152 W Cedar Street, Sequim, WA 98382
PH (360) 683-4908 FAX (360) 681-0552

SEQUIM PLANNING COMMISSION
Public Meeting
Civic Center
152 West Cedar Street
Sequim, WA 98382
6:00 P.M.
Tuesday, April 2, 2019

Agenda

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE & ROLL CALL:
PC: Carter, Ferrell, Lotzgesell, Mahalick, Protze, Smith, Wiseman.
2. APPROVAL OF MINUTES: March 5, 2019.
3. PUBLIC COMMENT
4. NEW BUSINESS
a. Sequim Planning Commission Public Hearing on a proposed amendment to the
SMC to provide for Planned Residential Developments
b. Review amended Constitution and By-Laws of the Planning Commission of the
City of Sequim
5. UNFINISHED BUSINESS - None
6. DIRECTOR’S REPORT
7. GOOD OF THE ORDER
8. ADJOURNMENT

Next Meeting: April 16, 2019

Item 2.

SEQUIM PLANNING COMMISSION
Public Meeting
Sequim Civic Center
152 West Cedar Street
Sequim, WA 98382
6:00 P.M.
Tuesday, March 5, 2019
MINUTES

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, AND ROLL CALL
Acting Chair Roger Wiseman called the meeting to order at 6:00 p.m., led those present in the pledge
of allegiance to the flag, and took roll call. A quorum was present.
Commissioners Present:
Jeff Carter
Thomas Ferrell
Olaf Protze
Gary Smith
Roger Wiseman
Commissioners Excused:
Karen Mahalick
Staff Present:
Barry Berezowsky, Community Development Director
Alisa Hasbrouck, DCD Specialist

2. APPROVAL OF MINUTES: February 19, 2019.
Motion: By Commissioner Smith and seconded by Commissioner Ferrell to approve the minutes of the
February 19, 2019 Planning Commission meeting.
Motion Carried unanimously.

3. PUBLIC COMMENT
None
4. NEW BUSINESS
a. Human Services
City Manager Charlie Bush and City Attorney Kristina Nelson-Gross presented, stating that
anti-camping/anti-panhandling ordinances can subject Cities to costly litigation; Bell v. City
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of Boise set a precedent; panhandling is deemed to be free speech; property rights apply to
homeless encampments; the ordinance presented at the last Planning Commission was a
model ordinance considered to be acceptable by the courts; Staff plan to recommend
funding to City Council March 25, 2019; Staff are developing a Human Services Plan with
input from the community, providers, Human Services Mgmt. Team, Sequim Housing Ad
Hoc Committee, Planning Commission, and DCD; Staff will evaluate responses to the RFP
which closed recently; the Police Department checks in frequently with homeless individuals,
and coordinates services with other agencies to increase efficiency and reduce duplication;
and the Volunteers in Medicine of the Olympics (VIMO) has a grant to do outreach in
Sequim and Port Angeles.
b. Planning Commission review and discussion on a proposed amendment to the
Sequim Municipal Code to provide for Planned Residential Developments (PRDs)
under certain circumstances
Community Development Director Barry Berezowsky presented, stating that Sequim
Municipal Code allowed for PRDs at one time, then a code amendment in 2012 removed
that option. Currently, residential development is accomplished using the short-plat or longplat subdivision process. Bringing back the PRD process would enable a developer to
propose a development (minimum 3 acres) including open space, trail systems, recreation
centers, etc. Small commercial uses may be allowed not to exceed 15% of total land area.
Uses allowed in the underlying zoning district are allowed. The Planning Commission would
review and provide recommendation to the Hearing Examiner or City Council. Multifamily
housing would be allowed, not to exceed fourplexes. Amenities, both passive and active can
be included. Under the Density Bonus Incentive provision a developer may be allowed to
build more dense development, if, in turn, for example, a large park was provided, etc.
c. Planning Commission discussion on Planning Commission Rule of Procedure
Community Development Director Barry Berezowsky presented, stating that two documents
regarding Planning Commission Rule of Order exist, neither of which appears to have been
formally adopted. Commissioner Ferrell suggested we elect a Chair and Vice Chair each
year, with a three-year maximum. Commissioner Smith stated that the person voted in
should be present, so they are not surprised. Commissioner Carter stated that it should be
clarified that a quorum is four Commissioners out of seven. Mr. Berezowsky stated that he
will put together a new document for review based on this conversation.
5. UNFINISHED BUSINESS
None.
6. DIRECTOR’S REPORT
None.

7. GOOD OF THE ORDER
None
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8. ADJOURNMENT
Motion: By Commissioner Smith to adjourn the meeting, seconded by Commissioner Carter.
Motion carried unanimously.

The meeting was adjourned at 7:20 p.m.
Next meeting: March 19, 2019 at 6:00 p.m.

Respectfully submitted,
_______________________
Alisa Hasbrouck
Secretary to the Commission

________________________
Roger Wiseman
Acting Chair
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AGENDA ITEM # 4.a.

SEQUIM PLANNING COMMISSION
AGENDA COVER SHEET
MEETING DATE:

April 2, 2019

FROM:

Barry Berezowsky, DCD Director

BB
initials

SUBJECT/ISSUE: Sequim Planning Commission Public Hearing on
a proposed amendment to the SMC to provide for Planned
Residential Developments

Discussion
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CATEGORY
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x Public Hearing
s

Information Only

Time Needed for
Presentation

Consent Agenda
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Other Business

Reviewed by

Initials

Date

Charlie Bush, City Manager
Kristin Nelson-Gross
Karen Kuznek-Reese, City Clerk

PROBLEM/ISSUE STATEMENT:
On September 24, 2012 the City Council adopted Ordinance 2012-012 permanently
deleting authority for permitting new Planned Unit Developments (PUD). At that time
staff used the following as justification for striking PUD provisions from the Municipal
Code.
“The advent of PUDs in zoning structures goes back many decades when most cities
zoned by single-purpose districts, and “mixed-use” was mostly experienced as a “leftover” from a bye-gone era of traditional neighborhoods. PUDs provided the opportunity
to vary site standards to respond to unique site conditions and to introduce atypical
uses onto the site – commonly, offices or restaurants within a predominately residential
project – that often sat within a larger residential district. The technique expanded in
utilization to include large site developments that benefitted by site development
standards that met the developers’ needs rather than being constrained by the rigid,
prescriptive standards of the code. Predictably, when introduced to low-density
neighborhoods, PUDs were often met with substantial local opposition.
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In concept and practice, PUDs are inconsistent with a predictable, planned future. There
are too many consequences and dependencies to enable them just anywhere within the
community with reliable benefits. PUDs are fully detached from intentional community
planning that relies on integration of multi-modal transportation systems, efficient
service delivery, neighborhood preservation, delicately-planned lifestyle settings, and
other community quality of life expectations. In brief, the time for PUDs has come and
gone – there are simpler, more reliable mechanisms to get a mix of uses where desired
and appropriate as well as to allow modified site development standards to fit the
context of projects.” (Agenda Cover Sheet, City Council Public Hearing, September 24,
2012).
There is a lot of room for debate regarding the above justification, one being primarily
related to the stated intent of PUDs to be creating mixed use neighborhoods. The intent
of the attached Planned Residential Development (PRD) regulations is not necessarily
creating mixed use neighborhoods, although there are opportunities to include some
mixed-use development, but, instead, to provide for more creativity in site design and a
wider range of housing options aimed at creating more diverse residential
neighborhoods.

LIST OF ATTACHMENTS:
1. Exhibit A – Proposed PRD Regulations

DISCUSSION/ANALYSIS:
None

FINANCIAL IMPLICATIONS:
None
RECOMMENDATION:
Recommend the Planning Commission recommend the City Council adopt the Planned
Residential Development (PRD) regulations as proposed.
MOTION:
I move to recommend (APPROVAL). (APPROVAL WITH MODIFICATIONS). (DENIEL)
of the Planned Residential Development (PRD) regulations as proposed to the Sequim
City Council.
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Item 4.a. – Exhibit A
Proposed PRD Regulations

Chapter 18.35
PLANNED RESIDENTIAL DEVELOPMENTS
Sections:
18.35.010

Purpose.

18.35.020

Review authority.

18.35.030

Uses permitted.

18.35.040

Size of planned residential development.

18.35.050

Modification of development standards.

18.35.060

PRD development standards.

18.35.070

Planned residential development site design criteria.

18.35.080

Residential types in residential low (R4-8) zoning district.

18.35.085

Residential types in the Lifestyle and EOA zoning districts

18.35.090

Open space requirements.

18.35.100

Amenities required.

18.35.110

Residential density incentives.

18.35.120

Street standard alternatives.

18.35.130

Submittal requirements.

18.35.140

Findings.

18.35.150

Final approval.

18.35.160

Appeals.

18.35.170

Extension of time.

The purpose of this chapter is to encourage creative and superior site design in Residential, Lifestyle and
Economic Opportunity (EOA) zones which also promotes the preservation of open space, protection of
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critical areas and a variety of housing types at a variety of price points in such development by permitting
greater flexibility in zoning requirements than is permitted by other chapters of this title, while ensuring
compliance with the goals and policies of the Sequim comprehensive plan. Furthermore, it is the purpose
of this chapter:
A.

To implement the city’s comprehensive plan and the state of Washington’s Growth Management Act,

Chapter 36.70A RCW.
B.

To allow flexibility in lot size and design for residential development, in order to enable development

to attempt to achieve the zoned density.
C.

To allow flexibility in residential design and creative site planning leading to superior residential and

subdivision developments than generally are realized through conventional subdivision regulations.
D.

To preserve protected critical areas and their buffers as defined in the Sequim critical areas

ordinance.
E.

To provide open space, recreational opportunities and other benefit features for enjoyment of future

occupants.
F.

To encourage preservation of cultural, scenic or natural features.

G.

To encourage a diversity of housing units and types within and between neighborhoods at a variety

of price points providing more affordable housing choices to the community.
H.
I.

To provide for maximizing efficiency of street layout, utility networks, and other public improvements.
To preserve and retain areas of trees or groupings of trees.

18.35.020 Review authority.
All planned residential development (PRD) permits will be processed as Type C-2 applications according
to the provisions of Title 20. The review authority will have the authority to approve, approve with
conditions, disapprove, or revoke planned residential developments, subject to the provisions of this
chapter. The review authority is the City Hearing Examiner, or, in the absence of a City Hearing
Examiner, the City Council.
18.35.030 Uses permitted.
In addition to any use consistent with the uses permitted in the underlying zoning district,
commercial/retail uses (see Table 18.35 031 for permitted uses) consisting of no more than 15% of the
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PRDs total land area will be permitted in planned residential developments in accordance with the
approved development plan (e.g. 3 acres per a 20-acre development).

Table 18.35.031 Permitted Commercial & Retail Uses in PRDs
Land Use
Convenience retail
sales, including variety
and specialty stores;
general merchandise;
flower/plant shop;
clothing; home and
business/office supplies
and goods; art and art
supplies; dry goods;
gifts, and the like (no
individual business will
exceed 5,000 sq./ ft. in
size).

R4-8

Multi-family*

EOA

P

P

P

Laundry/Dry cleaner

C

C

C

Coffee Shop/restaurant

P

P

P

Professional Office

P

P

P

Medical Dental

P

P

P

P

P

P

(No drive through
service)

Clinic/Office/Pharmacy
Day Care

* In this Chapter the term Multi-family is used interchangeably with the term Lifestyle District.
18.35.040 Size of planned residential development.
Except as set forth below, a tract of land to be developed as a planned residential development will have
a minimum of three net acres. However, a smaller site size may be allowed if the review authority makes
specific findings to support the conclusion that a planned residential development less than 3 acres in
size is in the public interest and one or more of the following conditions apply:
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A.

The site contains critical areas and their protected buffers, as defined and set forth by the city’s

critical areas ordinance.
B.

A physical and/or topographic feature of importance identified through a site analysis (such as but

not limited to rock croppings, significant stands of trees, and areas of cultural resources) exists on the site
or in the neighborhood, which can be conserved and still leave the applicant adequate land for use by the
planned residential development.
C.

The property or its neighborhood has a historical character of importance to the community that will

be protected by use of a planned residential development.
D.

The property is adjacent to or across the street from property which has been developed or

redeveloped under a planned residential development, and a planned residential development will
contribute to or supplement the existing amenities, open space and values of the adjacent planned
residential development.
E.

The planned residential development design contains unique or innovative design concepts that

could not be achieved without a planned residential development.
F.

The proposed planned residential development is located in the R4-8 or MF or EOA zoning districts.

Further, adequate perimeter landscaping, buffering or other compatibility provisions must be able to be
provided through project design.
G.

The proposed planned residential development provides an infill opportunity in the vicinity in which it

is located.
H.

A cottage housing development as stand-alone when at least twelve cottages are proposed or as

part of a larger development proposal.
18.35.050 Modification of certain development standards.
The city’s standard development regulations may be modified for a PRD as set forth in Table 18.35.050
below; all other development standards will be as set forth in the underlying zoning district requirements.
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Table 18.35.050 Lot Requirements for PRD
Development Standard

R4-8 zoning district

MF & EOA zoning

No subdivision

(including any

district + attached

proposed—commonly

method of

units in R4-8 district held ownership

subdivision for

(condominium) for all

single-family

zones

detached)
Density

Per underlying zoning district and as allowed as bonus units in
Section 18.35.110.

Minimum Lot Area

3,750 square feet.

No minimum lot area 3 acres or as a

3,000 square feet for

for attached units.

detached single-

3,000 square feet for w/subdivision

family cottages.

detached units.

Minimum Lot Width

30'

20'

n/a

Minimum Lot Depth

70'

None

n/a

Maximum Building Lot

50%

60%

n/a (see Maximum

Coverage

component of a PRD

Overall Lot Coverage
below)

Front Yard Setback*

Maximum Building Height

10'

25’

0 minimum, 10

n/a (see perimeter

maximum

setback below)

55’ attached, 25’

25’

detached
Rear Yard Setback*

5'

5'

n/a (see perimeter
setback below)

Side Yard Setback*

5'

5'

n/a (see perimeter
setback below)

Street Corner Yard

10'

10'

n/a (per perimeter

Setback* (corner lots at

or greater if

or greater if

setback below)

intersections(s) of public

necessary for sight

necessary for sight

streets/rights of way)

distance as

distance as
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Table 18.35.050 Lot Requirements for PRD
Development Standard

R4-8 zoning district

MF & EOA zoning

No subdivision

(including any

district + attached

proposed—commonly

method of

units in R4-8 district held ownership

subdivision for

(condominium) for all

single-family

zones

detached)
determined by the city determined by the

Perimeter Setback

engineer

city engineer

n/a

n/a

20' and as may be
required by
Section 18.35.070

Setback between

n/a

n/a

10'

n/a

n/a

60%

Structures*
Maximum Overall Lot
Coverage
*

Additional building setback may be required per adopted International Building Code.

18.35.060 PRD development standards.
A.

Lot Size Variety. When a PRD subdivision has an average lot size of four thousand square feet or

less, a variety of lot sizes are desired to provide for market variety, clustering and creativity. The PRD
design will include at least three different lot size ranges distributed throughout the PRD. The applicant
must demonstrate to the review authority how this requirement has been met through the required written
narrative.
PRDs may include lot averaging where no lot is less that the minimum (3,000 sq. ft.) or more than the
maximum (14,500 sq. ft.) lot size requirements of this section and serves as a means to provide diversity
and excellence in site design, protection of critical areas, provision of open space, recreational amenities
and a range of housing choices and prices.
B.

Alleys. If a unit abuts an alley, the garage will be accessed from the alley whenever possible. When

parking is accessed from the rear of the lot, garages must be separated at least twenty-five feet from
garage face to garage face in order to provide safe vehicle backout room.
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C.

Privacy. Dwellings on lots without direct frontage on a public street should be situated to respect the

privacy of abutting homes and to create usable private yard space for the dwelling(s). The review
authority will have the ability/discretion during the preliminary review process to establish alternate
setbacks in order to accomplish this objective.
D.

Project Design. Site design for the entire project (including open space areas, recreational amenities,

any attached units and/or condominium areas, and building architectural renderings) must be submitted in
support of the proposed PRD during preliminary review. The renderings will include possible footprint
locations and housing elevations or generally identified architectural style. Open space areas and
preliminary location of active recreational amenities, trails, conceptual landscaping and other amenities
will also be identified.
E.

Individual Identity. Home individuality will be achieved through the following methods:
1.

At building permit application submittal, the DCD Director will review submitted building permits

for compliance with this section, as well as substantial compliance with the conceptual architectural
renderings required in subsection D of this section, Project Design (see above).
2.

If the subject site topography precludes the compliance with any of the standards included

within this Chapter, the DCD Director may modify those standards within this Chapter if supported
by written findings included in the staff report.
3.

When lots front on a public street, the house will have windows and doors that face the street.

Houses will have a distinct entry feature such as a porch or weather-covered entryway.
4.

When lots front on a public street, garage doors must not be the dominant feature of the

building facade. At least two of the following design elements will be provided on home designs that
have the garage door projecting forward from the first level living space:
a.

Windows in gables or dormers above the garage doors.

b.

Covered porches that emphasize the front entry.

c.

Trellis in front of garage.

d.

Additional front yard landscaping.
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e.

Variety of architectural elements incorporated into the front building facade design, such

as knee braces, varied column types, window boxes, corbels, and raised panel garage doors
with windows.
5. All projects should include a diversity of housing designs. The same building plans cannot be
utilized on consecutive lots. “Flip-flopping” or reversing building plans does not satisfy this
requirement and is not permitted on immediately adjacent lots.
6.

Varied architectural design features (such as roof line articulation, color and materials) and

home placements will be utilized to avoid appearance of a long row of identical homes.
F.

Landscaping. A minimum ten-foot-wide landscaping strip will be provided along all public street

frontage classified as a neighborhood collector to buffer the neighborhood from street traffic. The
landscaping may be provided through a landscape easement on lots. If the landscaping is provided in an
open space tract and permanently maintained by a homeowners’ association, it may contribute to the
project’s open space requirement. No alteration to these landscaping areas may occur without the City’s
written permission.
G. Nonresidential development must be oriented towards serving the residents of the PRD community in
which it exists and meet all design review criteria for similar development that occurs outside of a PRD.
This includes building design, landscaping and parking. Reductions to parking may be granted through
the approval process if the applicant can demonstrate the nonresidential component will only serve the
immediate PRD community and, therefore, not have the parking demand of a similar use outside of the
PRD.
18.35.070 Planned residential development site design criteria.
A.

When a PRD is proposed adjacent to an existing single-family residential zone which has been

developed utilizing traditional city subdivision development standards and lot sizes (five thousand four
hundred square feet or larger), the PRD will be designed and developed so as to be consistent with the
single-family residential environment at its adjacent perimeter. The review authority may require the PRD
to make provisions such as matching lot sizes, lot widths or house height and scale (or other provisions
as deemed appropriate) for those lots that are located adjacent to the existing subdivision. Further, any
proposed attached units will be clustered and located away from the established single-family subdivision.
B.

When a PRD is proposed within or adjacent to a R4-8 zoning district (developed or

un/underdeveloped), the perimeter of the PRD may be subject to screening provisions (this is in addition
to subsection A of this section as applicable). The review authority may require the PRD to make such
provisions as providing a six-foot sight-obscuring fence, a minimum ten-foot vegetated buffer (designated
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as an open space tract), or other provisions as deemed appropriate to provide adequate screening. No
alteration to these landscaping areas may occur without the City’s written permission.
18.35.080 Residential types in residential low (R4-8) zoning district.
In addition to detached single-family housing units, attached dwellings, not to exceed fourplexes, may be
allowed in the R4-8 zone through a PRD if the proposal meets the following criteria:
A.

The overall site density does not exceed the zoning district maximum or the allowable density bonus

(See 18.35.110).
B.

The attached units must be clustered and located within the interior of the project, along street

frontages, or other areas which are appropriate and compatible with adjacent residential zones.
C.

The attached units must be single-family in appearance.

D.

Architectural renderings of the attached units must be submitted with the application

18.35.085 Residential types in the Lifestyle/multi-family and EOA zoning districts.
A mix of detached single-family housing units, attached dwellings and apartment style buildings, may be
allowed in the LS/ MF & EOA zones through a PRD if the proposal meets the following criteria:
A.

The overall site density does not exceed the zoning district maximum or the allowable density bonus

(See 18.35.110).
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B.

The attached units and apartment styled building(s) must be clustered and located within the interior

of the project, along major street frontages, or other areas which are appropriate and compatible with
adjacent land possessing or zoned to accommodate detached single-family development.
C.

The attached units must be single-family in appearance (See 18.35.080 above. This does not apply

to apartment style building(s)).
D.

Architectural renderings of the attached units and apartment style building(s)must be submitted with

the application
18.35.090 Open space requirements.
Common open space and other appropriate beneficial features are required for all planned residential
developments.
A.

Open space is intended to benefit the occupants of the planned residential development and will be

improved with recreational amenities.
B.

The open space design will be appropriate to the size, natural features and topography of the subject

site. The design will include open space that is accessible for all residents through pedestrian
connections. Further, the open space area(s) will be visible to at least half of the home sites. This may
require multiple open space areas.

Above: Walking trail, sitting area and Stormwater pond used to create active open space.
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C.

Open space is required based on the average lot size in the proposed development. The greater the

deviation from the R4-8 standard lot size, the greater the open space requirement. This relationship is
intended to mitigate the effects of smaller lot sizes including reduced recreation space on private lots,
reduced setbacks between structures and overall intensity of the development. The required open space

Above: Walking trail in area of retained vegetation used to create active open space.

is a percentage of the gross project area.
D.

The amount of open space required is set forth in Table 18.35.090.A. The determination of average

lot size will be the sum of all individual lot square footage, divided by the total number of proposed lots.

Table 18.35.090.A—Amount of Open Space
Required for PRD Subdivisions

Proposed Average
Lot Size

Required Amount of
Open Space (of gross
project area)

4,499 or smaller

20%

4,500—5,499

15%

5,500—6,499

10%
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Table 18.35.090.A—Amount of Open Space
Required for PRD Subdivisions

Proposed Average
Lot Size
6,500—7,499

E.

Required Amount of
Open Space (of gross
project area)
5%

For PRDs where no individual lots are proposed (i.e., commonly held ownership/condominium), the

amount of open space required is tied to the proposed intensity of the PRD, so that as a project increases
the number of units, the open space amount also increases in order to compensate for the loss of private
yards and privacy, as well as providing for light, air, space, and recreational amenities throughout the
PRD design. The amount of open space required will be based upon the number of units as prescribed
below:

Table 18.35.090.B—Amount of Open Space
Required for Commonly Held Ownership
(Condominium) Development
Required Amount of
Number of Units

Open Space (of gross
project area)

1—40 units

5%

41—80 units

10%

81—110 units

15%

111 or greater

20%

units

F.

For projects with a combination of individual lots and units on commonly held ownership, total

amount of open space required is cumulative. The amount of open space required will be calculated
using Tables 18.35.090.A and 18.35.090.B percentage requirements for each respective area (i.e.,
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area(s) of common ownership tract percentage and remainder of site percentage). Each area’s acreage
requirement will then be combined for the project’s total open space requirement.
G.

Critical area protection areas and required buffers as defined and required by the city’s adopted

critical areas ordinance may contribute to the above-required open space amount per the criteria below.
1.

If less than twenty-five percent of the subject site contains protected critical areas and required

buffers, then the critical area and protected buffer area may contribute up to forty percent of the
project’s required open space amount, credited on a square-foot-by-square-foot basis.
2.

If twenty-five percent to forty percent of the subject site contains protected critical areas and

required buffers, then the critical area and protected buffer area may contribute up to fifty percent of
the project’s required open space amount, credited on a square-foot-by-square-foot basis.
3.

If forty-one percent or greater of the subject site contains protected critical areas and required

buffers, then the critical area and protected buffer area may contribute up to sixty percent of the
project’s required open space amount, credited on a square-foot-by-square-foot basis.
H.

Stormwater management facilities may contribute to a project’s required open space amount under

the following circumstances:
1.

For projects that utilize low impact development (LID) 1 techniques for their stormwater

management, the DCD Director may consider on a case-by-case basis to include an area of the
LID technique to contribute towards the project’s passive open space requirement. The Director
must find that the LID technique will beneficially contribute to a project’s open space and/or
landscaping and can be maintained and operated as passive open space for this credit to occur.
2.

For projects that utilize stormwater vaults, the top of the vault may be proposed to also serve

as an active recreational amenity (i.e., sport court), if grade and landscaping provide for a usable
area. In such cases, the area proposed to serve as the active amenity can therefore contribute
toward the open space requirement.

1

Low impact development best management practices means distributed stormwater management practices, integrated into

a project design, that emphasize pre-disturbance hydrologic processes of infiltration, filtration, storage, evaporation and
transpiration. LID BMPs include, but are not limited to, bioretention,rain gardens, permeable pavements, roof downspout
controls, dispersion, soil quality and depth, vegetated roofs, minimum excavation foundations, and water re-use.
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I.

Open space areas not proposed to be improved with recreational amenities or purposes will remain

as natural vegetation or landscaped with groundcover, shrubs and trees consistent with the type and
location of open space. Natural vegetation removal in preserved and approved open space will only be
permitted for public safety reasons and after review and approval of the DCD Director and a professional
qualified professional arborist certified by either the International Society of Arboriculture or the national
Arborist Association. Enhancement of critical area buffer vegetation will be as allowed and prescribed in
Chapter 18.80, Critical Areas.
18.260.100 Amenities required.
A.

Passive and active recreational amenities (owned and maintained by the homeowners) are required

to be provided for all PRDs and must be located within the required open space areas.
B.

Table 18.35.100 provides guidance on the type of passive and active amenities in proposed PRDs.

Other amenities may be permitted at the discretion of the review authority if the applicant can
demonstrate the unlisted amenity provides similar purpose and function as those amenities that are listed.
At a minimum, the following must be provided:
1.

PRDs with fifty-one (51) or less units must provide at least two Group 1 amenities.

2.

PRDs with fifty-two to eighty (52-80) units must provide one Group 1 amenity and one Group 2

amenity.
3.

PRDs with eighty-one to one hundred & ten (81-110) units must provide two Group 1 amenities

and two Group 2 amenities.
4.

PRDs with more than one hundred eleven (111 +) units or more must provide three Group 1

amenities and two Group 2 amenities.

Table 18.35.100—Types of Passive and
Active Recreational Amenities (below amenities
can be mixed and matched as long as required number from
each group is met).

Passive
Group 1 Amenities

Active
Group 1
Amenities
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Table 18.35.100—Types of Passive and
Active Recreational Amenities (below amenities
can be mixed and matched as long as required number from
each group is met).

Passive

Active

Picnic areas with improved Multipurpose
seating area and at least 2

sport court or

picnic tables, in conjunction other type of
with an open play area

sport court
(pickleball,
shuffleboard,
etc.)

Passive seating areas

Basketball court

connected by walking path

(minimum 1/2

in a length proportionate to court)
the size of the project
Walking path in a length

Tennis court

proportionate to the size of (minimum 1
the project

standard size)

Arboretum/gardens with

Playground

interpretive trail

(minimum 0.25
acre) with large
toy

Any other comparable

Any other

passive recreation use as

comparable

approved by the review

active recreation

authority

use as approved
by the review
authority

Group 2 Amenities

Group 2
Amenities
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Table 18.35.100—Types of Passive and
Active Recreational Amenities (below amenities
can be mixed and matched as long as required number from
each group is met).

Passive

Active

Pond/fountain/waterfall with Outdoor exercise
seating for no less than 10

circuit with a trail

persons

in a length
proportionate to
the size of the
project

Community gardens with

Clubhouse

improved soils, fencing and including
sheds

gathering space
for intended
residents and
kitchen facilities

Gazebo connected to

Large picnic area

gardens or walking paths in with covered
a length proportionate to

shelter and

the size of the project

multifamily
barbecue

Nature interpretative

Swimming pool

areas/viewing areas with

and spa

trail and educational
signage
Any other comparable

Any other

passive recreation use as

comparable

approved by the review

active recreation

authority

use as approved
by the review
authority
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Above: Example of an active recreational feature (children’s play area) and passive feature (picnic table and bench).

Above: Example of a passive recreational feature (picnic shelter) connected to an active recreational feature (trail system)

C.

The location of the recreational amenities will be distributed throughout the PRD for use by all

residents unless clustering related amenities will result in recreational opportunities which contribute to
the project’s overall recreational plan and provisions (i.e., a playfield located adjacent to a clubhouse, or
walking paths and gazebo in conjunction with viewing areas).
D.

All PRD amenity design will provide, when feasible, pedestrian linkages and connectivity between

adjacent properties.
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18.35.110 Residential density bonus incentives.
The applicant may request an increase in the density permitted by the underlying zoning district in
exchange for public benefits through land dedications and facility improvements to help achieve
comprehensive plan goals of creation of quality neighborhoods, affordable housing, public facility
acquisition and improvement, low impact development techniques, environmentally responsible design,
and pedestrian and walkability improvements.
A.

The density incentive is expressed as additional bonus dwelling units earned per amount of public

benefit provided. When a range is specified, the additional bonus dwelling units will be determined by the
DCD Director during project review, using the criteria established in Table 18.35.110 for those public
benefits.
B.

Bonus dwelling units may be earned through any combination from Table 18.35.110; however, bonus

units cannot exceed twenty-five percent increase above maximum density allowed in the underlying
zoning district.
C.

When bonus dwelling units are proposed, a PRD cannot also include accessory dwelling units within

the proposed project.

Table 18.35.110—Public Benefit Incentives/Residential Density Bonus
Benefit
Affordable Housing

Density Incentive
10-25 % increase through development
agreement consistent with RCW 36.70A.540

Public Facilities*
(public buildings/facilities, trails, parks, and street
right-of-way)
Dedications:
Dedication of land: for public buildings and

5—12% increase above maximum density

facilities (such as schools, utilities); public park

allowed in underlying zoning district. Range is

(consistent with city’s park capital facility plan);

dependent upon priority and amount of usable

public trails; or street right-of-way (in addition to

acres dedicated.

that required by project). Off-site dedications may
be considered when acquired by the applicant and
dedicated to the city.
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Table 18.35.110—Public Benefit Incentives/Residential Density Bonus
Benefit

Density Incentive

Improvements:
Improvement to city or other agency standards of

5—15% increase above maximum density

public buildings and facilities; public parks; public

allowed in underlying zoning district. Range is

trails and street right-of-way.

dependent upon priority, amount and cost of
facility improvement.

Inclusion of a number of visible Low Impact

7% increase above maximum density allowed

Development (LID) measures in project design

in underlying zoning district.

and stormwater facility construction.
Project Design
Preservation of substantial vegetation above the

5% increase above maximum density allowed

required open space amounts. No increase in

in underlying zoning district.

permitted density will be permitted for sites that
have been cleared of evergreen trees and native
understory within 5 years prior to the date of
application. (Density increases granted which
were based upon preservation of existing trees will
be forfeited if such trees are removed between
time of preliminary plat approval and issuance of
building permits.)
Retention or creation of a perimeter buffer

1 bonus unit per 250 lineal feet of perimeter

minimum of 50' in width, composed of existing

buffer retained, enhanced or created.

trees and vegetation, additional plantings, and/or
installation of fencing or landscaping.
Enhancement of existing native vegetation,

5% increase above maximum density allowed

proposed through a landscape plan, and approved in underlying zoning district.
by the DCD Director and certified arborist or other
persons with credentialed expertise.

Residential Home Design
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Table 18.35.110—Public Benefit Incentives/Residential Density Bonus
Benefit

Density Incentive

Inclusion in home design of at least three multi-

5% increase above maximum density allowed

generational or fully accessible elements,

in the underlying zoning district when multi-

including but not limited to having one entrance

generational elements (as listed in this

without step(s); master bedroom on main floor; 33" section) are incorporated into home design;
doors into bathroom; or other home design

10% increase above maximum density

elements that can be demonstrated to easily

allowed when home design is fully functional

convert into being accessible under the provisions under ADA provisions. Minimum 7% of the
of Americans with Disability Act (ADA).

pre-density bonus units must be provided to
utilize the density.

Home design in which the dwelling units are

10% increase above maximum density

constructed with Leadership in Energy &

allowed in underlying zoning district when

Environmental Design (LEED) certification or

minimum 7% of the pre-density bonus units

equivalent standard.

are designed with LEED certification or
equivalent standard.

Pedestrian Connections and Walkability*
Construction of an identified pedestrian/bicycle

5—10% increase above maximum density

deficiency** (per city of Sequim capital

allowed in underlying zoning district. Range

improvement plan). Improvements may consist of

dependent on priority, length and cost of

paved shoulder, sidewalk or detached path or

improvement.

walkway depending on adjoining conditions.

*

Dedication of land and construction of improvements under this section is voluntary by the developer and
is undertaken for the purpose of achieving a density incentive. For that reason, developers who elect to
dedicate land or construct improvements under this section will not be entitled to credit against park or
transportation impact fees for the value of such land or improvements.

**

In addition to what may be required as part of project review and approval.
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18.35.120 Street standard alternatives.
The City Engineer may grant a deviation from city’s street standards if the applicant can demonstrate that
the deviation will not adversely affect the City’s or immediate neighborhood’s street network. The
deviation, if granted, must also be shown to be safe for nonmotorized traffic (i.e. pedestrians & bicyclists)
A.

On-street parking as required in local access streets table may be clustered at a ratio of one-half

parking space per unit. The clustered parking spaces will be located in parking bays adjacent to a public
street or within commonly owned areas. The parking bays will be sized to appropriate parking stall sizes.
The parking bays must be owned and maintained by the project’s homeowners’ association.
B.

Private roads may serve up to seven single-family lots. Private roads must be a minimum of sixteen

feet wide for two-way traffic and ten feet wide for one-way traffic (or as otherwise required by the fire
department). Additional roadway width may be required if determined necessary for safe vehicle
movement, to accommodate snow removal or other considerations as determined by the city engineer.
1.

Private roads must be placed in a commonly owned tract. The tract will be owned and

maintained by the project’s homeowners’ association in perpetuity unless brought up to City
standards and conveyed to the City upon City Council approval. Covenants, conditions and
restrictions (CCRs) and sales contracts for lots abutting private roads must indicate that the private
roads are owned and maintained by the project’s homeowners’ association.
2.

Private roads must gain access from public streets constructed to city standards.

3.

If fire department access is to be met by a private road, the proposed private road must meet

International Fire Code (IFC) design standards.
4.

A sidewalk built to city construction standards must be constructed on at least one side of a

road or street.
5.

Private roads must be paved full-width for their entire length. Asphalt and subgrade thickness

must meet city construction standards.
6.

A ten-foot utility easement may be required on the outside of the private road.

7.

Stormwater collection must meet city standards. However, the city engineer may allow

modifications such as an inverted crown or a thickened asphalt edge rather than curb; provided,
that stormwater treatment will be adequate and safety will not be compromised. A geotechnical
analysis of the proposed private road may be required at the discretion of the review engineer.

21

8.

No on-street parking is allowed on private roads unless provided in eight-foot-wide bulb-outs or

in parking bays sized to appropriate parking stall sizes. CCRs and sales contracts for lots abutting
private streets must indicate no on-street parking is allowed if provisions for parking are not made.
C.

Alleys are only permitted as secondary access in planned residential developments. Alleys will be

considered private roads and must meet the requirements in subsection B of this section with the
following exceptions: alleys may provide secondary access for up to fifteen units, and a sidewalk on one
side will not be required.
D.

Sidewalks separated from public streets or private roads may be required by the city engineer upon

review of the project lot widths and proposed driveway locations.
E.

These specific modifications may be utilized in PRD site design, and do not require prior city council

approval in order for the application to proceed to the review authority. The PRD application remains
subject to the Type C-2 review process. However, any other modifications to the street standards that
may be proposed are subject to approval by the City Engineer and review authority.
18.35.130 Submittal requirements.
All applications will be accompanied with complete site plans and subdivision plans if creating lots, drawn
to one inch to one hundred foot scale (other scales may be acceptable depending on the size of the
project) and produced in such a way as to clearly indicate compliance with all applicable requirements,
and will include the following. At least one sheet will show the proposed project in its entirety (drawn at its
appropriate scale).
A.

A vicinity map showing the location of the property and surrounding properties. A copy of assessor’s

quarter section map may be used to identify the site.
B.

Dimensions and orientation of the subject parcel.

C.

Location of existing natural features and structures, including: (1) significant stands of trees and

trees to be retained (species must be identified; dominant species for stands); (2) topography including
identification of geologic hazard areas; (3) any known cultural assets; (4) streams, wetlands and other
critical areas or environmental features; (5) aerial photography, if available, of subject site; (6) site and
soils analysis for suitability of appropriate low impact development stormwater management facilities; and
(7) identification of any adjacent off-site natural features which may have an impact on the subject site, as
well as any existing or proposed open space, trail linkages or road connections.
D.

Location of proposed lots, building footprints, and open space numbered as open space tracts.
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E.

Location of walls and fences, indication of their height and construction materials.

F.

Elevation of the site at two-foot contour intervals for grades zero to ten percent and at five-foot

contour intervals for grades more than ten percent.
G.

Streets adjacent to, surrounding or intended to serve the property; curb cuts and internal pedestrian

and vehicular traffic circulation routes.
H.
I.

Existing and proposed exterior lighting.
Landscape plan depicting the location and configuration of overall site landscaping, including

protected critical areas.
J.

Location and layout of off-street parking, on-street parking, and site circulation.

K.

Preliminary utility plan depicting the location of utility and drainage facilities and related tracts or

easements.
L.

Site design for the entire project, including open space areas, pedestrian walkways and connections,

recreational amenity details, outdoor features, building footprints and preliminary building elevations
and/or general proposed architectural style.
M.

Architectural elevations/renderings for any proposed attached unit structures.

N.

Environmental checklist or, if required, environmental impact statement.

O.

Preliminary draft of restrictive covenants.

P.

Other architectural or engineering data which may be necessary to determine compliance with

applicable regulations including any appropriate site design guidelines.
Q.

Other information may be required as identified at the pre-application conference and/or application

form.
R.

A written statement explaining how the proposed PRD meets the purpose and findings of this

chapter.
18.35.140 Criteria for approval.
In approving a planned residential development, the review authority must find that the proposal meets all
of the following criteria:
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A.

The proposal, through its design and submitted supporting documents, has clearly demonstrated it

meets the stated purposes of this chapter.
B.

The proposal complies with all of the applicable provisions of this title, except those provisions from

which deviation has been allowed under this chapter and Title 17.
C.

The proposal provides overall site design features through its conceptual architectural renderings for

the entire project, and has included open space areas, pedestrian walkways and connections,
recreational amenities, and outdoor features.
D.

The proposal would not impair the integrity and character of the zoning district in which it is to be

located.
E.

The site is physically suited for the type and intensity of land use(s) being proposed.

F.

The proposal would be compatible with existing and future land uses within the general area in which

the proposal is to be located by providing screening or buffering between parcels and providing
consistency between any existing single-family subdivisions and the proposal.
G.

The proposal would preserve natural features and critical areas and would preserve and incorporate

existing significant stands of trees (SMC 18.24.032(C)(2)) within the project design as much as possible.
H.

There are adequate provisions for water, sanitary sewer, and public utilities (electric, gas, phone)

and services to ensure that the proposal would not be detrimental to public health and safety.
I.

There will be adequate provisions for public access to serve the subject proposal, as well as providing

for neighborhood connectivity as appropriate and as required by the city.
J.

The proposal is consistent with the comprehensive plan and the city’s adopted development

standards.
K.

There will not be significant unmitigated harmful effects upon environmental quality and natural

resources.
L.

The proposed location, size and design of the proposal would not be detrimental to the public

interests, health, safety or welfare of the city.
18.35.150 Final approval.
A.

Within five years following the approval of the planned residential development, the applicant will file

with the city engineer a final plat or, if no subdivision is occurring, a final site development plan for review
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by the review authority. If the review authority finds that the final plat or final site development plan is
consistent with the PRD as approved, and that all conditions of the development approval have been
satisfied, the review authority will approve the final plat or final site development plan. The review
authority may approve the final plat or final site development plan in phases if a phasing is included in the
original application and each phase does not depend on elements that will be built in another phase.
Each phase must be able to stand on its own as if it was a separate project.
B.

If the review authority finds evidence of a significant deviation from the original approved PRD, the

review authority will advise the applicant to submit an application for amendment of the preliminary plan.
An amendment will be considered in the same procedural manner as an original application and the
amendments will be heard by the review authority of the initial application.
C.

Upon request by the applicant and for demonstrated appropriate reasons, the review authority may

approve, at its discretion, adequate financial guarantees of compliance with the final plat or final
development plan consistent with SMC 17.64.
D.

A final draft of covenants, conditions and restrictions (CCRs) will include provisions that the project’s

homeowners’ association will own, maintain and enforce all open space tracts, perimeter buffers, fences,
recreational amenities, private roads, parking bays, and all other applicable project condition(s) regarding
ownership, maintenance and enforcement of all commonly owned elements. Further, the face of the final
plat or final development plan must include statement(s) that the project’s homeowners’ association will
own, maintain and enforce all open space tracts, perimeter buffers, fences, recreational amenities, private
roads, parking bays, and all other commonly owned elements. The city will not join the homeowners’
association as enforcers of the project’s CCRs nor will the City maintain private roads, alleys and other
privately owned infrastructure and/or open space or recreational amenities.
E.

A final draft of the project’s CCRs and face of the final plat or final development plan must include the

following statement:
Open space areas not proposed to be improved with recreational amenities or purposes will remain as
natural vegetation or appropriately landscaped. Removal of preserved and approved open space in
natural vegetation will only be permitted for public safety reasons and upon review and approval of the
DCD Director and a certified arborist or other expert in urban forestry. Enhancement of critical area
buffer vegetation will be as allowed and prescribed in SMC 18.80, Critical Areas.

18.35.160 Appeal.
The applicant or any interested person may appeal the decision of the review authority as set forth in Title
20.01 Administration of Land Use and Zoning Applications and Development Regulations.
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18.35.170 Extension of time.
A.

During City Review of PRD Application.
1.

A application found to be technically complete under Title 17 will be deemed null and void if the

applicant fails to submit additional information within one hundred eighty days of the Director’s or
Hearing Examiner’s written request; further, a technically complete application will be deemed null
and void if the application has been on hold a combined total of one hundred eighty days. If the
additional information has not been submitted and accepted by the city, the application will be
closed and a new application will be required to be submitted.
2.

A technically complete application which has been on hold for a total of one hundred eighty

days may request one one-hundred-eighty-day extension. The extension will be granted if all of the
following are met:
a.

The applicant requests such an extension in writing no less than thirty days prior to the

expiration of the initial one-hundred-eighty-day time period. Verbal requests will not be
accepted.
b.

The director or hearing examiner finds in writing that unusual circumstances beyond the

applicant’s control or other good cause have prevented them from providing the additional
information within the initial one-hundred-eighty-day time period.
c.

The applicant demonstrates the likelihood that the requested information will be provided

to the city within the additional one-hundred-eighty-day time period.
d.

The DCD Director will not grant more than one extension.

If at the end of the one-hundred-eighty-day extension, the additional information has not been
submitted and accepted by the city, the application will be closed and a new application will be
required to be submitted.
B.

After City Permit Approval. Upon written request by the property owner filed no less than thirty days

prior to the date of permit expiration, the DCD Director may grant an extension of time up to but not
exceeding one year. Any extensions of time will be based upon finding:
1.

The PRD permit is compliant with all applicable development codes at the time of the extension

request.
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2.

There has been no material change of circumstances applicable to the property since project

permit approval.
3.

The applicant must provide good cause for the delay, and demonstrate likelihood that the

permit will be commenced within the additional year.
4.

The DCD Director will not grant more than one extension.
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SEQUIM PLANNING COMMISSION
AGENDA COVER SHEET
MEETING DATE:

April 2, 2019

FROM:

Barry Berezowsky, DCD Director

BB
initials

SUBJECT/ISSUE: Review amended Constitution and By-Laws of the
Planning Commission of the City of Sequim.

Discussion
dates
CATEGORY
City Manager Report

Information Only

Time Needed for
Presentation

Public Hearing

Consent Agenda

10

x Other Business
Reviewed by

Initials

Date

Charlie Bush, City Manager
Kristin Nelson-Gross
Karen Kuznek-Reese, City Clerk

PROBLEM/ISSUE STATEMENT: The Planning Commission has a variety of
documents purporting to be the “rule of procedure” for the Planning Commission.
Besides these documents having dates, they are not signed nor is there any evidence
supporting which document (other than the date) is in force.
To resolve this issue the Planning Commission discussed the documents and provided
direction to assist staff prepare a current version of the Commission’s Rules of
Procedure for consideration.
LIST OF ATTACHMENTS:
1. Exhibit A – Proposed amendments to the By-Laws of the Planning
Commission of the City of Sequim.

DISCUSSION/ANALYSIS:
Currently the Planning Commission appears to operate under articles adopted under
"Meeting Procedures for the Planning Commission of the City of Sequim", adopted
4/11/2008 and another document entitled "Constitution and By-Laws, Planning
Page 1 of 2

Commission of the City of Sequim", adopted 04/18/1980 & revised 12/14/2001. While
structured somewhat differently, these two documents seem to address similar subject
matter. One of the primary differences is how the Chair and Vice Chair are selected
and, without knowing which document rules, these differences creates problems. The
task before the Commission is to decide what is necessary to provide a clear charter of
the Commissions responsibilities, how it is organized and how it conducts business. The
goal should be to create one document that is all inclusive in regards to the Planning
Commission and its form and function.

FINANCIAL IMPLICATIONS:
None
RECOMMENDATION:
Recommend the Planning Commission adopt the revised “Rules of Procedure”.
MOTION:
I move to recommend (APPROVAL). (APPROVAL WITH MODIFICATIONS). (DENIEL)
of the revised “Planning Commission Rules of Procedure”.
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Item 4.b. – Exhibit A
Proposed Amendments to Bylaws of Planning Commission

MODIFICATION ADOPTED ON APRIL 8, 1980, REVISED DECEMBER 4, 2001, Revised
April 2, 2019.

CONSTITUTION AND BY-LAWSRULES OF PROCEDURE
PLANNING COMMISSION OF THE CITY OF SEQUIM

I.

NAME
The official name shall be “The Planning Commission of the City of Sequim,” hereinafter
referred to as the “Commission.”

II.

COMPOSITION AND DUTIES
1. The Commission shall consist of seven (7) members appointed by the Mayor and confirmed
by City Council for terms of four (4) years.
2. In accordance with SMC 2.36 as amended by Ordinance No. 2001-010, the members of the
Planning Commission may be appointed from among the residents of the City of Sequim.
Additionally, not more than two (2) members may be appointed from outside the City limits,
provided that they reside within the boundaries of the Sequim School District and within
Clallam County.
3. The duties of the Commission shall be those as delineated in Chapter 2.36, “Planning
Commission” of the Sequim Municipal Code.

III.

MEETINGS
1. All meetings shall be held at the City Hall Council Chambers, Sequim, Washington, on the
first and third Tuesday of each month, unless otherwise directed by the Chairman of the
Planning Commission and shall be open to the public.
2. A Special Meeting may be called at any time by the Chairman or by the majority of the
members of the Commission after complying with the requirements of the Open Public
Meeting Act. The agenda for that meeting shall be sent with the notice.
3. The last meeting in February of each year shall be the annual election and review meeting
of the Planning Commission.
4. Public Hearings shall be scheduled and conducted per Title 20 of the Sequim Municipal
Code.

IV.

ELECTION OF OFFICERS
1. The officers of the Planning Commission shall be its Chairman, Vice-Chairman and
Executive Secretary.
2. The Chairman of the Planning Commission shall be elected for a two (2)one (1) year term
by the Planning Commission at its annual election meetingfirst meeting of the new year.
Term of office shall begin at the next scheduled meeting following the
scheduledimmediately after the election at the first meeting of the year.
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3.

The Vice-Chairman of the Planning Commission shall also be elected for a two (2 one (1))
year term at the annual election first meeting of the new year. ; however, the first term of the
Vice-Chairman shall be only one (1) year so that the Chairman after that will be elected one year
and the Vice-Chairman elected on the following year.
4.3. The Executive Secretary shall not be a member of the commission but shall be chosen by
the City Manager and shall serve at the City Manager’s pleasure under the advice and
consent of the Commission.
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5. The vacancy of an office caused by the resignation or removal of an officer of the
Commission during his/her term of office shall be filled for the remaining term of office by
the majority vote of the Planning Commission. The Chairman shall be replaced by the ViceChairman and the Vice-Chairman shall be nominated and elected by members of the
Planning Commission. In the case that the Chairman and Vice-Chairman offices are vacant,
nomination and election for both offices shall take place. The election of officers must be an
item on the agenda for that meeting.
6.4. Nominations shall not require a second. Election of officers shall be by voice vote. If for any
reason a decision cannot be agreed upon, the Planning Commission shall continue
nominating members for the vacant position until a decision is made. adjourn to an
Executive Session. Upon the end of the Executive Session, the Commission shall resume
the regular meeting and vote by voice or ballot. Selection will be made by a majority vote.
V.

CHAIRMAN
1. The Chairman shall preside over the meetings of the Planning Commission and may exercise
all the powers usually incident of the office retaining; however, to himself/herself as a
member of the Commission, shall have the full right to have his own vote recorded in all
deliberations of the Commission.
2. The Chairman shall have full power to create temporary committees of one (1) or more
members. Standing committees of the Commission shall be created at the direction of the
Commission and appointed by the Chairman. Standing or temporary committees may be
charged with such duties, examinations, investigations and inquiries relative to one or more
subjects of interest to the Commission. No standing or temporary committee shall have the
power to commit the Commission to the endorsement of any plan or program without the
approval of the Commission.
3. The Chairman shall be responsible with the Executive SecretaryDirector of Community
Development for setting the agenda for each meeting and seeing to it that applications for
all land use actions or code amendments are dealt with promptly and in a business-like
manner by the Planning Commission.
3.4.

VI.

VICE-CHAIRMAN
1. The Vice-Chairman shall, in the absence of the Chairman, perform all the duties incumbent
upon the Chairman. The Chairman and Vice-Chairman both being
absent from a meeting, the members present shall elect for that meeting a temporary
Chairman who shall have the full powers of the Chairman during the absence of the
Chairman and Vice-Chairman. If a vacancy occurs in the office of the Vice-Chairman, the
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Planning Commission must nominate a sitting member whom, after receiving approval by
a voice vote of the Commission, shall serve the remainder of theVice-Chairman’s term.
shall automatically become the Chairman and an election of a new Vice-Chairman shall be
the order of business on the agenda for that meeting.
VII.

EXECUTIVE SECRETARY
1. The Executive Secretary shall act as staff to the Planning Commission and shall keep the
official record of all the meetings of the Planning Commission, its committees,
appointments, transactions and expenditures, and shall perform other duties required by the
Chairman.
2. He/She shall attend all regular, special, committee meetings and work sessions of the
Planning Commission and shall be responsible with the Chairman for the agenda for each
meeting.
3. He/She shall prepare the annual budget with the Chairman and present it to the Planning
Commission at its regular meeting in the month of September.
4. He/She shall, at or before its first regular meeting in February of each year, make a full
report in writing to the City Council with copies sent to each Planning Commission
member, of their transactions and expenditures, if any, for the preceding year, with such
general recommendations as to matters covered by its prescribed duties and authority as it
may seem proper.
5.3. He/She shall work the prescribed hours, days and varied shifts that are required to meet the
needs of the Planning Commission.
6.4. He/She shall act as recording and corresponding Secretary.
7.5. He/She shall, in the absence of the Chairman and Vice-Chairman, call the meeting to order
to elect a temporary Chairman, and if a quorum is not present, announce it, and schedule
the meeting to another date.
8.6. He/She shall notify individual planning commissioners one month before their term of
office is to expire.

VIII.
IX.

QUORUM
A quorum of the Planning Commission shall be four members.
ABSENCE OF MEMBERS
1. Attendance at Commission meetings is expected of all Commission members.
2. If a member misses three (3) consecutive regular meetings, or is absent from twenty- five
percent (25%) of the meetings in one calendar year without being excused by the
Commission, a note shall be made of it by the Executive Secretary and forwarded to
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the City Council for their consideration. A copy of that note shall be forwarded to the
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Chairman and to the members.
3. A member unable to attend a meeting shall notify, in advance, the Chairman or the
Executive Secretary, for an excused absence.
X.

RESIGNATIONS AND RE-APPOINTMENTS
Any Planning Commission member who wishes to submit his/her resignation or who desires
reappointment due to an expiration of term of office shall do so in writing to the Mayor with a
copy forwarded to the Chairman and the Executive Secretary of the Planning Commission.

XI.

APPLICATIONS - DEVELOPMENT AND NON-PROJECT
Applications for Commission consideration will be accepted by the Planning Commission only
when properly filed with the Executive Secretary.

XII.

AGENDA PACKET
An agenda for a regularly scheduled meeting shall be distributed four (4) calendar days
preceding any scheduled meeting to each member of the Planning Commission.
The agenda for each meeting shall consist of the following items:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

XIII.

AMENDMENTS AND DATING REQUIREMENTS
1.
These By-Laws may be amended at any regular or called meeting of the Commission by
a majority vote of the entire membership providing that the proposed amendment is
presented in writing and placed on the agenda and packet material prior to the regular or
called meeting. And no amendment to the Constitution or By-Laws shall be permitted
without at least equal notice and a majority vote.
2.

2.

Call to Order
Roll Call
Approval of Minutes
Items from the Public Not Already on the Agenda
Unfinished Business (Old Business)
New Business
Items from Commissioners/Committee Reports
Planning Director’s Report
Good of the Order
Adjournment

Amendments and all copies of the By-Laws shall show the date of adoption.
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