plans,
and resiliency for Sequim, East Clallam County, Clallam County as a whole, and Jefferson County.
Strategic partners in this effort include Fire District 3, the Jamestown S'Klallam Tribe, Clallam
Public Utility District, Clallam County, the Sequim School District, etc. (CP)
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•

Hazard Mitigation Planning - We are a partner in the Clallam County-led, multi-jurisdictional
planning process identifying projects to address risk, with an update process expected to begin
in 2017. (CP)

Public Works

•

Peninsula Regional Transportation Planning Organization -We will work cooperatively to
support projects benefitting our community and region. (CP)

•

Off Channel Dungeness Reservoir -We will work with partners to fund and construct the Off
Channel Dungeness Reservoir. (CP)

•

Solid Waste Advisory Committee - We will seek a sustainable solid waste system that provides
varied options for solid waste and recycling, while keeping costs contained for our residents.

(CP)
•

Dungeness River Management Team -We will work cooperatively on ecosystem restoration
initiatives for the City's broader watershed area . (CP)

•

Clallam Transit - We seek a viable and sustainable public transit system for Sequim's residents
and those of the region. (CP)

•

EV charging network-We will work cooperatively with local businesses and adjacent
jurisdictions to ensure a viable network of convenient charging stations for electric vehicles
visiting Sequim.

•

Marine Resources Committee - We will work collaboratively to protect and enhance the marine
environment of the Northwest Straits region.

•

North Olympic Peninsula Lead Entity for Salmon -We will work in partnership to advance
salmon recovery and to realize restoration projects.

•

Solar Energy- We will work with Clallam Public Utility District and other partners in the region
to assess opportunities for expanding solar energy use for Sequim residents and City operations.

(CP)
Planning, Land Use, and Economic Development

•

Olympic Medical Center -We will partner with Olympic Medical Center on a variety of projects
to better serve our community, including medical service expansion in Sequim . (CP)

•

Countywide Planning Policies -We desire to see the Countywide Planning Policies updated and
brought into compliance with the State's Growth Management Act, helping to preserve the rural
Dungeness Valley's agricultural lands. We will continue to work with partners in efforts to
deliver on this objective.

•

Chamber of Commerce -We will partner with the Sequim Dungeness Valley Chamber of
Commerce on regional tourism, special events, and business retention and expansion activities.

•

Economic Development Council (EDC) -We will partner with the EDC. Sequim will consider EDC
membership if the EDC can demonstrate its service quality and quantity through improved
metrics and if it can demonstrate compliance with laws governing the expenditure of public
sector funds and the management of public records.
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•

Small Business Development Center - We will partner with the SBDC. Sequim will consider
SBDC membership if the SBDC can demonstrate its service quality and quantity through
improved metrics and can demonstrate compliance with laws governing the expenditure of
public sector funds and the management of public records.

•

North Olympic Peninsula Resource Conservation & Development (NOP RC&Dl -We will partner
in the NOP RC&D, collaborating on planning and projects to benefit the region .

•

Opportunity Fund Board - We will participate in the County's Opportunity Fund Board, ensuring
the appropriate expenditure of Opportunity Funds to benefit the entire County.

•

Tourism Promotion - We will be a partner in the Olympic Peninsula Tourism Commission and
work with the Olympic Peninsula Visitor Bureau to enhance the marketing efforts for the
Sequim-Dungeness Valley.

Parks, Recreation, and Open Space

•

Regional Recreational Service Providers -We support a wide range of regional recreational
service providers operating in Sequim . Support takes various forms and could be financial, in
kind, or even working together to determine better ways to take on community challenges.
Many partner agencies exist, including the Shipley Center, YMCA, Boys & Girls Club, Sequim
Family Advocates, the Sequim Picklers, etc. While working collaboratively with these agencies,
we also recognize that they serve many of the residents living in the County area surrounding
Sequim. As such, we also will continue to encourage Clallam County to be a more active partner
in these endeavors. (CP)

•

Bicycling -We will collaborate with local and regional cycling advocates and organizations to
maintain our "Bike Friendly Community" status while building a more robust network of
infrastructure and a more experienced and safe group of users. We will work closely with the
Clallam County Bicycle Advisory Committee, the Sequim Bicycle Alliance, the Olympic Peninsula
Bicycle Alliance, and the Peninsula Trails Coalition to accomplish our goals. We are targeting
recognition as a Silver Level Bicycle Friendly Community. (CP)

Other

•

Jamestown S'Klallam Tribe - We will partner with the Jamestown S'Klallam Tribe on a variety of
topics including human services, parks & recreation, environmental projects, economic
development, and sewer service.

•

North Olympic Legislative Alliance - We will collaborate with regional partners to adopt high
level priorities for the entire region each year that are generally consistent with Sequim's
priorities.

•

Sequim School District - We will partner with the Sequim School District to ensure that the
community's educational needs are met. We will collaborate with the School District on other
topics, including emergency management, parks, and economic development.

•

Resource Sharing to Maximize Citizen Value - We will share resources, equipment, and services
between public agencies, where it is mutually beneficial.
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SEQUIM CITY COUNCIL
AGENDA COVER SHEET
MEETING DATE:

June 26, 2017

FROM:

Officer Maris Larsen

ML
Initials

SUBJECT/ISSUE: Ordinance No. 2017-17 Updating the Comprehensive
Emergency Management Plan

Discussion
I 06/26/2017
dates
CATEGORYD

I 07/10/2017
I

City Manager Report

D
D

Public Hearing
Unfinished Business

D
D
D

Time Needed for
Presentation

Information Only

15 minutes

Consent Agenda
New Business

Reviewed by

Initials

Joseph D. Irvin, Acting City Manager
Sheri Crain, Police Chief
David Garlington, Public Works Director
Karen Kuznek-Reese, City Clerk

JOI
Sic
dmg
KKR

Date
6/20/2017
6/21/17
6/21/17
6/21/17

PROBLEM/ISSUE STATEMENT:
This is the City Council's first review of the proposed amendments to the Sequim
Comprehensive Emergency Management Plan (CEMP).
The City of Sequim submits the CEMP to the Washington State Emergency
Management Division (WAEMD) for review every four years. WAEMD provides
recommendations to help strengthen the CEMP after the review is complete. The last
review and approval by Washington State Emergency Management Division (WAEMD)
was December of 2014. The next review by (WAEMD) is scheduled for December of
2018. The proposed changes to the CEMP reflect the 2014 recommendations from
WAEMD.
Adoption of changes made to Sequim Municipal Code (SMC) 2.60
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Throughout the document the word “shall” has been replaced with “must” or “will.” There
were also changes to four sections that include changing the Director of Emergency
Management to the Police Chief and the Acting Director of Emergency Management to
the Public Works Director.
LIST OF ATTACHMENTS:
1. SMC 2.60 Emergency Management
2. CEMP Record of Changes
3. WAEMD Letter from the Director
4. WAEMD Comments and Recommendations
5. Letter of Promulgation
6. Executive Summary
7. Volumes I and II of the Sequim CEMP (Electronically)
DISCUSSION/ANALYSIS:
Comprehensive Emergency Management Plan:
The Sequim CEMP is comprised of four (4) volumes, of which only Volume 1 (Basic
Plan) and Volume 2 (Hazard Specific Annexes) require City Council approval. Volume 3
(Procedures and Checklists) and Volume 4 (Resource Lists) are documents that will
continue to be updated and changed throughout the life of the CEMP as resources,
staffing, planned response and assignments all change.
Every four years The City of Sequim submits our CEMP to Washington State
Emergency Management Division (WAEMD) for review and approval. Their review
measures the City’s plan for consistency with the National Response Framework, the
Washington State Comprehensive Emergency Management Plan and checks to make
sure Sequim is complying with the content requirements of WAC 118-30-060, RCW
38.52.070 and SMC 2.60. WAEMD provides recommendations to help strengthen the
CEMP after the review is complete.
Sequim’s last review and approval by Washington State Emergency Management
Division (WAEMD) was December of 2014. The next review by (WAEMD) will be in
December of 2018.
Most of the changes made to the 2014 Comprehensive Emergency Management Plan
are grammatical or formatting corrections and were made because of recommendations
from WAEMD. You can refer to the document in your packet titled “Record of
Changes.”
Per SMC 2.60.050 Amendments to the original CEMP must be approved by the Sequim
City Council. A promulgation letter, signed by the Mayor, would indicate that the
December 2014 CEMP has been approved. Also, the Mayor, City Manager and Police
Chief will need to sign and date the Executive Summary.
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Sequim Municipal Code 2.60 Emergency Management:

Staff made the following changes to SMC 2.60.
• 2.60 Emergency Management: the word "shall" has been replaced with "must" or
"will."
• 2.60.010 Purpose: A statement was added stating that the benefit is to the
general public.
• 2.60.030 Definitions: C. "Director'' will now be the Sequim Police Chief and if
unavailable the person occupying the position of Public Works Director will be the
acting director.
• 2.60.050 Emergency Management Plan: Language was added stating that the
emergency management plan will also be available on the city website.
• 2.60.070 Continuity of Government: Changed the Director to Police Chief.
FINANCIAL IMPLICATIONS:
None
RECOMMENDATION:
Review of the materials for adoption of Ordinance 2017-17 modifying SMC 2.60 at the
Public Hearing which has been scheduled for July 10, 2017.
MOTION:
No motion at this time.
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Chapter 2.60
EMERGENCY MANAGEMENT

ORDINANCE 2017-017
AN ORDINANCE OF THE CITY OF SEQUIM, WASIDNGTON AMENDING CHAPTER
2.60 OF THE SEQUIM MUNICIPAL CODE RELATING TO EMERGENCY
MANAGEMENT; REPEALING ORDINANCES IN CONFLICT; Esn.BLISlllNG
PENALTIES FOR NONCOMPLIANCE; AND PROVIDING FOR SEVERABILITY AND
EFFECTIVE DA TE.
WHEREAS, the City Council intends to amend Chapter 2.60 of the Sequim Municipal
Code relating to Emergency Management; and
WHEREAS, ordinances have been previously adopted establishing emergency
management regulation; and
WHEREAS, this ordinance is necessary to clarify persons responsible for administering
and operating the Emergency Management Program;
WHEREAS, this ordinance is necessary for the support of city government and its
existing public institutions;
NOW, THEREFORE, the City Council of the City of Sequim, Washington, ordains as
follows :
Section 1. The City of Sequim Municipal Code Chapter 2.60 EMERGENCY MANAGEMENT
is hereby AMENDED as set forth in the attached Exhibit "A".
Section 2. Emergency Management set forth in this Chapter is intended to provide one code
location for emergency management. However, additional emergency management direction is
located in Volume I and Volume II of the Comprehensive Emergency Management Plan.
Section 3. Corrections. The City Clerk and the codifiers of this ordinance are authorized to
make necessary clerical corrections to this ordinance including, but not limited to, the correction
of scrivener' s/clerical errors, references, ordinance numbering, section/subsection numbers and
any references thereto.
Section 4. Savings Clause. Those portions of Ordinances 2009-036 § 1, 2009-021, and 96-018
Sequim Municipal Code which are repealed or amended by this ordinance shall remain in force
and effect until the effective date of this ordinance and as set forth below.
Such repeals and amendments shall not be construed as affecting any existing right acquired
under the ordinances repealed or amended, nor as affecting any proceeding instituted thereunder,
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nor any rule, regulation, or order promulgated thereunder, nor the administrative action taken
thereunder. Notwithstanding the foregoing actions, obligations under such ordinances or permits
issued thereunder and in effect on the effective date of this ordinance shall continue in full force
and effect, and no liability thereunder, civil or criminal, shall be in any way modified. Further, it
is not the intention of these actions to reenact any ordinances or parts of ordinances previously
repealed or amended, unless this ordinance specifically states such intent to reenact such
repealed or amended ordinances. Any Ordinances or Sequim Municipal Code sections for which
emergency management is provided in Ordinances 2009-036 § 1, 2009-021, and 96-018 which
do not provide direction for emergency management or reference in Exhibit ·'A," remain in foll
force and effect.
Section 5 Severability. If any section, sentence, clause or phrase of this Ordinance should be
held to be invalid or unconstitutional by a court of competent jurisdiction, such invalidity or
unconstitutionality shall not affect the validity or constitutionality of any other section, sentence,
clause or phrase of this Ordinance.
Section 6. Effective Date. This Ordinance shall become effective five (5) days after publication
of this ordinance.
Effective date. This ordinance shall be in full force and effect _ _ _, 20_.

Approved by the City Council this __ day of _ _ _ _ _ _ _ _ _, 20_.

Dennis Smith, Mayor
Attest:

Approved as to form:

Karen Kuznek-Reese, CMC
City Clerk

Kristina Nelson-Gross, City Attorney

Approved Date

Publication Date

Effective Date
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Section 2.60 of the Sequim Municipal Code (SMC) is hereby AMENDED to read as follows:
Sections:
2.60.0 10

Purpose.

2.60.020

Emergency management policy.

2.60.030

Definitions.

2.60.040

Emergency management plan.

2.60.050

Adoption of the emergency management plan.

2.60.060

Emergency management organization.

2.60.070

Continuity of government.

2.60.080

Emergency management committee.

2.60.090

Functions and duties of the departments and employees.

2.60.100

Effect of chapter on other rules and regulations.

2.60.110

Interpretation of chapter.

2.60.120

Repealed.

2.60.121

No Liability in, Designated Shelters: State Assumption of Liability

Formatted: Font: Not Bold
Formatted: Font: Not Bold

2.60.130

Emergency management appropriation.

2.60.140

Violation - Penalty.

The purpose of this chapter is to promote the health. safety and welfare of the general public during an
emergency or disaster. This chapter provides for the preparation and carrying out of plans for mitigation ,
preparedness, response and recovery of persons and property within the city of Sequim in the event of an
emergency or disaster, and to provide for coordination of emergency functions and services of the city of
Sequim, and with those of other affected public agencies and private persons, corporations and organizations.
AWf ];_expenditures made in connection with such emergency management activities, including mutual aid
activities, must sAall be deemed conclusively for the direct protection and general benefit of the inhabitants and
property within the city of Sequim. (Ord. 2009-036 § 1; Ord. 2009-021 ; Ord. 96-018)

A. It is the policy of the city of Sequim to make the best possible preparation and use of city manpower,
resources, and facilities for dealing with any emergency disaster that may occur, and to cooperate to the extent
possible with adjacent jurisdictions in order to make maximum use of local emergency response and recovery
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resources. The approved emergency management plan defines how the policy of emergency and disaster
preparedness, response and recovery will be carried out in the city of Sequim .
B. All personnel of the city of Sequim are directed to support the emergency and disaster preparedness,
response and recovery activities of the emergency management organization as defined in the approved
emergency management plan.
C. Because the demands of the emergency may prevent the city from meeting all of the immediate needs of
the community, each citizen is encouraged to prepare for at least 72 hours without outside help. (Ord. 2009036 § 1; Ord. 2009-021; Ord. 96-018)

2.60.030 Definitions.
For the purposes of this chapter, the following terms, phrases and words sllall-must have the meanings given in
this section:
A. "Continuity of government" means the prevention, maintenance, or reconstitution of the civil government's

ability to carry out the executive, legislative, and judicial processes and services under the threat or occurrence
of any emergency conditions that could disrupt such processes and services.
B. "County" means Clallam County.
C. "Director" means the person responsible for the administration and operation of the emergency management
program for the city of Sequim . The director '!Yi!Lffiall be the Sequim f*lblis works ElirestorPolice Chief. If the
publis works ElirestorPolice Chief is unavailable, the person occupying the city position of shief of polisethe
Public Works Director '!Yi!Lffiall be the acting director.
D. "Disaster," as used in this chapter, means an emergency as defined herein which seriously affects the
safety, health, or welfare of a substantial number of the citizens of this city; precludes the operation or use of
essential public services and facilities; and which reaches such magnitude, dimension or degree of
destructiveness as to warrant the city council , by proclamation of disaster, to formally seek state and/or federal
supplementation of local efforts or resources utilized in alleviating the danger, damage, suffering or hardship
faced .
E. "Emergency management" means the preparation for and the carrying out of all emergency functions, other
than functions for which military forces are primarily responsible, to mitigate, prepare for, respond to and
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recover from emergencies and disasters, and to aid victims suffering from injury or damage resulting from
disasters caused by all hazards, whether natural or manmade.
F. "Emergency, " as used in this chapter, means an event or set of circumstances, having been caused by the
forces of nature, or other forces beyond the control of man, by reason of civil disorder, riot, or disturbance, or
by other factors not foreseen and not known to exist when the city budget was adopted, demands immediate
action to preserve public health, protect life, protect public property, or to provide relief to any stricken
neighborhood overtaken by such occurrences.
G. "Emergency management agency" means the Sequim police department.

H. "Emergency management organization" means any and all of the personnel, facilities, services and
resources of the city of Sequim necessary to combat the emergency pursuant to this chapter.

I. In any policies to implement this chapter the city manager sRall-must perform any function delegated to the
office of the mayor.

J. Other Definitions. All definitions of terms contained within RCW 38.52.010 as adopted or hereinafter
amended are adopted by this reference. (Ord. 2009-036 § 1; Ord. 2009-021 ; Ord. 96-018)

~:~Q .Q.iQ. ~me rgE!llC:Y '!1Cl l1Cl9E!rn.E!llt P'Cll1: ....
The emergency management plan, prepared by the director and promulgated by the city council, is the official
emergency management plan of the city of Sequim , and defines how the city of Sequim will carry out a
program of emergency management. The director must sRall-file a copy of said plan in the office of the city
clerk and distribute copies of said plan to appropriate city departments and other cooperating agencies and
organizations. The city council authorizes and directs the director to prepare and distribute the emergency
management plan. (Ord. 2009-036 § 1; Ord. 2009-021 ; Ord. 96-018)

~:~Q :Q!i.O ~~.<>.P.~_ic:>ll

<?f -~~E! . fi!.'!IE! r.9'3.llC:Y.'!!Cl 11.Cl9E!.rn.E!.11.~. P..1Clll.:....... .

The city of Sequim adopted an emergency management plan dated March 19, 2003, incorporated by reference
as though fully set forth herein, three copies of which are on file in the office of the city clerk/treasurer and
which is available for public inspection. The emergency management plan wi ll also be available on the city
website. The proposed plan sRall-must be adopted as the final plan as soon as the State Director issues a
certification of consistency pursuant to RCW 38.52.070. Any amendments to the adopted and state certified
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plan when approved by the city council and approved and certified by the state must sflall-constitute the
emergency management plan. (Ord. 2009-036 § 1; Ord. 2009-021 ; Ord. 96-018)

2.6Q:06Q E:1111:1r9e11cy111ana9ement <:>rganizatio11:
The emergency management organization for the city of Sequim is hereby created and must sllall-consist of:

A. The city manager, who sflall-must appoint a director to be the administrative head and have direct
responsibility for organization, administration, and operation of the emergency management organization for
the city of Sequim and direct responsibility for the emergency operations of departments of the city of Sequim;
B. The director, who must sflall-develop and maintain the emergency management plan and program for the
city of Sequim and sllall..'!Yfil-have such duties as may be assigned by the city manager or as identified in the
approved emergency management plan;

C. Compensated members of the emergency management organization;

D. Volunteer members of the emergency management organization;

E. Such advisory committees as may be appointed by the mayor or city manager;

F. Others as deemed appropriate by the city of Sequim;

G. At such time as an emergency is declared by the city council , any or all of the personnel , services, facilities
or resources of the city of Sequim necessary to combat the effect of the emergency or disaster. (Ord . 2009-036

§ 1; Ord . 2009-021 ; Ord. 96-018)

.~'.~Q:Q!Q~<:>ll~il1':Ji~y _ ()! .9C>Y.f:l~l1'!.1~11~: .
In the event of an emergency or disaster as defined herein affecting the city of Sequim, the following policy is
hereby established to provide for continuity of city government:

A. City Council. In the event the emergency or disaster results in one or more council members being
unavailable after a reasonable attempt at notice to convene by the mayor, city manager, or director of
emergency management, those council members available for duty must sllall constitute the city council, and
sflall-must have full power to act by majority vote of those present for the purpose of meeting the temporary,
immediate and emergency needs, including the activation of the Emergency Operations Center, brought on by
the emergency or disaster.
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B. City Manager. In the event that the city manager is unavailable by reason of an emergency or disaster, the
Assistant City Manager wi ll fill the role of City Manager. In the event that the assistant city manager is
unavailable by reason of an emergency or disaster, the city council sllatt-W!Lby majority vote of those present
select one of their number to serve as emergency interim city manager to exercise and discharge the duties of
that office.
C. Director of Emergency Management. In the event that the director of emergency management is unavailable
by reason of emergency or disaster, the Gity

r+iana~erPub l i c

Works Director -will sllatt-serve as director of

emergency management.
D. Department Heads. Each city department sllall--m ust. by adoption of internal procedures, identify their
successors in the event that the department head is unavailable for duty by reason of an emergency or
disaster.

E. Meetings at Other Than Usual Places. In the event it becomes imprudent, inexpedient, or impossible to
conduct the affairs of the city of Sequim at the regular or usual place or places, the city council may meet in any
temporary place within or without the territorial limits of the city on the call of the mayor or any two council
members. After the relocation the affairs of the city may be lawfully conducted at the emergency temporary
location or locations for the duration of the emergency or disaster. (Ord. 2009-036 § 1; Ord. 2009-021; Ord. 96018)

:?:~Q:Q8.Q ~'!le.r9e.11<::Y '!1'1.11'1.9.l:l'!.11:!':1! C::C>'!.1'!.li!~e.e.'.
A. There is created the emergency management committee which W!Lsllall--consist of the director of
emergency management and such city department heads and/or their designees, and other cooperating
agencies and organizations having appropriate expertise and knowledge, as deemed appropriate by the city
manager.
B. The purpose of the emergency management committee is to provide overall guidance in the preparation,
implementation, evaluation and currency of the emergency management plan and program, and to ensure
interagency and interjurisdictional cooperation for the maximum use of local and mutual aid resources.
C. The city of Sequim may recognize the Peninsula Regional Emergency Planning Council for the purpose of
ensuring coordination with adjacent jurisdictions, and designate the appropriate representatives. (Ord. 2009036 § 1; Ord. 2009-021; Ord. 96-018)

2'. 6Q:090 Functi()r.'l:i il"~

~utie.i:;
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The city council hereby assigns to the various departments and the officers and employees thereof the
functions, duties, and powers set forth in the approved emergency management plan. (Ord . 2009-036 § 1; Ord.
2009-021; Ord. 96-018)

At all times when the order and regulations made and promulgated pursuant to this chapter are in effect, they
Y!d!LsRall-supersede all existing ordinances, orders and regulations insofar as the latter may be inconsistent
therewith . (Ord. 2009-036 § 1; Ord. 2009-021 ; Ord. 96-018)

This chapter &Aall-must be construed so as not to conflict with any state or federal statute or with any military
rule or regulation. (Ord. 2009-036 § 1; Ord. 2009-021 ; Ord. 96-018)

Repealed by Ord. 2001 -014. (Ord. 96-018)

2.60.121 No Liability in Designated Shelters: State Assumption of Liability

To the fullest extent of RCW 38 .52.180 as now enacted or hereafter amended. no liability
attaches to the City or any complying agent due to injuries sustained by persons seeking refuge
in designated emergency shelters. unless such action was due to willful negligence. Further.
Washington State assumes liability for all damage. injuries. or death in accordance with RCW
38.52.0180 as now enacted or hereafter amended . ..__

u

Appropriations will be made in the city budget to cover the expense of emergency management training, writing
and maintaining the emergency management plan, and administration of the emergency management plan.
Such moneys are to be approved for expenditures in the same manner as expenditures as now authorized by
requisition against the budget. (Ord . 2009-036 § 1; Ord . 2009-021; Ord. 96-018)

It is unlawful for any person willfully to obstruct, hinder or delay any members of the emergency management
organization in the enforcement of any rule or regulation issued pursuant to this chapter, or to do any act
forbidden by any rule or regulation issued pursuant to this chapter, or to do any act forbidden by any rule or
regulation issued pursuant to the authority contained in this chapter. It is likewise unlawful for any person to

~/·( Formatted: Font: Not Bold
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wear, carry or display any emblem, insignia or any other means of identification as a member of the emergency
management organization of the city unless authority to do so has been granted to such person by the proper
officials. Convictions for violation of the provisions of this chapter shall-j§_be-punishable by a fine of not more
than $100.00, or imprisonment for not more than one year, or by both fine and imprisonment. (Ord. 2009-036

§ 1; Ord. 2009-021; Ord. 96-018)
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CITY OF SEQUIM
COMPREHENSIVE EMERGENCY MANAGEMENT PLAN
Record of Changes
The Comprehensive Emergency Management Plan will be reviewed annually and updated as
necessary. Coordination of plan review will be the responsibility of the Sequim Police
Department, in cooperation with the other departments. Copies of revised portions will be sent
out to those shown on the Distribution List.

Change

#

1

2

3

4

5
6

7

8
9

Date
Entered

Contents of Change

11/29/16 CEMP introduction, 1st paragraph, page 1,
replaced Federal Response Plan with National
Response Framework.
11/29/16 Replace Sequim CEMP- 2010 with Sequim
CEMP- December 2014 in footer of CEMP pgs.
I-IV.
11/29/16 Replace Sequim CEMP-2010 with Sequim
CEMP- December 2014 in footer throughout
CEMP.
11/29/16 CEMP Volume I, Pgs. 1-14 changed format
page, Volumes now display in Roman
Numberals.
11/29/16 Replaced the word Revisions with the word
Changes.
11/29/16 Replaced CPG 101 with Comprehensive
Planning Guide 101 Volume 2 in Policies
Section.
11/29/16 Added RCW 38.56, replaced Public Law 93-288
with Robert T. Stafford Disaster Relief and
Emergency Assistance Act of 1998. Added
Americans with Disabilities Act of 1990. Added
Pet Evacuation and Transport Standards Act of
2006.
Removed "Please refer to Appendix 5" in 3ro
2/9/17
paragraph of Situation A in Basic Plan.
2/23/17
Updated distribution locations within the city as
all departments except the Public Works Shop

Initials

ML
ML
ML
ML
ML
ML
ML

ML
ML

Attachment 2

10

2/24/17

11

6/6/2017

are now located in one building.
Changed the word "Introduction" to "Forward" on ML
page 2 of the CEMP.
Basic Plan, Pg. Vl-2, Section D. Organization
(3rd Paragraph), removed Sequim Emergency
Management staff includes a Director of
Emergency Management and an Emergency
Program Coordinator. These positions carry out
the day-to-day emergency program within the
City of Sequim.

2
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STATE OF WASHINGTON

MILITARY DEPARTMENT
EMERGENCY MANAGEMENT DIVISION
MS: TA-20 Building 20
Camp Murray, Washington 98430-5122
Phone: (253) 512-7000 •FAX: (253) 512-7200

January 9, 2015

Chief of Police Bill Dickinson
Sequim Police Department
609 W. Washington #16
Sequim, WA98382
Dear Chief Dickinson,
Thank you for submitting the 2014 City of Sequim Comprehensive Emergency Management Plan
(CEMP) for the Washington State Emergency Management Division (WEMD) review required of
emergency management organizations, as defined by RCW 38.52.070.
Our local jurisdiction plan review criteria measures a plan's consistency with the National Response
Framework, the National Incident Management System, and the Washington State Comprehensive
Emergency Management Plan, while complying with the content requirements of Chapter 118-30060 WAC and Chapter 38.52.070 RCW. Our evaluation also takes into consideration the unique
needs and circumstances of your jurisdiction. Based on these review factors, your CEMP meets most
of the criteria. We attached specific recommendations to strengthen your CEMP based upon the
review.
To ensure that your jurisdiction remains eligible for the Emergency Management Performance Grant
(EMPG) funding program, please submit your maintenance schedule (in accordance with Chapter
118-09-030 WAC) as part of your annual EMPG application for funding. You will need to submit
your updated Comprehensive Emergency Management Plan to WEMD again in four years.
Congratulations on this significant endeavor. My point of contact for plan review and any emergency
management planning assistance you may need is Karen Ferreira, (253) 512-7057.

Director
Enclosure (1)

0
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December 16, 2014

City of Sequim Comprehensive Emergency Management Plan (CEMP) Review
Comments/Recommendations
The City of Sequim CEMP provides necessary information for the City's administration of the
emergency management program and coordination of emergency operations.
The few comments below identify areas needing additional information or points of non-compliance. You may use them to make adjustments for CEMP update.
Pa2e Location
CEMP Introduction
Page, 1st paragraph,
page I
CEMP, pages I to
VI

Comment/Recommendation
RECOMMENDATION:
Replace Federal Response Plan with National
Response Framework (NRF).
RECOMMENDATION:
Replace Sequim CEMP-2010 with Sequim CEMPDecember 2014 at the bottom of each page.

CEMP

RECOMMENDATION:
*This is a REPEAT deficiency from 2010 CEMP
Review.
Insert the required Promulgation
Document/Signature Page.

CEMP, Volume 1,
pages 1 to 14

CEMP, Volume 1,
pages 1 to 14

COMMENT: Basic Plan, Policies paragraph, A.
Authorities states "This plan was developed,
promulgated, and is maintained pursuant to the
following city, county, state and federal statutes and
regulations: 1. Sequim Municipal Code, Emergency
Management: 2.60 ... "
This statement does not constitute a promulgation of
the 2014 CEMP. SMC 2.60.050 states any
amendments to the original March 19, 2003 CEMP
must be approved by the city council. A
promulgation letter, signed by the current executive
head, would state the current 2014 plan had been
approved by the city council on a certain date.
RECOMMENDATION:
Replace Sequim CEMP-2010 with Sequim CEMPDecember 2014 at the bottom of each page.

COMMENT: the CEMP Format page (page II)
shows the four volumes of the CEMP in Arabic
numerals (Vol 1, Vol 2, Vol 3, and Vol 4). The page
numbers at the bottom of Volume 1 Basic Plan are
using Roman numerals for the volume number (Vol
1-1, Vol 1-2, etc rather than Arabic numerals Vol 1-1,
Vol 1-2, etc)

1

Citation/Reference
NRF, Jan 2008,
pages 2 & 3

Chapter 118-30-060
WAC (5)(b)
Month and year of the
most recent revision is
required on each page.
Chapter 118-30-060
WAC (6)
Sequim Municipal Code,
Emergency Management:
2.60.050
CPG 101 v2, page C-5

Chapter 118-30-060
WAC (5)(b)
Month and year of the
most recent revision is
required on each page.
Chapter 118-30-060
WAC (5)(c)
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CEMP, Volume 1

CEMP, Volume 1,
Policies, A.
Authorities 12.
page Vol 1-3
CEMP, Volume 1,
Policies, A.
Authorities page
Vol 1-3

CEMP, Volume 1,
Situation A., last
paragraph

CEMP, Volume 1,
Concept of
Operations, Vol 1-7

CEMP, Volume 1

RECOMMENDATION: insert a Table of Contents
page. This page would outline the plan's format, key
sections, attachments, charts, etc. and identifies the
major sections/chapters and/or key elements within
the CEMP and especially Vol 1 Basic Plan.
RECOMMENDATION:
Replace Comprehensive Planning Guide 101, March
2009 with Comprehensive Planning Guide 101 v2,
November 2010
RECOMMENDATION:
Add: Chapter 38.56 RCW Intrastate Mutual Aid
System (WAMAS)

CPG 101 v2, page C-5

Replace Public Law 93-288, Disaster Relief Act of
1988, as amended listed in CEMP Basic Plan
Policies A. Authorities #9
with the Robert T. Stafford Disaster Relief and
Emergency Assistance Act of 1988, 42 U.S.C. 5121,
et seq., as amended.
Stafford act amended PL 93-288 as of April 2013 .

CPG 101 v2, pages Al
andA2

Add: Americans with Disabilities Act of 1990 as
amended by the Americans with Disabilities Act
Amendments Act of2008, Public Law 110-325.

CPG 101 v2, pages Al

Add: Pets Evacuation and Transportation Standards
Act of 2006, Public Law 109-308.
COMMENT:
Last sentence in paragraph states "Please refer to
Appendix five (5), National Incident Management
System, (NIMS)." NIMS , Dec 2008 does not have
an Annendix 5, only Annendix A and B.
RECOMMENDATION:
Add a sentence that identifies who can activate the
EOC to Phases II, III, and IV, including succession
of authority in the event the primary person is
unavailable.
COMMENT: in the event of an emergency or
disaster, SMC 2.60.070 Continuity of Government
identifies successors, but not who can activate the
EOC.
RECOMMENDATION:
*This is a REPEAT deficiency from 2010 CEMP
Review.

CPG 101 v2, pages Al

Include a section on evacuation (persons and
animals) that addresses all the items in the Population
Protection section of CPG 101 v2, page C-24.

2

NIMS , Dec 2008

CPG 101 v2, page C-7

CPG 101 v2, pages C-7
and C-24
Americans with
Disabilities Act of 1990
as amended by the
Americans with
Disabilities Act
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CEMP, Volume I,
Responsibilities, B.
Department
Responsibilities
CEMP, Volume 2

Particular attention must also be paid to essential
needs of children and the Americans with Disabilities
Act, which requires that emergency policies be
modified to enable people with disabilities to
evacuate, use emergency transportation, stay in
shelters, and participate in all emergency and
disaster-related programs together with their service
animals.
COMMENT: You have elected not to use the ESF 115 format and outline the tasks in paragraph format;
however, specific City departments need to be
assiimed the tasks ofESF 6, 8, I land 15.
RECOMMENDATION: identify what
agency/department is assigned the responsibility of
making sure each checklist is used and all tasks are
completed.

3

Amendments Act of
2008, Public Law 110325.
Pets Evacuation and
Transportation Standards
Act of 2006, Public Law
109-308.
CPG 101 v2, pages C-12
to C-23
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LETTER OF PROMULGATION
Sequim Municipal Code 2.60, first enacted in 1996, established the City of
Sequim Emergency Management organization for the purpose of performing
local emergency services functions.
The City of Sequim Comprehensive Emergency Management Plan (2014 Edition,
adopted July 10, 2017) is for the use of City of Sequim Government in Mitigating,
preparing for, responding to, and recovering from natural or technological
disasters. Its intent is to provide a structure for centralizing citywide coordination
and to facilitate interoperability between Sequim departments, county, state and
federal governments.
1. The Basic Plan states the disaster missions and responsibilities of city
government, departments and divisions.
2. The Appendices to the Basic Plan include a variety of topics such as
legal authorities, terms and definition, and acronyms and abbreviations.
3. The Emergency Support Functions (ESF) describe the policies,
situation, planning assumptions, concept of operations, and
responsibilities for each individual ESF.
The City of Sequim Comprehensive Emergency Management Plan is a product
of the coordinating efforts between Sequim Emergency Management, Clallam
County Emergency Management as well as many other public and private
agencies. The plan is consistent with the Washington State Comprehensive
Emergency Management Plan and meets the criteria of WAC 118-30-060 and
the requirements of RCW 38.52.070.

Dennis Smith
Mayor City of Sequim

City of Sequim CEMP

Volume I

Attachment 6

CITY OF SEQUIM
COMPREHENSIVE EMERGENCY MANAGEMENT PLAN
Executive Summary
A "disaster" is defined as a great misfortune, catastrophe or sudden calamitous event that brings
great damage, loss or destruction. The City of Sequim is vulnerable to natural, man made and/or
technological related disasters.
When a disaster threatens or strikes, city and county governments will take the lead in managing
emergency public health, safety and welfare services. The response will be widespread,
extending beyond the usual boundaries of departments providing emergency services and
requiring cooperation of governmental and private sector units that do not normally respond to
emergency situations. Since the state and federal governments will provide only supporting
services for disaster mitigation, response and recovery, the leadership of the legislative
authorities is of critical importance.
The City of Sequim Comprehensive Emergency Management Plan (CEMP) is for use by
officials to provide emergency management preceding, during and following disasters. It gives
the policies, information, recommendations and guidance necessary for the officials making
operational decisions.
In order to ensure a workable plan, department heads and agency managers are directed to:

Support the planning efforts.
Adhere to this plan.
Develop supporting documents (Suggested Procedures & check list).
Implement this plan for their departments I agencies.
Assure that all personnel within their departments/agencies are trained in this plan and
their responsibilities in emergency/disaster operation.
CITY OF SEQUIM:

Chair

Date

City Manager

Date

Police Chief, Emergency Management Director

Sequim CEMP - December 2014

Date

AGENDA ITEM #

11.

SEQUIM CITY COUNCIL
AGENDA COVER SHEET
MEETING DATE:

June 26, 2017

FROM:

Matt Klontz, City Engineer

MOK
Initials

SUBJECT/ISSUE:
Discussion
dates
I
CATEGORYD

Guy Cole Update
5/22

City Manager Report

D
G

Public Hearing
Unfinished Business

6/12

I

D
D
D

I

Information Only

Time Needed for
Presentation

Consent Agenda

10 Minutes

New Business

Reviewed by

Initials

Joseph D. Irvin, Acting City Manager
David Garlington, Public Works Director
Sue Hagener, Administrative Services Director
Karen Kuznek-Reese, City Clerk

JOI
dmg
SH

KKR

Date
6/20/2017
6/20/17
6/20/17
6/20/17

PROBLEM/ISSUE STATEMENT: City staff, in partnership with the project Architect,
has prepared a budget level estimate for the Guy Cole kitchen renovation. The scope of
the renovation was identified through a design charrette held in early June. The
charrette included city staff, several city council members, community members
experienced in commercial kitchen functions, and the project Architect. Additionally,
staff has prepared a budget level cost estimate for completing the partially completed
break-out rooms and providing new furniture and fixtures.
LIST OF ATTACHMENTS:
1. Phase II Scope & Cost Summary
DISCUSSION/ANALYSIS: City staff has packaged and organized the kitchen
renovation scope of work in to four options that range in cost from $51,000 to $136,000.
The four options for the kitchen renovation are intended to act as a starting point for
determining the appropriate scope of work and budget for the project design phase. To
organize the options, the four themes were chosen;
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Option 1 - Code Minimum ($51,000)
The scope of work includes items that must be addressed to make the kitchen
code compliant with Department of Health regulation and Sequim Municipal Code.
There is little to no improvements to aesthetics.
Option 2 - Practical ($62,000)
The scope of work includes Option 1 plus the addition of equipment determined to
be essential for a workable and functional kitchen for events. There is little to no
improvements to aesthetics.
Option 3 - Practical Enhanced ($80,000)
The scope of work includes Option 1 and 2 plus interior and exterior aesthetics
improvements.
Option 4 - Market Competitive ($136,000)
The scope of work includes Option 1, 2 & 3 plus additional equipment that will
position the kitchen to be competitive with other leasable kitchens in the area. It
also includes further improvements to aesthetics.
The scope of work for completing the break-out rooms largely follows the original
Architect's concept and calls for finishes matching those used in the main assembly
area. The cost to complete the break-out rooms is about $71,000. Additionally,
providing new furniture and fixtures for the breakout rooms is estimated to cost $25,000.
FINANCIAL IMPLICATIONS: The cost to complete renovations for both the kitchen
and break-out exceeds the remaining grant funding which is about $72,000. However,
there is a beginning fund balance of $34,000 representing unspent Hotel-Motel Lodging
Tax revenue previously allocated to Guy Cole renovations. In addition, there is $60,000
available in the General Fund that could be allocated to the project while still
maintaining an appropriate fund balance. Therefore, the total amount of available
funding is $166,000.
RECOMMENDATION: Staff recommends council authorize funding of kitchen Option 3
- "Enhanced - Practical," the break-out rooms, and the purchasing of new furniture and
fixtures for the break-out room not to exceed a total amount of $166,000.
MOTION:
(Option 1) I move to authorize completion kitchen option 3, the break-rooms, and
purchasing new furniture and fixtures for the break-out rooms not to exceed a total
amount of $166,000.
(Option 2) I move to authorize completion kitchen option 3 and the break-rooms not to
exceed a total amount of $166,000.
Page 2 of2

GUY COLE SUMMARY
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CONSTRUCTION COST AND SCOPE

Kitchen Options

-

Option 4
Market Competitive

Option 1
Code Minimum

Option 2
Practical

Option 3
Enhanced Practical

No Break-out Rooms
($0)

$51,000

$62,000

$80,000

$136,000

..

Break-out Rooms
($71,000)

$122,000

$133,000

$151,000

$207,000

1.:

Break-out Rooms +
Furniture & Fixtures
($25,000)

$147,000

$158,000

$176,000

$232,000

"'c0

+;

Q.

0

E
0
0

a::

:I

0

..
nl
QI

r::a

Current Available Funds

=166,000

1of3

6/20/2017

GUY COLE KITCHEN RENOVATION
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CONSTRUCTION COST ESTIMATE

Option 1

Option 2

Code Minimum

Practical
Includes Option 1 plus the addition of equipment
determined to be essential for a workable and
functional kitchen for events. There is little to no
improvements to aesthetics.

Includes items that must be addressed to make the
kitchen code compliant with Department of Health
regulation and Sequim Municipal Code. There is
little to no improvements to aesthetics.
Improvements

Improvements

Cost

Type I Hood with Fire Suppression

Option One Improvements+

$13,000

Type II Hood (Dishwasher)

$4,000

Cost

$40,600

2 Burner Stove

$3,200

Makeup Air System

$3,000

Freezer

$4,100

Hand Wash ' Sink

$1,000

Warming Cabinet

$1,500

Prep Sink

$3,200

Service Area Kitchen Counter

$6,200

Storage Counter/Wire Shelves

$4,400

Toilet Room Changes

$1,500

Mop Sink

$1,300

Plumbing

$1,500

Electrical

$1,500

Subtotal

$40,600

Contingency 15%
Sales Tax 8.7%
Option 1 Total

$7,410

Contingency 15%

$4,298

Sales Tax 8.7%

$3,532

(rounded)

$49,400

Subtotal

$6,090

Option 2 Total

$51,000

$62,000

(rounded)

Option 3

Option 4

Enhanced Practical

Market Competitive

Includes Option 1 & 2 plus interior and exterior
aesthetics improvements.

Improvements
Options One & Two +

Includes Option 1, 2 & 3 plus additional equipment
that will position the kitchen to be competitive with
other leasable kitchens in the area . It also includes
further improvements to aesthetics.

Cost

Improvements

$49,400

Windows & Exterior Door

$4,000

Cost

Options One, Two & Three +

$63,900

Lighting

$8,000
$6,000

Patch & Paint

$3,500

Flooring

Roll-up Door

$4,000

Interior Door

$1,500

Service Area Assembly Counter

$3,000

Plumb & Electrical

$3,500

Ice Machine

$4,900

Chef's Table

$4,200

Subtotal
Contingency 15%
Sales Tax 8.7%
Option 3 Total (rounded)

$63,900

Dishwasher Counter with Sinks

$4,700

Prep-table, Microwave, Beverage

$9,800

Under-counter Refrigerator

$3,000
$109,500

Subtotal

$9,585

Contingency 15%

$5,559

Sales Tax 8. 7%
Option 4 Total

$80,000

(Rounded)

$16,425
$9,527

$136,000
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GUY COLE BREAK-OUT ROOMS

Attachment 1

CONSTRUCTION COST ESTIMATE
. II1y comp ete db rea k-out rooms
Estimate to renovate part1a
ITEM
NO.

QUANTITIY UNIT UNIT PRICE

AMOUNT

1

Removals

1

LS

$2,000

$2,000

2

Cabinets

1

LS

$2,000

$2,000

3

Countertop

1

LS

$600

$600

4

Electrical

1

LS

###########

5

Plumbing

1

LS

$3,000

$3,000

6

HVAC

1

LS

$6,400

$6,400

7

Gypsum Wall Board (GWB)

1

LS

$4,500

$4,500

8

Windows

1

LS

$925

$925

9

Doors

1

LS

$5,110

$5,110

$12,000

10

Quarry Tile

78

SF

$25

$1,950

11

Baseboard Trim

175

LF

$3

$569

12

Chair Rail

140

LF

$18

$2,520

13

Interior Paint

1

LS

$1,500

$1,500

14

Carpet Tile

530

SF

$5

$2,650

15

Drop Acoustical Ceiling

900

SF

$6

$5,175

16

Miscellaneous Construction

1

EST

$5,000

$5,000

17

Minor Changes

1

EST

$3,000

$2,500

18

Structural Engineering

1

EST

$800

$800

SUBTOTAL

$59,199

CONTINGENCY 10%

$5,920
$5,150

TAX 8.7%

$70,269

TOTAL CONSTRUCTION ESTIMATE

USE

Estimate to provide new fixtures, furniture and equipment (FF&E) for break-out rooms
NO.
ITEM
QUANTITIY UNIT UNIT PRICE

~

AMOUNT

1

Tables 60"x 24"

18

EA

$400

2

Chairs

40

EA

$100

$4,000

3

Whiteboards

5

EA

$400

$2,000

4

Cabinets & Shelving (budget)

1

LS

$5,000

$5,000

5

Microwave

1

EA

$500

$500

6

Refrigerator

1

EA

$1,500

$1,500

7

Trash & Recycle Bins (budget)

1

LS

$500

$500

$7,200

SUBTOTAL

$20,700

CONTINGENCY 10%

$2,070

TAX8.7%

$1,801
$24,571

TOTAL CONSTRUCTION ESTIMATE

USE

~
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SEQUIM CITY COUNCIL
AGENDA COVER SHEET
MEETING DATE:

June 26, 2017

FROM:

Matt Klontz, City Engineer

MOK
Initials

SUBJECT/ISSUE:
Discussion
dates
I
CATEGORYD

Award Contract for
9/12/16

Public Hearing
Unfinished Business

& Mccurdy Booster Station
4/24/17

I

City Manager Report

D
D

5th

D
D
~

I

Information Only

Time Needed for
Presentation

Consent Agenda

5 Minutes

New Business

Reviewed by

Initials

Joe Irvin, Acting City Manager
David Garlington, Public Works Director
Kristina Nelson-Gross, City Attorney
Sue Hagener, Administrative Services Director
Karen Kuznek-Reese, City Clerk

JDI
dmg
KNG
SH
KKR

Date
6/20/2017
6/20/17
6/20/2017
6/21/2017
6/21/17

PROBLEM/ISSUE STATEMENT: In 2016, the City of Sequim programmed
approximately $7 45,000 for construction of the 5th & Mccurdy Booster Pump Station.
Once completed, the booster pump station will improve the reliability of Sequim's
municipal drinking water system.
LIST OF ATTACHMENTS:
1. Bid Tabulation
DISCUSSION/ANALYSIS: Due notice of the Call for Bids was given as required by
law. The construction contract began advertisement May 30, 2017. Sealed bids were
opened in public at the Sequim Civic Center, Tuesday June 20, 2017 at 1 pm. Three
bids were received. Public Works staff has evaluated the responsiveness and
responsibility of each bidder. The apparent low responsive and responsible bidder was
Hoch Construction, of Port Angeles, Washington for their bid in the amount of
$556,350.42.
Page 1 of2

FINANCIAL IMPLICATIONS: The Engineer's Estimate was $595,000. This project is
funded through a loan provided by the Department of Health Office of Drinking Water
utilizing the Drinking Water State Revolving Fund. The total authorized loan amount is
$732,099 and carries a 1 % interest rate.
RECOMMENDATION: Staff recommends that City Council award the contract to Hoch
Construction for their bid in the amount of $556,350.42. Additionally staff recommends
City Council authorize the City Manager, or his designee, to enter into a contract with
Hoch Construction and authorizes an additional 10% City held construction contingency
above the award amount.
MOTION: I move to award the contract to Hoch Construction in the amount of
$556,350.42 and authorize the City Manager, or his designee, to enter into a contract
with Hoch Construction. Additionally, I move to authorize a 10% City held construction
contingency above the award amount.
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BID SUMMARY

Attachment 1

OWNER: City of Sequim
PROJECT: 5th and McCurdy Booster Pump Station
Project No.: WTR-003BS

DATE OF BID OPENING: June 20, 2017
Time: 1:00 P.M. PST
RECORDER: Karen K. Kuznek-Reese
ENGINEER'S ESTIMATE: $595,000.
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